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GOVERNMENT OF PUERTO RICO

PUERTO RICO DEPARTAMENT OF HOUSING
COMMUNITY DEVELPMENT BLOCK GRANT — DISASTER RECOVERY
P.0. BOX 21365
SAN JUAN, PUERTO RICO 00928-1365

PURCHASE ORDER Approved

VENDOR # v0000694 P/O No.: 254

CORTELCO SYSTEMS PUERTO RICO, INC. ORDER DATE: 10/14/25

PO BOX 7076

CAGUAS, PR 00726 EXPIRATION DATE: 10/13/2028
TELEPHONE No: 787-704-0000

FAX No: 787-704-3252
E-MAIL ADDRESS: jcramos@cortelcopr.com

PLACE OF DELIVERY: DELIVERY DATE:

Department of Housing CDBG-DR

606 Barbosa Ave 11/14/2025

San Juan PR 00925

ITEM DESCRIPTION QUANTITY UNIT PRICE AMOUNT
(9) Adobe Creative Cloud Pro (3yrs) $13,475.29
1 VIP Government - No. CE497F3FEEE7B9EB37BA 1.0 $13,475.29
(9) Adobe Creative Cloud Pro (3yrs) $13,475.30
2 VIP Government - No. CE497F3FEEE7B9EB37BA 1.0 $13,475.30
Total: $26,950.59

INVOICE INSTRUCTIONS

Follow registration instructions through the web portal Vendor Cafe
To: Finance Department CDBG-DR

Puerto Rico Department of Housing

PO Box 21365

San Juan, PR 00928-1365

El Suplidor y el Departamento de la Vivienda (DV) ejecutan este acuerdo en la fecha anteriormente escrita. El Suplidor
acuerda cumplir el Alcance de Trabajo del , los términos y condiciones de su cotizacion y los anejos identificados como
Anejo A [TERMS AND CONDITIONS TO THE CONTRACT/PURCHASE ORDERS FOR CDBG-DR], Anejo B [ADDITIONAL
CLAUSES TO THE PURCHASE ORDERS FOR CDBG-DR OTHER THAN CONSTRUCTION] , Anejo C [CDBG-DR PURCHASE
ORDERS CERTIFICATION OF COMPLIANCE WITH LEGAL REQUIREMENTS] y Anejo D [HUD GENERAL PROVISIONS] los cuales
se hacen formar parte integral de esta orden de compra. | The Contractor and the Puerto Rico Department of Housing
(PRDOH) execute this agreement on the date above written. The Contractor agrees to comply with the Scope of Work
dated , the quotation terms and conditions and the attachments identified as Attachment A [TERMS AND CONDITIONS
TO THE CONTRACT/PURCHASE ORDERS FOR CDBG-DR], Attachment B [ADDITIONAL CLAUSES TO THE PURCHASE ORDERS
FOR CDBG-DR OTHER THAN CONSTRUCTION] , Attachment C [CDBG-DR PURCHASE ORDERS CERTIFICATION OF
COMPLIANCE WITH LEGAL REQUIREMENTS] y Attachment D [HUD GENERAL PROVISIONS] which become an integral part
of this purchase order.

ELECTRONICALLY SIGNED BY: MARIA | CABEZA on the date 10/14/25
Contracting Officer DOH
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ATTACHMENT A
TERMS AND CONDITIONS TO THE CONTRACT/PURCHASE ORDERS FOR CDBG-DR

The following terms and conditions are made part of the contract/purchase order entered into between the Puerto Rico Department of
Housing (PRDOH) and all its vendors and CONTRACTORS (hereinafter “CONTRACTOR”) whether for services or supplies. The
CONTRACTOR acknowledges that non-compliance with the terms and conditions in this attachment and the terms and conditions in the
contract/purchase order may result in the termination of the contract/purchase order.

TERMS AND CONDITIONS

1. The CONTRACTOR shall furnish all necessary labor, materials, tools, equipment, software, supplies, and transportation
necessary for the performance of the CONTRACTOR’s duties under the contract/ purchase order. The Contractor shall procure all
necessary permits, consents, and licenses to comply with all applicable laws, federal, state, or municipal, along with all regulations,
and ordinances of any regulating body. The CONTRACTOR shall pay any applicable sales, use, or personal property taxes arising
out of this contract/purchase order and the transactions contemplated thereby. Any other taxes levied upon this contract/purchase
order, the transaction, of the equipment, or services delivered pursuant here shall be borne by the Contractor. It is clearly understood
that the PRDOH is exempt from any taxes regarding performance of the scope of work of this contract/purchase order.

2. The Contractor shall be solely responsible for all damages to persons and/or property that occur as result of Contractor’s
negligence and shall take proper safety and health precautions to protect the health and the property of the general public in relation
with the scope of work of the contract/ purchase order. In no event, the PRDOH shall be liable for any indirect, incidental, special, or
consequential damages, or damages for loss of profits, revenue, data or use, incurred by either party or any third party, whether in an
action in contract or tort, even if the other party or any person has been advised of the possibility of such damages. The
CONTRACTOR and its affiliates, its successors and assignees will indemnify the PRDOH from any damages and/or losses arising
out of any breach of this contract/purchase order by the CONTRACTOR or against personal injuries or property damage resulting
from any act of negligence or omission by the CONTRACTOR and its affiliates in connection with this contract/purchase order.

3. The CONTRACTOR agrees to indemnify, defend and hold harmless the PRDOH, their officers, and employees from and
against:1)Any claims or losses for services rendered by any subcontractor, person, or firm performing or supplying services, materials,
or supplies in connection with the performance of the contract/purchase order; 2) Any claims or losses resulting to any person or entity
injured or damaged by the vendor, its officers, employees, or subcontractors by the publications, translation, reproduction, delivery,
performance, use or disposition of any data used under this contact/purchase order in a manner not authorized by the contract/purchase
order, or by federal or State statues or regulations; 3) Any failure of the vendor, its officers, employees, or subcontractors to observe
State and Federal laws, including but not limited to labor and wage laws.

4. The CONTRACTOR's responsibility under the contract/ purchase order will terminate when all work has been completed, the
final inspection by the PRDOH has been made and the work and/or supplies have been accepted by the PRDOH authorized
representative. The CONTRACTOR will remain responsible as required by the applicable guaranties.

5. Performance warranty:

a. CONTRACTOR warrants that it will perform all work and provide all Deliverables under this Contract in a manner
consistent with the degree of care and skill ordinarily exercised by members of the same profession currently practicing
under similar circumstances.

b. CONTRACTOR warrants that all Deliverables it completes under this Contract shall: meet or exceed the standards of
CONTRACTOR’s trade, profession, or industry; meet or exceed the specifications set forth in the Attachments; and
be fit for ordinary use, of good quality, and with no material defects.

c. If CONTRACTOR submits Deliverables that do not meet specifications, fails to complete Deliverables timely, or fails
to perform its obligation under this Contract, PRDOH may require CONTRACTOR, at its sole expense, to:

i. repair or replace Deliverables that do not meet specifications;
ii. refund payment for Deliverables that do not meet specifications and accept the return of such Deliverables;
iii. pay liquidated damages for any past due Deliverable; and
iv. take necessary action to ensure that future performance and Deliverables meet specifications and conform to
the Contract——

6. The CONTRACTOR will submit in writing to the Contracting Officer any complaint and/or dispute it might have related to
its duties under the contract/ purchase order and/or the rejection of the services and/or goods by the PRDOH. The Contracting Officer
will render a decision regarding the dispute within thirty (30) days, after receipt of the Contractor’s complaint, and this decision will
be final.

7. The CONTRACTOR will not hire SUBCONTRACTORS that have been denied participation in HUD and/or the Government
of Puerto Rico contracting programs. The CONTRACTOR must verify the eligibility of the subcontractors in the System for Award
Management (SAM) and in the Limited Denial of Participation List (LDP), and retain documentation of the search results to confirm
eligibility of the subcontractors. To comply with the eligibility verification process, the CONTRACTOR may request assistance from

the CDBG-DR Procurement Office at the following email address: cdbgdr-procurement@vivienda.pr.gov. All terms and
conditions herein apply to subcontractors.

8. The PRDOH, the Government of Puerto Rico, HUD, and the U.S. Comptroller General shall have unlimited access to records
produced in the performance of the duties under the contract/ purchase order, whether written or mechanized in possession of the
CONTRACTOR, for a period of five (5) years from closeout of the grant to the state, or the period required by other local applicable
laws and regulations. Such records include but are not limited to: Records providing a full description of each activity undertaken;
Records demonstrating that each activity undertaken meets one of the National Objectives of the CDBG-DR program; Records
required to determine the eligibility of activities; Records required to document the acquisition, improvement, use or disposition of
real property acquired or improved with CDBG-DR assistance; Records documenting compliance with the fair housing and equal
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opportunity requirements of the CDBG-DR program regulations; Financial records as required by 24 C.F.R. § 570.502, and 2 C.F.R.
Part 200, including records necessary to demonstrate compliance with all applicable procurement requirements; and other records
necessary to document compliance with this contract/purchase order, any other applicable Federal statutes and regulations, and the
terms and conditions of PRDOH’s Federal award.

The CONTRACTOR warrants that to the best of its knowledge, it does not have any apparent or real conflict of interest,
defined as a situation in which CONTRACTOR may have an unfair competitive advantage over other CONTRACTORS or
prospective CONTRACTORS regarding any PRDOH procurement proceedings. If the CONTRACTOR discovers a conflict of
interest after the contract was awarded, the CONTRACTOR before the award was made and intentionally did not disclose it to the
PRDOH, the Contracting Officer may terminate the contract/ purchase order through written notification.

In the event that the CONTRACTOR is not in compliance with any of the terms and conditions in this attachment and/or the terms
and conditions in the contract/ purchase order, the Contracting Officer may cancel the contract/purchase order immediately and it may
declare the CONTRACTOR ineligible for further Puerto Rico Department of Housing contracts.

The PRDOH may terminate in whole or in part this contract/purchase order if CONTRACTOR fails to fulfil any of its

obligations, for its convenience (necessary or convenient to the PRDOH), at PRDOH’s discretion (with or without cause), if
CONTRACTOR unilaterally and without prior notice chooses to abandon in any shape, form, or fashion or ceases and desists in the
specific performance of its general and particular duties and responsibilities as agreed, if the CONTRACTOR is subject to a criminal
or criminal or civil action, suit, proceeding, inquiry or court of applicable jurisdiction, or any governmental agency, or the
CONTRACTOR is subject to an order, judgment, or opinion, issued by any federal or local authority, a court of applicable
jurisdiction, or any governmental agency, in connection with the execution, delivery, and performance by the CONTRACTOR of this
contract/purchase order, if the CONTRACTOR has been noncompliant, breach, inaccuracy of any representation, warranties,
covenants, or the certifications provided to the PRDOH, whether the noncompliance, breach or inaccuracy takes place before or after
the execution of this contract/purchase order, or if any judgment that obligates the PRDOH to terminate the contract/purchase order
pursuant to Act Number 2 of January 2, 2018, as amended, known as the Anti-Corruption Code for the New Puerto Rico.
The work to be performed under this contract/purchase order is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. §1701u (Section 3). The purpose of Section 3 is to ensure that employment and
other economic opportunities generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent
feasible, be directed to low- and very low-income persons, particularly persons who are recipients of HUD assistance for housing.
Thresholds for section 3 covered housing and community development assistance are the following: A- Recipient, The requirements
of this part apply to recipients of other housing and community development program assistance for a section 3 covered project(s) for
which the amount of the assistance exceeds $200,000.00. B- CONTRACTOR and subcontractor. The requirements of this part apply
to CONTRACTORS and subcontractors performing work on section 3 covered project(s) for which the amount of the assistance
exceeds $200,000.00 and the contract or subcontract exceeds $100,000.00.The CONTRACTOR agrees to include this Section 3
clause in every subcontract subject to compliance with regulations in 24 C.F.R. part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in violation
of the regulations in 24 C.F.R. part 135. The CONTRACTOR will not subcontract with any subcontractor where the
CONTRACTOR has notice or knowledge that the subcontractor has been found in violation of the regulations in 24 C.F.R. part 135.
Noncompliance with HUD's regulations in 24 C.F.R. part 135 may result in sanctions, termination of this contract/purchase order for
default, and debarment or suspension from future HUD assisted contracts.

The CONTRACTOR acknowledges that compliance with all applicable Federal anti-discrimination and civil rights laws is
material to the Government's decision to award and make payments under this contract, within the meaning of 31 USC § 3729 (b)(4).

Any additional funds to complete the services or goods requested by the PRDOH to the CONTRACTOR will be subject to
evaluation before acceptance as well as funds availability and will require an amendment to this contract/purchase order.

An authorized representative of the PRDOH will review invoices and, if adequate, will approve and process its payment.

While providing the services under this contract/purchase order, the CONTRACTOR must adhere to applicable requirements
of the CDBG-DR grant. If the CONTRACTOR performs ineligible activities under the CDBG-DR grant or program, the
CONTRACTOR cannot include them in the invoice for payment to the CONTRACTOR.

CONTRACTOR shall be liable to the PRDOH for any costs disallowed pursuant to financial and/or compliance audit(s) of
funds received under this contract/purchase order. CONTRACTOR shall reimburse such disallowed costs from funds other than
those CONTRACTOR received under this contract/purchase order.

The CONTRACTOR acknowledges and agrees to repay any CDBG-DR funds used for ineligible costs.

In order for the CONTRACTOR to receive payment for any work performed hereunder, the following certification must be

included in each application for payment or invoice submitted to the PRDOH for payment:
"Under penalty of absolute nullity, I certify that no public servant of the government entity is a party to or has an interest in the profits
or benefits that are the product of the contract subject of this invoice, and to be a party to or have an interest in the profits or benefits
of resulting from the contract, under this invoice a prior dispensation has been issued. The sole consideration to furnish the contracted
goods or services subject of the contract is the payment agreed upon with the authorized representative of the parties. The amount that
appears in the invoice is fair and correct. The work has been performed, the products have been delivered and the services rendered,
and no payment has been received for them."

With the exception of the CONTRACTOR’s working papers, the CONTRACTOR acknowledges the PRDOH’s ownership
of all information, drafts, documents, reports, papers, and other materials developed and prepared by the CONTRACTOR, its agents
or representatives, for purposes of performing key obligations hereunder. In the event of any termination, the CONTRACTOR shall
deliver such information, drafts, reports, papers and other materials to the PRDOH, in document form or as computer program data,
and the CONTRACTOR recognizes the PRDOH’s right to request such documentation or computer program data. If the
CONTRACTOR fails to deliver said information, the PRDOH may seek a judicial order to enforce its rights.

Proof of expenditures incurred by the CONTRACTOR on behalf of PRDOH shall be made available to PRDOH. The
CONTRACTOR agrees to maintain accurate records and files of all contract/purchase order documents, correspondence, book
estimates, bills, and other information related to the CONTRACTOR account. These documents shall be open for the PRDOH
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examination at all reasonable times during the term of this contract/purchase order, and up to five (5) years from closeout of the grant
to the state, or the period required by other local applicable laws and regulations.

Non-disclosure and Confidentiality:

a. Confidential Information; Definition: The term Confidential Information as used throughout this Section, means any
information concerning PRDOH operations and that of its CONTRACTOR (e.g., the projects, computer processing
systems, object and source codes and other PRDOH business and financial affairs). The term Confidential Information
shall also deem to include all notes, analysis, compilation, studies and interpretation or other documents prepared by
CONTRACTOR, its agents or representatives, in connection with PRDOH operations.

b. Non-Disclosure: CONTRACTOR agrees to take all reasonable steps or measures to keep confidential all Confidential
Information and will not, at any time, present or future, without PRDOH express written authorization, signed by the
Secretary of the PRDOH, use or sell, market or disclose any Confidential Information to any third party,
CONTRACTOR, corporation, or association for any purpose whatsoever. CONTRACTOR further agrees that,
except as they relate to the normal course of the service, the CONTRACTOR will not make copies of the Confidential
Information except upon PRDOH express written authorization, signed by an authorized representative of PRDOH, and
will not remove any copy or sample of Confidential Information without prior written authorization from PRDOH.
CONTRACTOR retains the right to control its work papers subject to these confidentiality provisions.

c¢.  Return Documents: Upon receipt of written request from the PRDOH, CONTRACTOR will return to PRDOH all
copies or samples of Confidential Information which, at the time of the notice are in CONTRACTOR’s or its agent’s
possession. CONTRACTOR reserves the right to retain a set of its work papers.

d. Equitable Relief: The CONTRACTOR acknowledges and agrees that a breach of the provision of subparagraph B and
C of this Section will cause PRDOH to suffer irreparable damage that could not be remedied or compensated
adequately only by mere monetary retribution. The CONTRACTOR further agrees that money damages may not be a
sufficient remedy for any breach of this Section. Accordingly, the CONTRACTOR agrees that PRDOH shall have the
right to seek injunctive relief and the specific performance of the provisions of this Section to enjoin a breach or
attempted breach of the provision hereof, such right being in addition to any and all other rights and remedies that are
available to PRDOH by law, equity or otherwise.

Nothing contained in this contract/purchase order shall create a contractual relationship with, or a cause of action of a third
party against either the PRDOH or the CONTRACTOR.

The CONTRACTOR certifies, to the best of his or her knowledge, that:

a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan,
or cooperative agreement.

b. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative
agreement, the undersigned shall complete and submit Standard Forms-LLL, "Disclosure Form to Report Lobbying," in
accordance with its instructions.

c. The CONTRACTOR shall require that the language of this certification be included in the award documents for all
subcontracts. This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by 31, U.S.C. §1352 (as amended by the Lobbying Disclosure Act of 1995). The
CONTRACTOR acknowledges that any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure. The CONTRACTOR certifies or
affirms the truthfulness and accuracy of each statement of its certification and disclosure, if any. In addition, the
CONTRACTOR understands and agrees that the provisions of 31 U.S.C. §3801 et seq., apply to this certification and
disclosure, if any.

The CONTRACTOR certifies that it does not operate, maintain, or promote any program, policy, or activity-including those
labeled as diversity, equity, or inclusion (DEI)-that violates any applicable Federal anti-discrimination or civil rights law. This
includes but is not limited to: Title VII of the Civil Rights Act of 1964, the Equal Pay Act of 1963, the Age Discrimination in
Employment Act of 1967, Section 503 of the Rehabilitation Act of 1973, the Vietnam Era Veterans' Readjustment Assistance Act of
1974 (VEVRAA), and the Americans with Disabilities Act of 1990.

The CONTRACTOR agrees to comply with all applicable standards, orders or regulations issued pursuant to the Clean Air
Act, as amended, 42 U.S.C. § 7401 et seq.

The CONTRACTOR agrees to comply with all applicable standards, orders or regulations issued pursuant to the Federal
Water Pollution Control Act, as amended, 33 U.S.C. §1251, et seq.

The Federal Government is not a party to this contract/purchase order and is not subject to any obligations or liabilities to the
non-Federal entity, CONTRACTOR, or any other party pertaining to any matter resulting from the contract/purchase order.

CONTRACTOR shall produce all insurance required by the PRDOH, if any.

In the event that CONTRACTOR files for bankruptcy protection, the Government of Puerto Rico and PRDOH may deem this
contract/purchase order null and void, and terminate this contract/purchase order without notice.

This contract/purchase order shall be binding upon and shall inure to the benefit of PRDOH and the CONTRACTOR, their
successors and assigns. The CONTRACTOR shall not assign this contract/purchase order, in whole or in part, without the prior
written consent of PRDOH, and any attempted assignment not in accordance herewith shall be null and void and of no force or effect.
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The rights of each party hereunder are personal to that party and may not be assigned or otherwise transferred to any other
person, CONTRACTOR, corporation, or other entity without the prior, express, and written consent of the other party.

The failure or delay of either party to insist upon the performance of and/or the compliance with any of the terms and
conditions of this contract/purchase order shall not be construed as a waiver of such terms and conditions or the right to enforce
compliance with such terms and conditions.

This contract/purchase order shall be governed by, interpreted and enforced in accordance with, the laws of the Government of
Puerto Rico and any applicable federal laws and regulations. The parties further agree to assert any claims or causes of action that may
arise out of this contract/purchase order in the Puerto Rico Court of First Instance, Superior Court of San Juan, Puerto Rico.

The fulfillment of this contract/purchase order is based on those funds being made available to the PRDOH as the lead
administrative agency for Recovery. All expenditures under this contract/purchase order must be made in accordance with this
contract/purchase order, the policies and procedures promulgated under the CDBG-DR Program, and any other applicable laws.
Further, CONTRACTOR acknowledges that all funds are subject to recapture and repayment for non-compliance.

PRDOH may recapture payments it makes to CONTRACTOR that (i) exceed the maximum allowable rates; (ii) are not
allowed under applicable laws, rules, or regulations; or (iii) are otherwise inconsistent with this contract/purchase order, including any
unapproved expenditures. CONTRACTOR must refund such recaptured payments within thirty (30) days after the PRDOH issues
notice of recapture to CONTRACTOR

CONTRACTOR shall be liable to the PRDOH for any costs disallowed pursuant to financial and/or compliance audit(s) of
funds received under this contract/purchase order. CONTRACTOR shall reimburse such disallowed costs from funds other than
those CONTRACTOR received under this contract/purchase order.

The terms and conditions of this contract/purchase order related to the following subjects shall survive the termination or
expiration of this contract/purchase order: interpretive provisions; consideration; warranties; general affirmations, federal assurances,
federal and state certifications; CDBG-DR and state funding, recapture of CDBG-DR and/or state funds, overpayment of CDBG-DR
and/or state funds; ownership and intellectual property, copyright; records retention methods and time requirements; inspection,
monitoring and audit; confidentiality; public records; indemnification and liability; infringement of intellectual property rights;
independent CONTRACTOR relationship; compliance with laws; notices; choice of law and venue; severability; dispute resolution;
consolidations, merger and dissolution. Terms and conditions that, explicitly or by their nature, evidence the Parties’ intent that they
should survive the termination or expiration of this contract/purchase order shall so survive.

Pursuant to CC 1300-16-16 of the Puerto Rico Department of the Treasury, the contractor certifies that it has complied with its
tax responsibilities or, if there is a debt, that it is covered by a payment plan with the terms and conditions of which it is complying.
Therefore, if the contract's total cost does not exceed the amount of sixteen thousand dollars ($16,000.00), the contractor will not have
to submit the required documents prior to the formalization of contracts established in CC 1300-16-16.

The PRDOH will not accept any additional Terms and Conditions not included as part of the solicitation. In the event that the
CONTRACTOR includes as part of their quote any additional terms to provide the services, the PRDOH must expressly have to agree
to accept those terms. If there is any discrepancy between PRDOH's Terms and Conditions and the terms included in the quote,
PRDOH's Purchase Order Terms and Conditions shall prevail.
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ATTACHMENT B

ADDITIONAL CLAUSES TO THE PURCHASE ORDERS FOR CDBG-DR OTHER THAN CONSTRUCTION

The following additional clauses are made part of the contract/purchase order entered into between the Puerto Rico Department of Housing
(PRDOH) and its contractors for other than construction services or supplies. The Contractor acknowledges that noncompliance with the
terms and conditions in this Attachment B and the terms and conditions in the contract/ purchase order and the Attachment A, may result in
the termination of the contract/purchase order.

TERMS AND CONDITIONS

1. The PRDOH shall have exclusive ownership of all proprietary interest in, and the right to full and exclusive possession of all
information, materials, and documents discovered or produced by Contractor pursuant the terms of this contract/ purchase order,
including, but not limited to, reports, memorandum, or letters.

2. The Contractor shall comply with all mandatory standards and policies relating to energy efficiency which are contain in the energy
conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163).

3. Procurement of Recovered Materials.

a.

The Contractor shall procure items designated in the Environmental Protection Agency (EPA) guidelines that contain the highest
percentage of recovered materials practicable unless the Contractor determines that such items: (1) are not reasonable available in
a reasonable period of time; (2) fail to meet reasonable performance standards, which shall be determined on the basis of the
guidelines of the National Institute of Standards and Technology, if applicable to the item; or (3) are only available at an
unreasonable price.

Paragraph (a) shall apply to items purchased under this contract where: (1) the Contractor purchases in excess of $10,000 of the
item under this contract; or (2) during the preceding Federal fiscal year, the Contractor: (i) purchased any amount of the items
for use under a contract that was funded with Federal appropriations and was with a Federal agency or a State agency or agency
of political subdivision of a State; and (ii) purchased a total of in excess of $10,000 of the item both under and outside that
contract.

4. Termination for Cause and for Convenience (contracts of $10,000 or more).

a.

The PRDOH may terminate this contract in whole, or in part, for the PRDOH' s convenience or the-failure of the Contractor to
fulfill the contract/purchase order obligations (cause/default). The PRDOH shall terminate by delivering to the Contractor a
written Notice of Termination specifying the nature, extent and effective date of the termination. Upon receipt of the notice, the
Contractor shall: (1) immediately discontinue all services affected (unless the notice directs otherwise), and (2) deliver to the
PRDOH all information, reports, papers, and other materials accumulated or generated in performing the contract, whether
completed or in process.

If the termination is for the convenience of the PRDOH, the PRDOH shall be liable only for the payment for services rendered
before the effective date of the termination.

If the termination is due to the failure of the Contractor to fulfill its obligations under the contract (cause/default), the PRDOH
may (1) require the Contractor to deliver to it, in the manner and to the extent directed by the PRDOH, any work described in
the Notice of Termination; (2) take over the work and continue the same to completion by contract of otherwise, and the
Contractor shall be liable for any additional cost incurred by the PRDOH; and (3) withhold any payments to the Contractor,
for the purpose of set-off or partial payment, as the case may be, of amounts owned by the PRDOH to the Contractor. In the
event of termination for cause/default, the PRDOH shall be liable to the Contractor for reasonable costs incurred by the
Contractor before the effective date of the termination. Any dispute shall be decided by the Contracting Officer.

5. For all other termination information, please refer to Attachment A.
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ATTACHMENT C
CDBG-DR PURCHASE ORDERS CERTIFICATION OF COMPLIANCE WITH LEGAL REQUIREMENTS

Given that the Agreement involves funds for which HUD is the oversight agency, the CONTRACTOR agrees to carry out its obligations
under this Agreement in compliance with all the requirements described in Attachment D (HUD General Provisions) and the following
rovisions:

I/)%. Compliance with Executive Order 24: Pursuant to Executive Order 24 of June 18, 1991, the CONTRACTOR certifies and
guarantees that at the signing of this Agreement it has filed all the necessary and required income tax returns to the Government of Puerto
Rico for the last five (5) years. The CONTRACTOR further certifies that it has complied and is current with the payment of any and all
income taxes that are, or were due, to the Government of Puerto Rico. The CONTRACTOR shall hand out, to the satisfaction of the
PRDOH and whenever requested by the PRDOH during the term of this Agreement, the necessary documentation to support its compliance
of this clause. The CONTRACTOR will be given a specific amount of time by the PRDOH to produce said documents. During the term
of this Agreement, the CONTRACTOR agrees to pay and/or to remain current with any repayment plan agreed to by the CONTRACTOR
with the Government of Puerto Rico.

B. Compliance with Executive Order 52: Pursuant to Executive Order 52 of August 28, 1992, amending EO-1991-24, the
CONTRACTOR certifies and warrants that it has made all payments required for unemployment benefits, workmen’s compensation and
social security for chauffeurs, whichever is applicable, or that in lieu thereof, has subscribed a payment plan in connection with any such
unpaid items and is in full compliance with the terms thereof. The CONTRACTOR accepts and acknowledges its responsibility for
requiring and obtaining a similar warranty and certification from each and every CONTRACTOR and subcontractor whose service the
CONTRACTOR has secured in connection with the services to be rendered under this Agreement and shall forward evidence to PRDOH as
to its compliance with this requirement.

C. Social Security and Income Tax Retentions: The CONTRACTOR will be responsible for rendering and paying the Federal
Social Security and Income Tax Contributions for any amount owed as a result of the income from this Agreement.
D. Government of Puerto Rico Municipal Tax Collection Center (CRIM, for its Spanish acronym): The CONTRACTOR certifies

and guarantees that at the signing of this Agreement it has no current debt with regards to property taxes that may be registered with the
Government of Puerto Rico’s Municipal Tax Collection Center. The CONTRACTOR further certifies to be current with the payment of
any and all property taxes that are or were due to the Government of Puerto Rico. The CONTRACTOR shall hand out, to the satisfaction of
the PRDOH and whenever requested by the PRDOH during the term of this Agreement, the necessary documentation to support its
compliance of this clause. The CONTRACTOR will deliver upon request any documentation requested under this clause as per request of
PRDOH. During the Term of this Agreement, the CONTRACTOR agrees to pay and/or to remain current with any repayment plan agreed
to by the CONTRACTOR with the Government of Puerto Rico with regards to its property taxes.

E. Income Tax Withholding: The PRDOH shall retain the corresponding amount from all payments made to the CONTRACTOR,
as required by the Puerto Rico Internal Revenue Code. The PRDOH will advance such withholdings to the Government of Puerto Rico’s
Treasury Department (known in Spanish as Departamento de Hacienda del Gobierno de Puerto Rico). The PRDOH will adjust such
withholdings provided the CONTRACTOR produces satisfactory evidence of partial or total exemption from withholding.

F. Compliance with Act No. 45 of April 18, 1935, as amended, 11 L.P.R.A. § 1, et seq.. The CONTRACTOR certifies and
guarantees that at the signing of this Agreement has valid insurance issued by the State Insurance Fund Corporation (CFSE, for its Spanish
Acronym), as established by Act No. 45, supra, known as the “Puerto Rico Workers' Accident Compensation Act”.

G. Government of Puerto Rico’s Agency for the Collection of Child Support (ASUME, for its Spanish acronym): The
CONTRACTOR certifies and guarantees that at the signing of this Agreement that the CONTRACTOR nor any of its Partners, if
applicable, have any debt or outstanding debt collection legal procedures with regards to child support payments that may be registered
with the Government of Puerto Rico’s Child Support Administration. The CONTRACTOR shall present, to the satisfaction of PRDOH, the
necessary documentation to substantiate the same. The CONTRACTOR will be given a specific amount of time by PRDOH to deliver said
documents.

H. Compliance with Act No. 1-2012, as amended, 3 L.P.R.A. § 1854, et seq.: The CONTRACTOR hereby certifies that in signing
this Agreement it is in compliance with Act No. 1-2012, as amended, known as “Puerto Rico Government Ethics Act of 20117, in
connection with the possibility of a conflict of interest.

I Clause of Governmental Ethics Certification of Absence of Conflict of Interests - The CONTRACTOR certifies that: (1) No
public servant of this executive agency has a pecuniary interest in this contract, purchase or commercial transaction. (2) No public servant
of this executive agency requests or accepts me, directly or indirectly, for him (her), for any member of his family unit or for any person,
gifts, bonuses, favors, services, donations, loans or anything else of monetary value. (3) No public servant (s) request or accept any good of
economic value, linked to this transaction, from any person of my entity as payment for performing the duties and responsibilities of their
employment. (4) No public servant requested me, directly or indirectly, for him (her), for any member of her family unit, or for any other
person, business or entity, some of economic value, including gifts, loans, promises, favors or services in exchange for the performance of
said public servant is influenced in my favor or of my entity. (5) I have no kinship relationship, within the fourth degree of consanguinity
and second by affinity, with any public servant who has the power to influence and participate in the institutional decisions of this
executive agency.

J. Non-Conviction. The CONTRACTOR certifies that it has not been convicted nor accused of a felony or misdemeanor against the
government, public faith and function, or that involves public property or funds, either federal or local in origin. Furthermore,
CONTRACTOR also certifies that:
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a. It has not been convicted, nor has pleaded guilty at a state or federal bar, in any jurisdiction of the United States of America, of
crimes consisting of fraud, embezzlement or misappropriation of public funds, as stated in Act Number 2 of January 2, 2018, as
amended, known as the Anti-Corruption Code for the New Puerto Rico, which prohibits the award of Offers or government contracts
to those convicted of fraud, misappropriation of public fund.

b. It understands and accepts that any guilty plea or conviction for any of the crimes specified in Article 3 of said Act, will also
result in the immediate cancellation of any contracts in force at the time of conviction, between the undersigned and whichever
Government Agencies, Instrumentalities, Public Corporations, Municipalities and the Legislative or Judicial Branches.

c. It declares under oath the above mentioned in conformity with what is established as in Act Number 2 of January 2, 2018, as
amended, known as the Anti-Corruption Code for the New Puerto Rico, which prohibits awarding Offers for government contracts, to
those convicted of fraud, embezzlement or misappropriation of publics funds.

d. The CONTRACTOR represents and guarantees that none of its employees, officials or agents have been convicted of a felony or
misdemeanor as described in this sub-section. Moreover, the CONTRACTOR agrees to notify PRDOH should any employee, official,
or agent is convicted of a felony or misdemeanor as described in this sub-section after the date of this Agreement. Said notice shall be
made within ten (10) days from the time of the conviction.

K. Other payments or compensation: The CONTRACTOR certifies that it does not receive payment or compensation for regular
services rendered as an official or public employee to another government entity, agency, public corporation or municipality, and knows
the ethical standards of his profession and assumes responsibility for his actions.

L. Consequences of Non-Compliance: The CONTRACTOR expressly agrees that the conditions outlined throughout this Section
are essential requirements of this Agreement; thus, should any one of these representations, warrants, and certifications be incorrect,
inaccurate or misleading, in whole or in part, there shall be sufficient cause for PRDOH to render this Agreement null and void and the
CONTRACTOR reimburse to PRDOH all moneys received under this Agreement.

M. Compliance with Federal Law, Regulations & Executive Orders: The CONTRACTOR acknowledges that HUD financial
assistance will be used to fund the contract/purchase order only. Also, the CONTRACTOR shall comply with all applicable federal, state or
local rules, regulations, or policies relating to CDBG-DR and CDBG program services. This includes without limitation, applicable Federal
Registers; 2 C.F.R. part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards;
Community Development Act of 1974; 24 C.F.R. part 570 Community Development Block Grant; applicable waivers; Fair Housing Act,
24 C.F.R. § 35, 24 C.F.R. part 58, 24 C.F.R. part 135; National Historic Preservation Act, and any other applicable state laws or
regulations, including the requirements related to nondiscrimination, labor standards and the environment; and Action Plan amendments
and HUD’s guidance on the funds. Also, CONTRACTOR shall comply, without limitation, those set forth in HUD’s General Provisions.
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ATTACHMENT D
HUD GENERAL PROVISIONS

Given that the Contract involves funds for which the U.S. Department of Housing and Urban Development (HUD) is the oversight agency,
the following terms and conditions may apply to this Contract. In addition, Contractor shall comply with the Federal Labor Standards
Provisions set forth in Form HUD-4010, available at https://www.hudexchange.info/resource/2490/hud-form-4010-federal-labor-standards-

provisions/

The CONTRACTOR shall include these terms and conditions in all subcontracts or purchase orders directly servicing the Contract.

These general provisions may be updated from time to time. It is the sole responsibility of the CONTRACTOR to be aware of any changes
hereto, to amend and implement such changes and to ensure subcontracts terms and conditions are modified as necessary, if any.
General Provisions:

1. PROVISIONS REQUIRED BY LAW DEEMED INSERTED

Each and every provision of law and clause required by law to be inserted in this Contract shall be deemed to be inserted herein and the
Contract shall be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not
inserted, or is not correctly inserted, then upon the application of either party, the Contract shall forthwith be physically amended to make
such insertion or correction.

2. STATUTORY AND REGULATORY COMPLIANCE

CONTRACTOR shall comply with all laws and regulations applicable to the Community Development Block Grant-Disaster Recovery
funds appropriated by the Supplemental Appropriations for Disaster Relief Requirements, 2017 (Pub. L. 115-56), approved September 8§,
2017 (Appropriations Act), as amended, including but not limited to the applicable Office of Management and Budget Circulars, which
may impact the administration of funds and/or set forth certain cost principles, including if certain expenses are allowed.

3. BREACH OF CONTRACT TERMS

The PRDOH reserves its right to all administrative, contractual, or legal remedies, including but not limited to suspension or termination of
this Contract, in instances where the CONTRACTOR or any of its subcontractors violate or breach any Contract term. If the
CONTRACTOR or any of its subcontractors violate or breach any Contract term, they shall be subject to such sanctions and penalties as
may be appropriate. The duties and obligations imposed by the Contract documents, and the rights and remedies available thereunder, shall
be in addition to and not a limitation of any duties, obligations, rights and remedies otherwise imposed or available by law.

4. REPORTING REQUIREMENTS

The CONTRACTOR shall complete and submit all reports, in such form and according to such schedule, as may be required by the
PRDOH and/or the Government of Puerto Rico. The CONTRACTOR shall cooperate with all the PRDOH and/or the Government of
Puerto Rico efforts to comply with HUD requirements and regulations pertaining to reporting, including but not limited to 24 C.F.R. §§
85.40-41 (or 84.50-52, if applicable) and 570.507, when applicable.

5. ACCESS TO RECORDS

The Government of Puerto Rico, the PRDOH, HUD, the Comptroller General of the United States, or any of their duly authorized
representatives, shall have, at any time and from time to time during normal business hours, access to any work product, books, documents,
papers, and records of the CONTRACTOR which are related to this Contract, for the purpose of inspection, audits, examinations, and
making excerpts, copies and transcriptions.

6. MAINTENANCE/RETENTION OF RECORDS
All records (files, data, work product) connected with this Contract will be turned over to PRDOH following the Agreement termination to
be maintained for the remainder of the grant and post grant closeout.

7. SMALL AND MINORITY FIRMS, WOMEN’S BUSINESS ENTERPRISES, AND LABOR SURPLUS AREA FIRMS
The CONTRACTOR will take necessary affirmative steps to assure that minority firms, women’s business enterprises, and labor surplus
area firms are used in subcontracting when possible. Steps include, but are not limited to:

@) Placing qualified small and minority businesses and women’s business enterprises on solicitation lists;

(i1) Assuring that small and minority businesses, and women’s business enterprises are solicited whenever they are
potential sources;

(iii) Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum
participation by small and minority business, and women’s business enterprises;
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(iv) Establishing delivery schedules, where the requirement permits, which encourage participation by small and minority
business, and women’s business enterprises; and

W) Using the services and assistance of the Small Business Administration, and the Minority Business Development
Agency of the Department of Commerce.

Additionally, for contracts of $10,000 or more, the CONTRACTOR shall file Form HUD 2516 (Contract and Subcontract Activity) with
the PRDOH on a quarterly basis.

8. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

Contracts or agreements for the performance of experimental, developmental, or research work shall provide for the rights of the Federal
Government and the recipient in any resulting invention in accordance with 37 CFR Part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements”, and any implementing
regulations issued by HUD.

9. TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

The Proposer will comply with the provisions of Title VI of the Civil Rights Act of 1964, which prohibits discrimination on the basis of
race, color, or national origin in any program or activity that receives Federal funds or other Federal financial assistance. Programs that
receive Federal funds cannot distinguish among individuals on the basis of race, color or national origin, either directly or indirectly, in the
types, quantity, quality or timeliness of program services, aids or benefits that they provide or the manner in which they provide them. This
prohibition applies to intentional discrimination as well as to procedures, criteria or methods of administration that appear neutral but have
a discriminatory effect on individuals because of their race, color, or national origin. Policies and practices that have such an effect must be
eliminated unless a recipient can show that they were necessary to achieve a legitimate nondiscriminatory objective.

10. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974

The CONTRACTOR shall comply with the provisions of Section 109 of the Housing and Community Development Act of 1974. No
person in the United States shall on the grounds of race, color, national origin, or sex be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any program or activity funded in whole or in part with funds made available under this
title. Section 109 further provides that discrimination on the basis of age under the Age Discrimination Act of 1975 or with respect to an
otherwise qualified handicapped individual as provided in Section 504 of the Rehabilitation Act of 1973, as amended, is prohibited.

11.  SECTION 504 OF THE REHABILITATION ACT OF 1973
The CONTRACTOR shall comply with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. § 794), as amended, and any applicable
regulations.

The CONTRACTOR agrees that no qualified individual with handicaps shall, solely on the basis of handicap, be excluded from
participation in, be denied the benefits of, or otherwise be subjected to discrimination under any program or activity that receives Federal
financial assistance from HUD.

12.  AGE DISCRIMINATION ACT OF 1975

The CONTRACTOR shall comply with the Age Discrimination Act of 1975 (42 U.S.C. § 6101 ef seq.), as amended, and any applicable
regulations. No person in the United States shall, on the basis of age, be excluded from participation in, be denied the benefits of, or be
subjected to, discrimination under, any program or activity receiving Federal financial assistance.

13. DEBARMENT, SUSPENSION, AND INELIGIBILITY
The CONTRACTOR represents and warrants that it and its subcontractors are not debarred or suspended or otherwise excluded from or
ineligible for participation in Federal assistance programs subject to 2 C.F.R. Part 2424.

14. CONFLICTS OF INTEREST

The CONTRACTOR shall notify the PRDOH as soon as possible if this Contract or any aspect related to the anticipated work under this
Contract raises an actual or potential conflict of interest (as defined at 2 C.F.R. Part 215 and 24 C.F.R. § 85.36 or 84.42, if applicable). The
CONTRACTOR shall explain the actual or potential conflict in writing in sufficient detail so that the PRDOH is able to assess such actual
or potential conflict. The CONTRACTOR shall provide the PRDOH any additional information necessary to fully assess and address such
actual or potential conflict of interest. The CONTRACTOR shall accept any reasonable conflict mitigation strategy employed by the
PRDOH, including but not limited to the use of an independent subcontractor(s) to perform the portion of work that gives rise to the actual
or potential conflict.
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15. SUBCONTRACTING

When subcontracting, the CONTRACTOR shall solicit for and contract with such subcontractors in a manner providing for fair
competition. Some of the situations considered to be restrictive of competition include, but are not limited to:

1) Placing unreasonable requirements on firms in order for them to qualify to
do business;

(i1) Requiring unnecessary experience and excessive bonding;

(iii) Noncompetitive pricing practices between firms or between affiliated
Companies;

(iv) Noncompetitive awards to consultants that are on retainer contracts,

) Organizational conflicts of interest;

(vi) Specifying only a brand name product instead of allowing an equal

product to be offered and describing the performance of other relevant
requirements of the procurement; and
(vii) Any arbitrary action in the procurement process.

The CONTRACTOR represents to the PRDOH that all work shall be performed by personnel experienced in the appropriate and
applicable profession and areas of expertise, taking into account the nature of the work to be performed under this Contract.

The CONTRACTOR will include these HUD General Provisions in every subcontract issued by it, so that such provisions will be binding
upon each of its subcontractors as well as the requirement to flow down such terms to all lower-tiered subcontractors.

16. ASSIGNABILITY
The CONTRACTOR shall not assign any interest in this Agreement, and shall not transfer any interest in the same (whether by assignment
or novation) without prior written approval of the PRDOH.

17. INDEMNIFICATION

The CONTRACTOR shall indemnify, defend, and hold harmless the Government of Puerto Rico and PRDOH, its agents and employees,
from and against any and all claims, actions, suits, charges, and judgments arising from or related to the negligence or willful misconduct
of the CONTRACTOR in the performance of the services called for in this Contract.

18. COPELAND “ANTI-KICKBACK” ACT

(Applicable to all construction or repair contracts)

Salaries of personnel performing work under this Contract shall be paid unconditionally and not less often than once a month without
payroll deduction or rebate on any account except only such payroll deductions as are mandatory by law or permitted by the applicable
regulations issued by the Secretary of Labor pursuant to the Copeland “Anti-Kickback Act” of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63
Stat. 108; Title 18 U.S.C. § 874; and Title 40 U.S.C. § 276¢). The CONTRACTOR shall comply with all applicable “Anti-Kickback”
regulations and shall insert appropriate provisions in all subcontracts covering work under this Agreement to ensure compliance by
subcontractors with such regulations, and shall be responsible for the submission of affidavits required of subcontractors thereunder except
as the Secretary of Labor may specifically provide for variations of or exemptions from the requirements thereof.

19. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT

(Applicable to construction contracts exceeding $2,000 and contracts exceeding $2,500 that involve the employment of mechanics
or laborers.)

The CONTRACTOR shall comply with Sections 103 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. §§ 327-
330) as supplemented by Department of Labor regulations (29 C.F.R. Part 5).

All laborers and mechanics employed by CONTRACTORS or subcontractors shall receive overtime compensation in accordance with and
subject to the provisions of the Contract Work Hours and Safety Standards Act, and the CONTRACTORS and subcontractors shall comply
with all regulations issued pursuant to that act and with other applicable Federal laws and regulations pertaining to labor standards.

20. DAVIS-BACON ACT

(Applicable to construction contracts exceeding $2,000 when required by Federal program legislation.)

The CONTRACTOR shall comply with the Davis Bacon Act (40 U.S.C. §§ 276a to 276a-7) as supplemented by Department of Labor
regulations (29 C.F.R. Part 5).

All laborers and mechanics employed by CONTRACTORS or subcontractors, including employees of other governments, on construction
work assisted under this Contract, and subject to the provisions of the federal acts and regulations listed in this paragraph, shall be paid
wages at rates not less than those prevailing on similar construction in the locality as determined by the Secretary of Labor in accordance
with the Davis-Bacon Act.
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On a semi-annual basis, the CONTRACTOR shall submit Form HUD 4710 (Semi-Annual labor Standards Enforcement Report) to
PRDOH.

21. TERMINATION FOR CAUSE

(Applicable to contracts exceeding $10,000)

If, through any cause, the CONTRACTOR shall fail to fulfill in a timely and proper manner his or her obligations under this Contract, or if
the CONTRACTOR shall violate any of the covenants, agreements, or stipulations of this Contract, the PRDOH shall thereupon have the
right to terminate this Contract by giving written notice to the CONTRACTOR of such termination and specifying the effective date
thereof, at least five (5) days before the effective date of such termination. In such event, all finished or unfinished documents, data,
studies, surveys, drawings, maps, models, photographs, and reports prepared by the CONTRACTOR under this Agreement shall, at the
option of the PRDOH, become the PRDOH’s property and the CONTRACTOR shall be entitled to receive just and equitable compensation
for any work satisfactorily completed hereunder. Notwithstanding the above, the CONTRACTOR shall not be relieved of liability to the
Government of Puerto Rico and PRDOH for damages sustained by the Government of Puerto Rico and/or PRDOH by virtue of any breach
of the Agreement by the CONTRACTOR, and the Government of Puerto Rico and/or PRDOH may withhold any payments to the
CONTRACTOR for the purpose of set-off until such time as the exact amount of damages due to the Government of Puerto Rico and/or
PRDOH from the CONTRACTOR is determined.

22. TERMINATION FOR CONVENIENCE

(Applicable to contracts exceeding $10,000)

The PRDOH may terminate this Contract at any time by giving at least ten (10) days’ notice in writing to the CONTRACTOR. If the
Contract is terminated by the PRDOH as provided herein, the CONTRACTOR will be paid for the time provided and expenses incurred up
to the termination date.

23. SECTION 503 OF THE REHABILITATION ACT OF 1973

(Applicable to contracts exceeding $10,000)

The CONTRACTOR shall comply with Section 503 of the Rehabilitation Act of 1973 (29 U.S.C. § 793), as amended, and any applicable
regulations.

Equal Opportunity for Workers with Disabilities:

1) The CONTRACTOR will not discriminate against any employee or applicant for employment because of physical or mental disability
in regard to any position for which the employee or applicant for employment is qualified. The CONTRACTOR agrees to take affirmative
action to employ, advance in employment and otherwise treat qualified individuals with disabilities without discrimination based on their

physical or mental disability in all employment practices, including the following:

1) Recruitment, advertising, and job application procedures;
(i1) Hiring, upgrading, promotion, award of tenure, demotion, transfer, layoft,
termination, right of return from layoff and rehiring;
(iii) Rates of pay or any other form of compensation and changes in compensation;
@iv) Job assignments, job classifications, organizational structures, position descriptions, lines of progression, and seniority
lists;
) Leaves of absence, sick leave, or any other leave;
(vi) Fringe benefits available by virtue of employment, whether or not administered by the CONTRACTOR;
(vii) Selection and financial support for training, including apprenticeship,

professional meetings, conferences, and other related activities, and selection for leaves of absence to pursue training;
(viii) Activities sponsored by the CONTRACTOR including social or recreational

programs; and
(ix) Any other term, condition, or privilege of employment.

2) The CONTRACTOR agrees to comply with the rules, regulations, and relevant orders of the Secretary of Labor issued pursuant to the
act.

3) In the event of the CONTRACTOR’s noncompliance with the requirements of this clause, actions for noncompliance may be taken in
accordance with the rules, regulations, and relevant orders of the Secretary of Labor issued pursuant to the act.

4) The CONTRACTOR agrees to post in conspicuous places, available to employees and applicants for employment, notices in a form to
be prescribed by the Deputy Assistant Secretary for Federal Contract Compliance Programs, provided by or through the contracting officer.
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Such notices shall state the rights of applicants and employees as well as the CONTRACTOR’S obligation under the law to take
affirmative action to employ and advance in employment qualified employees and applicants with disabilities. The CONTRACTOR must
ensure that applicants and employees with disabilities are informed of the contents of the notice (e.g., the CONTRACTOR may have the
notice read to a visually disabled individual, or may lower the posted notice so that it might be read by a person in a wheelchair).

5) The CONTRACTOR will notify each labor organization or representative of workers with which it has a collective bargaining
agreement or other contract understanding, that the CONTRACTOR is bound by the terms of Section 503 of the Rehabilitation Act of
1973, as amended, and is committed to take affirmative action to employ and advance in employment individuals with physical or mental
disabilities.

6) The CONTRACTOR will include the provisions of this clause in every subcontract or purchase order in excess of $10,000,
unless exempted by the rules, regulations, or orders of the Secretary issued pursuant to Section 503 of the act, as amended, so that such
provisions will be binding upon each subcontractor or vendor. The CONTRACTOR will take such action with respect to any subcontract or
purchase order as the Deputy Assistant Secretary for Federal Contract Compliance Programs may direct to enforce such provisions,
including action for noncompliance.

24. EQUAL EMPLOYMENT OPPORTUNITY

(Applicable to construction contracts and subcontracts exceeding $10,000)

The CONTRACTOR shall comply with Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as
amended by Executive Order 11375 of October 13, 1967, and as supplemented in Department of Labor regulations (41 CFR chapter 60).

During the performance of this Agreement, the CONTRACTOR agrees as follows:

1) The CONTRACTOR shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, or
national origin. The CONTRACTOR shall take affirmative action to ensure that applicants for employment are employed, and that
employees are treated during employment, without regard to their race, color, religion, sex, or national origin. Such action shall include, but
not be limited to, the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.

2) The CONTRACTOR shall post in conspicuous places, available to employees and applicants for employment, notices to be provided by
Contracting Officer setting forth the provisions of this non-discrimination clause. The CONTRACTOR shall state that all qualified
applicants will receive consideration for employment without regard to race, color, religion, sex, or national origin.

3) The CONTRACTOR will, in all solicitations or advertisements for employees placed by or on behalf of the CONTRACTOR, state that
all qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national origin.

4) The CONTRACTOR will send to each labor union or representative of workers with which he or she has a collective bargaining
agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or
workers representative of the CONTRACTOR’s commitments under Section 202 of Executive Order 11246 of September 24, 1965, and
shall post copies of the notice in conspicuous places available to employees and applicants for employment.

5) The CONTRACTOR will comply with all provisions of Executive Order 11246 of September 24, 1965, and of the rules, regulations
and relevant orders of the Secretary of Labor.

6) The CONTRACTOR will furnish all information and reports required by Executive Order 11246 of September 24, 1965, and by the
rules, regulations and orders of the Secretary of Labor, or pursuant thereto, and will permit access to books, records and accounts by the
contracting agency and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations and orders.

7) In the event of the CONTRACTOR’s non-compliance with the non-discrimination clause of this Agreement or with any of such rules,
regulations or orders, this Agreement may be cancelled, terminated or suspended in whole or in part and the CONTRACTOR may be
declared ineligible for further government contracts in accordance with procedures authorized in Executive Order 11246 and such other
sanctions as may be imposed and remedies invoked as provided in Executive Order 11246 of September 24, 1965, or by rule, regulation or
order of the Secretary of Labor, or as otherwise provided by law.

8) CONTRACTOR shall incorporate the provisions of 1 through 7 above in every subcontract or purchase order unless exempted by rules,
regulations or orders of the Secretary of Labor so that such provisions shall be binding on such subcontractor. The CONTRACTOR will
take such action with respect to any subcontract or purchase order as the contracting agency may direct as a means of enforcing such
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provisions including sanctions for non- compliance, provided, however, that in the event the CONTRACTOR becomes involved in, or is
threatened with, litigation with a subcontractor or vendor as a result of such direction by the contracting agency, the CONTRACTOR may
request the United States to enter into such litigation to protect the interests of the United States.

25. CERTIFICATION OF NONSEGREGATED FACILITIES

(Applicable to construction contracts exceeding $10,000)

The CONTRACTOR certifies that it does not maintain or provide for its establishments, and that it does not permit employees to perform
their services at any location, under its control, where segregated facilities are maintained. It certifies further that it will not maintain or
provide for employees any segregated facilities at any of its establishments, and it will not permit employees to perform their services at
any location under its control where segregated facilities are maintained. The CONTRACTOR agrees that a breach of this certification is a
violation of the equal opportunity clause of this Agreement.

As used in this certification, the term “segregated facilities” means any waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms, and other storage or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation and housing facilities provided for employees which are segregated by explicit directive or are, in fact,
segregated on the basis of race, color, religion, or national origin because of habit, local custom, or any other reason.

The CONTRACTOR further agrees that (except where it has obtained for specific time periods) it will obtain identical certification from
proposed subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt from the provisions of the equal
opportunity clause; that it will retain such certifications in its files; and that it will forward the preceding notice to such proposed
subcontractors (except where proposed subcontractors have submitted identical certifications for specific time periods).

26. CERTIFICATION OF COMPLIANCE WITH CLEAN AIR AND WATER ACTS

(Applicable to contracts exceeding $100,000)

The CONTRACTOR and all subcontractors shall comply with the requirements of the Clean Air Act, as amended, 42 U.S.C. § 1857 et
seq., the Federal Water Pollution Control Act, as amended, 33 U.S.C. § 1251 et seq., and the regulations of the Environmental Protection
Agency with respect thereto, at 40 C.F.R. Part 15 and 32, as amended, Section 508 of the Clean Water Act (33 U.S.C. § 1368) and
Executive Order 11738.

In addition to the foregoing requirements, all nonexempt contractors and subcontractors shall furnish to the owner, the following:

1) A stipulation by the CONTRACTOR or subcontractors, that any facility to be utilized in the performance of any nonexempt contract or
subcontract, is not listed on the Excluded Party Listing System pursuant to 40 C.F.R. 32 or on the List of Violating Facilities issued by the
Environmental Protection Agency (EPA) pursuant to 40 C.F.R. Part 15, as amended.

2) Agreement by the CONTRACTOR to comply with all the requirements of Section 114 of the Clean Air Act, as amended, (42 U.S.C. §
1857 c-8) and Section 308 of the Federal Water Pollution Control Act, as amended, (33 U.S.C. § 1318) relating to inspection, monitoring,
entry, reports and information, as well as all other requirements specified in said Section 114 and Section 308, and all regulations and
guidelines issued thereunder.

3) A stipulation that as a condition for the award of the Agreement, prompt notice will be given of any notification received from the
Director, Office of Federal Activities, EPA, indicating that a facility utilized, or to be utilized for the Agreement, is under consideration to
be listed on the Excluded Party Listing System or the EPA List of Violating Facilities.

4) Agreement by the CONTRACTOR that he or she will include, or cause to be included, the criteria and requirements in paragraph
(1)through (4) of this section in every nonexempt subcontract and requiring that the CONTRACTOR will take such action as the
government may direct as a means of enforcing such provisions.

27. ANTI-LOBBYING
(Applicable to contracts exceeding $100,000)
By the execution of this Contract, the CONTRACTOR certifies, to the best of his or her knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the CONTRACTOR, to any person for influencing or
attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any

Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative agreement.
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2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member
of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the CONTRACTOR shall complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

3) The CONTRACTOR shall require that the language of this certification be included in the award documents for all subawards at all
tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.
Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.
Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than
$100,000 for each such failure.

28. BONDING REQUIREMENTS
(Applicable to construction and facility improvement contracts exceeding $100,000)

The CONTRACTOR shall comply with Puerto Rico bonding requirements, unless they have not been approved by HUD, in which case the
CONTRACTOR shall comply with the following minimum bonding requirements:

1) A bid guarantee from each bidder equivalent to five percent (5%) of the bid price. The “bid guarantee” shall consist of a firm
commitment such as a bid bond, certified check, or other negotiable instrument accompanying a bid as assurance that the bidder will, upon
acceptance of his or her bid, execute such contractual documents as may be required within the time specified.

2) A performance bond on the part of the CONTRACTOR for one hundred percent (100%) of the Agreement price. A “performance bond”
is one executed in connection with a contract to secure fulfillment of all the CONTRACTOR’s obligations under such contract.

3) A payment bond on the part of the CONTRACTOR for one hundred percent (100%) of the Agreement price. A “payment bond” is one
executed in connection with a contract to assure payment as required by law of all persons supplying labor and material in the execution of
the work provided for in the contract.

29. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968

(As required by applicable thresholds)

1) The work to be performed under this Agreement is subject to the requirements of Section 3 of the Housing and Urban Development Act
of 1968, as amended, 12 U.S.C. § 1701u (Section 3). The purpose of Section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed
to low- and very low-income persons, particularly persons who are recipients of HUD assistance for housing.

2) The parties to this Agreement agree to comply with HUD’s regulations in 24 C.F.R. Part 135, which implement Section 3. As evidenced
by their execution of this Agreement, the parties to this Agreement certify that they are under no contractual or other impediment that
would prevent them from complying with the Part 135 regulations.

3) The CONTRACTOR agrees to send to each labor organization or representative of workers with which the CONTRACTOR has a
collective bargaining agreement or other understanding, if any, a notice advising the labor organization or workers’ representative of the
CONTRACTOR’s commitments under this Section 3 clause, and will post copies of the notice in conspicuous places at the work site where
both employees and applicants for training and employment positions can see the notice. The notice shall describe the Section 3 preference,
shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training positions, the qualifications for
each; and the name and location of the person(s) taking applications for each of the positions; and the anticipated date the work shall begin.

4) The CONTRACTOR agrees to include this Section 3 clause in every subcontract subject to compliance with regulations in 24 C.F.R.
Part 135, and agrees to take appropriate action, as provided in an applicable provision of the subcontract or in this Section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 C.F.R. Part 135. The CONTRACTOR will not subcontract with any
subcontractor where the CONTRACTOR has notice or knowledge that the subcontractor has been found in violation of the regulations in
24 C.F.R. Part 135.

5) The CONTRACTOR will certify that any vacant employment positions, including training positions, that are filled: (1) after the
CONTRACTOR is selected but before the contract is executed, and (2) with persons other than those to whom the regulations of 24 C.F.R.
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Part 135 require employment opportunities to be directed, were not filled to circumvent the CONTRACTOR’s obligations under 24 C.F.R.
Part 135.

6) Noncompliance with HUD’s regulations in 24 C.F.R. Part 135 may result in sanctions, termination of this Agreement for default, and
debarment or suspension from future HUD assisted contracts.

7) With respect to work performed in connection with Section 3 covered Indian housing assistance, Section 7(b) of the Indian Self-
Determination and Education Assistance Act (25 U.S.C. § 450¢) also applies to the work to be performed under this Agreement. Section
7(b) requires that to the greatest extent feasible: (i) preference and opportunities for training and employment shall be given to Indians, and
(ii) preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-owned Economic Enterprises.
Parties to this Agreement that are subject to the provisions of Section 3 and Section 7(b) agree to comply with Section 3 to the maximum
extent feasible, but not in derogation of compliance with Section 7(b).

8) For contracts exceeding $100,000, the CONTRACTOR shall submit Form HUD 60002 (Section 3 Summary Report) to PRDOH on a
quarterly basis, notwithstanding the annual reporting requirement set forth in that form’s instructions.

30. FAIR HOUSING ACT

CONTRACTOR shall comply with the provisions of the Fair Housing Act of 1968, as amended. The act prohibits discrimination in the sale
or rental of housing, the financing of housing or the provision of brokerage services against any person on the basis of race, color, religion,
sex, national origin, handicap or familial status. The Equal Opportunity in Housing Act prohibits discrimination against individuals on the
basis of race, color, religion, sex or national origin in the sale, rental, leasing or other disposition of residential property, or in the use or
occupancy of housing assisted with Federal funds.

31. ENERGY POLICY AND CONSERVATION ACT
CONTRACTOR shall comply with mandatory standards and policies relating to energy efficiency as contained in the Government of
Puerto Rico’s energy conservation plan, issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201 ef seq).

32. HATCH ACT
CONTRACTOR agrees to comply with mandatory standards and policies relating to Hatch Act, Public Law 94-163, as amended.

The Hatch Act applies to political activities of certain state and local employees. As a Puerto Rico Department of Housing
CONTRACTOR, you may do any of the following activities: be a candidate in nonpartisan elections; attend political meetings and
conventions; contribute money; campaign in partisan elections; and hold office in political parties.

The CONTRACTOR may not do the following activities: be a candidate in partisan elections; use official influence to interfere in
elections; coerce political contributions from subordinates in support of political parties or candidates the office of special counsel operates
a website that provides guidance concerning hatch act issues.

33. HEALTH AND SAFETY STANDARDS

All parties participating in this project agree to comply with Sections 107 and 103 of the Contract Work Hours and Safety Standards Act.
Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be required to work in
surroundings or under working conditions, which are unsanitary, hazardous, or dangerous to his or her health and safety as determined
under construction, safety, and health standards promulgated by the Secretary of Labor. These requirements do not apply to the purchase of
supplies or materials or articles ordinarily available on the open market, or contracts for transportation.

34. PERSONNEL

The CONTRACTOR represents that it has, or will secure at its own expense, all personnel required in performing the services under this
Agreement. Such personnel shall not be employees of, or have any contractual relationship with, the contracting party. All the services
required hereunder will be performed by the CONTRACTOR or under its supervision, and all personnel engaged in the work shall be fully
qualified and shall be authorized or permitted under State and local law to perform such services. No person who is serving sentence in a
penal or correctional institution shall be employed on work under this Contract.

3s. WITHHOLDING OF WAGES

If in the performance of this Agreement, there is any underpayment of wages by the CONTRACTOR or by any subcontractor thereunder,
the PRDOH may withhold from the CONTRACTOR out of payment due to him or her an amount sufficient to pay to employees underpaid
the difference between the wages required thereby to be paid and the wages actually paid such employees for the total number of hours
worked. The amounts withheld may be disbursed by the PRDOH for and on account of the CONTRACTOR or subcontractor to the
respective employees to whom they are due.
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36. CLAIMS AND DISPUTES PERTAINING TO WAGE RATES

Claims and disputes pertaining to wage rates or to classifications of professional staft or technicians performing work under this Contract
shall be promptly reported in writing by the CONTRACTOR to the PRDOH for the latter’s decision, which shall be final with respect
thereto.

37. DISCRIMINATION BECAUSE OF CERTAIN LABOR MATTERS

No person employed on the services covered by this Agreement shall be discharged or in any way discriminated against because he or she
has filed any complaint or instituted or caused to be instituted any proceeding or has testified or is about to testify in any proceeding under
or relating to the labor standards applicable hereunder to his or her employer.

38. INTEREST OF MEMBERS OF LOCAL PUBLIC AGENCY AND OTHERS

The CONTRACTOR agrees to establish safeguards to prohibit employees from using positions for a purpose that is or gives the appearance
of being motivated by a desire for private gain for themselves or others, particularly those with whom they have a family, business, or other
tie. The CONTRACTOR will be aware of and avoid any violation of the laws of this State which prohibit municipal officers and
employees from having or owning any interest or share, individually or as agent or employee of any person or corporation, either directly
or indirectly, in any contract made or let by the governing authorities of such municipality for the construction or doing of any public work,
or for the sale or purchase of any materials, supplies or property of any description, or for any other purpose whatsoever, or in any
subcontract arising therefrom or connected therewith, or to receive, either directly or indirectly, any portion or share of any money or other
thing paid for the construction or doing of any public work, or for the sale or purchase of any property, or upon any other contract made by
the governing authorities of the municipality, or subcontract arising therefore or connected therewith.

The CONTRACTOR will also be aware of and avoid any violation of the laws of this State which prescribe a criminal penalty for any
public officer who has an interest in any contract passed by the board of which he or she is a member during the time he or she was a
member and for one year thereafter.

39. INTEREST OF CERTAIN FEDERAL OFFICERS
No member of, or delegate to, the Congress of the United States and no Resident Commissioner shall be admitted any share or part of this
Agreement or to any benefit to arise therefrom.

40. INTEREST OF CONTRACTOR

The CONTRACTOR agrees that it presently has no interest and shall not acquire any interest, direct or indirect, in the above described
project or any parcels therein or any other interest which would conflict in any manner or degree with the performance of the Work
hereunder. The CONTRACTOR further agrees that no person having any such interest shall be employed in the performance of this
Agreement.

41. POLITICAL ACTIVITY
The CONTRACTOR will comply with the provisions of the Hatch Act (5 U.S.C. 1501 ef seq.), which limits the political activity of
employees.

42. RELIGIOUS ACTIVITY
The CONTRACTOR agrees to abstain from using any funds related to this Agreement for inherently religious activities prohibited by 24
CFR 570.200(j), such as worship, religious instruction, or proselytization.

43. FLOOD DISASTER PROTECTION ACT OF 1973
The CONTRACTOR will ensure that procedures and mechanisms are put into place to monitor compliance with all flood insurance
requirements as found in the Flood Disaster Protection Act of 1973, 24 C.F.R. § 570.605.

44, LEAD BASED PAINT

The CONTRACTOR must comply with the regulations regarding lead-based paint found at 24 C.F.R. § Part 35 on LEAD-BASED PAINT
POISONING PREVENTION IN CERTAIN RESIDENTIAL STRUCTURES with regards to all housing units assisted using CDBG-DR
funds.

45. VALUE ENGINEERING

(Applicable to construction contracts exceeding $2,000 when required by Federal

program legislation.)

The CONTRACTOR must comply with the regulations regarding systematic and organized approach to analyze functions of systems,
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equipment, facilities, services, and materials to ensure they achieve their essential functions at the lowest cost consistent to life cycle in
execution, reliability, quality, and safety, in accordance with 24 C.F.R. § 200.318.(g).
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r Request For Quotations Form
_J L Adobe Creative Cloud Pro Acquisition

Community Development Block Grant — Disaster Recovery
Community Development Block Grant - Mitigation
Puerto Rico Department of Housing

Name of Supplier: Cortelco Systems Puerto Rico, Inc.

General Information:

= The Puerto Rico Department of Housing (PRDOH) has identified the need of goods and/or services
for CDBG-DR and/or CDBG-MIT activities for which the Micro Purchase (Purchases not exceedinﬁ] the
$10,000 threshold) or Small Purchase (purchases not exceeding the $250,000 threshold)
procurement methods will be used.

» This Request for Quotations Form provides information to Suppliers on the submittal of a Quote for
the goods and/or services identified herein.

Scope of Work:

The PRDOH is requesting quotes for the goods and/or services described in the Scope of Work/Services

attached hereto.

Contracting:
Contracting for the Scope of Work will be done through:
[X] Purchase order [ ] written Agreement (Draft Attached)

Instructions for Submission of Quotes:
Quotes must be submitted:

To: Puerto Rico Department of Housing
Attn.: Héctor Homi Martinez Rosado, Esq.

At: purchasecdbg@vivienda.pr.gov
On or Before: 9/23/25

Quotes must include the following documents at the time of submission:
|X| scope of Work/Services (duly signed and |X| Cost Form (duly completed, signed and dated)
dated)
|Z| Terms & Conditions (A, B, C & D, Initialized) |Z| Non-Conflict of Interest Cetrtification
(duly completed, signed and dated)
|Z| Supplier Profile Sheet |Z| Non-Conflict of Interest on existing or pending
(duly completed, signed, and dated) contracts Certification

Additional documentation included with this request for quotations form (if applicable):
[ ] nsurance Requirements (OSPA) [ ] Model contract

Inquiries and Requests for Clarifications:
Inquiries and requests for clarifications regarding this purchase process must be sent to
purchasecdbg@vivienda.pr.gov

Additional Instructions:

The PRDOH thanks you for your interest in providing goods and/or services for CDBG-DR/CDBG-MIT
activities.

@ 9-18-2025

(Authorized Representative Signature) (Date)

Juan Carlos Ramos
(Authorized Representative Name)
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Scope of Services
Small Purchase
Adobe Creative Cloud Pro Acquisition
Community Development Block Grant — Disaster Recovery and
Community Development Block Grant- Mitigation
Puerto Rico Department of Housing

1. Introduction

The Puerto Rico Department of Housing (PRDOH) is issuing this Small Purchase (SP) for
entities that can provide Adobe Software Licenses Renewal for the Community
Development Block Grant-Disaster Recovery (CDBG-DR) and Community
Development Block Grant - Mitigation (CDBG-MIT) Programs.

This document defines the work the Supplier must perform for Adobe Creative Cloud
Pro Acquisition under a contract with PRDOH for CDBG-DR and CDBG-MIT Programs
as they become available to PRDOH. The Action Plan approved by the U.S. Housing and
Urban Development (HUD) includes a detailed description of CDBG-DR and CDBG-MIT
programs. A complete copy of the Action Plan is available at www.cdbg-

dr.pr.gov/action-plan.

The selected Supplier will be directly responsible for ensuring the accuracy, timeliness,
and completion of all the tasks assigned under this contract. Therefore, we encourage
careful analysis of the requirements of this document. The Scope of Services
presented is based upon circumstances existing during the solicitation. The Supplier
must guarantee the prices of all the items for the purchase order term.

2. PRDOH’s Reservation of Rights:
PRDOH reserves the right, without limitations, to:

(i) Reject any or all quotations to waive any informality in the SP process or
terminate it at any time if deemed in its best interests.

(i)  Reject and not consider any quotation that does not meet the requirements
of this SP, including but not necessarily limited to incomplete quotes and/or
quotations offering alternate or non-requested goods.

(i)  Cancel this solicitation and reissue the SP or another version if it deems
doing so is in the Public Interest.
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(iv)
(v)

(vi)
(vii)
(viii)
(ix)
(x)
(xi}

(xii)
(xiii)

Scope of Services

Small Purchase

Adobe Creative Cloud Pro Acquisition
Puerto Rico Department of Housing
CDBG-DR and CDBG-MIT Programs
Page 2/6

PRDOH shall have no obligation to compensate any Vendor for any costs

incurred in responding to this SP.

Reduce or increase estimated or actual guantities in whatever amount

necessary without prejudice or liability to, if:

a. Funding is not available.

b. Legal restrictions are placed upon the expenditure of monies for this
category.

c. PRDOH's requirements change in good faith aofter the contract is
awarded.

Require additional information from all vendors to determine the level of

responsibility.

Contact any individuals, entities, ond/or organizations with a business

relationship with the vendors, regardless of whether they are included in the

reference section of the quotation’s submittal.

Contract with one or more vendors or the cancellation of this SP

Negotiate any price from the awarded vendor(s) in response to a specific

order under this solicitation.

Modify the quantity of the listed items and/or services during the contract

term without exceeding the small purchase threshold in complionce with

policies and procedures.

Withdraw from contracting with a selected vendor if the vendor chosen does

not provide the required contract documents, including insurance

requirements, within ten (10) business days of the contract Award Notice.

Extend the time of the Purchase Order if deemed necessary.

The above does not prohibit the Selected Proposer(s) from competing in the

new solicitation at the end of their contract(s).

The Procurement Division will review proposed prices received within the submission

term and verify the submitted quotes’ compliance with the requirements established

in the Scope of Services. The Procurement Division may request clarifications to

provide a better understanding of the purchase requirements.

3. General Requirements

The selected supplier must support the seamless renewal of Adobe Creative Cloud Pro
software licenses, enabling employees to efficiently create digital content. This
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includes access to essential tools for graphic design, photo and video editing, web
development, animation, illustration, as well as cloud storage and remote access to
documents. The supplier should ensure smooth license management and facilitate
the ongoing access to Adobe's suite of tools, supporting the collaborative and
dynamic needs of the PRDOH.

The Selected Supplier must be able to provide support upon PRDOH request. Therefore,
the Supplier will assign a point of contact (POC) to answer any questions and
concerns related to this process and eventually to the accessibility of the services
requested. This will simplify the communication between the Supplier and PRDOH. The
selected Supplier will manage any communication andfor assistance that PRDOH
may need concerning the services' access, interruption, and quality.

The Selected Supplier must comply with the expected scheduled delivery. All these
services must be provided professionally, satisfactorily meet PRDOH requirements,
and follow the terms and conditions of this Scope of Services.

The prices submitted by the Supplier shall include all expenses related to incidentals,
taxes (if applicable), support, updates, and maintenance, as well as any other
additional fees and administrative costs relevant to the services. PRDOH will not cover
any extra costs.

Vendors must be registered in the System for Award Management (SAM) at the time
of the Quote submission or initiate the registration process immediately following the
Quote submission. For more information about SAM, visit https:[ [W‘som.gov[SAM[.
Awards will only be issued to cleared entities and not ineligible for contract award due
to suspension, debarment, or HUD-imposed limited denial of participation.

By submitting a quote, the bidder acknowledges and accepts full responsibility for
complying with all applicable insurance reguirements before, during, and after this
procurement process, including valid third-party liability insurance in the amounts
specified in the solicitation documents and any additional insurance, bonding, or
indemnification required under the laws and regulations of the Commonwealth of
Puerto Rico. Submission of the quote shall be deemed sufficient evidence of the
acceptance of such responsibility; no further documentation is required.

4. Goods and Services

The Selected Supplier will be responsible for renewing the Adobe software licenses for
PRDOH. This includes:

Jer
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9 Adobe Creative Cloud Pro Licenses

All subscriptions must be renewed under the existing VIP for three (3) years, with
potential extensions subject to funding availability. Additionally, the vendor is
expected to ensure proper installation and configuration of all licenses as required by
PRDOH.

The services will renew the Adobe software licenses for the Operations Division and
Procurement Office of the CDBG-DR and CDBG-MIT Programs and include the

following:

Adobe Creative Cloud Pro

Item | Details

Total Quantity | Nine (9)

VIP Government Number | CE497F3FEEE7B9EB37BA

Jer

a)

Three (3) years (with possible annual

Subscription Term .
extensions)

It should provide extensive functionality through a wide range of
applications to support advanced creative tasks, including but not limited
to: graphic design, photo and video editing, website and application design
tools, as well as animation and motion graphics

It should offer secure cloud storage capabilities, enabling seamless file
backup and sharing across multiple devices.

Allow data export to other software platforms as needed.

Feature a user-friendly interface with intuitive navigation, clear visibility, and
straightforward controls accessible to all users and accounts.

Support customizable usage limits to meet the department’s needs.
Provides generative artificial intelligence functionalities fully integrated
within Adobe Creative Cloud Pro applications to enhance creative workflows
and productivity.

24/7 technical support for troubleshooting and issue resolution.

Enable flexible workflows and support process automation to improve
efficiency.
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The Supplier must specify which services are included in the quote and which are
unavailable on the supplier’'s platform. PRDOH reserves the right to reject any quotes
that do not provide a detailed breakdown of the services offered.

5. Deliverables

The key deliverables to be provided shall include, but are not limited to, the following:

a)

b)

c)

Deliver the goods on or before thirty (30) days of receiving the official Purchase
Order (PO). PRDOH reserves the right to extend this period and will notify the
selected supplier of any such decision.

The Selected Supplier shall designate a representative or point of contact (POC)
within the 30-calendar day period. The POC of the Selected Supplier will
maintain communication with PRDOH to arrange the time and date of delivery
or installation of the software and/or hardware. To designate a representative
or point of contact (POC).

PRDOH understands that unexpected factors may arise for both parties.
Therefore, if the date and time arranged for delivery or installation cannot be
met, it should be communicated 24 hours in advance to coordinate
adjustments.

6. Warranty

The Selected Supplier warrants that the software shall be free from defects and shall
be suitable and adequate for the purposes for which it is acquired. The Selected
Supplier further warrants that the software shall not be outdated or become
unsupported by the manufacturer’'s warranty, where applicable. The warranty period
shall commence upon PRDOH’s acceptance of the software and remain in effect
during the applicable manufacturer’s warranty period.

7. Technical Support

The selected Supplier must be able to provide technical support to PRDOH in all the
Following methods:

a) Email
b) Phone

c)

Jer

Live Support
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8. Documentation

The selected Supplier must provide a letter from the manufacturer as proof that it is
an authorized representative, dealer, or distributor of the manufacturer or provider of
services.

9. Term of Purchase Order

The Purchase Order shall become effective and enforceable between the parties upon
approval by PRDOH Contracting Officer and the activation of renewal licenses for the
specified Adobe Creative program. The Term of the Agreement will be for a period of
three (3) years, and PRDOH may, at its sole discretion, extend the contract term upon
mutual written agreement between the parties. All renewals are contingent upon
satisfactory performance by the Contractor and the availability of funds.

10. Payment Term

Payments shall be issued for services provided previously approved by PRDOH. The
Selected Supplier is responsible for delivering all services set forth under the Scope of
Work. Payments to the Selected Supplier shall be made by electronic funds transfer
(EFT). PRDOH reserves the right to conduct any audits it deems necessary. The
Selected Supplier entirely agrees to cooperate with any audit or audits. The services
rendered under the Selected Supplier agreement shall be payable within forty-five
(45) days from the date the invoice is reviewed and approved by PRDOH

By signing this document, | acknowledge that | have read, understand, and accept
its contents as described:

Cortelco Systems Puerto Rico, Inc.

Supplier Entity Name
@ 9-18-2025
Supplier Authorized Representative Signature Date

Juan Carlos Ramos

Supplier Authorized Representative Printed Name
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Cost Form
Adobe Creative Cloud Pro Acquisition
Community Development Block Grant — Disaster Recovery
Community Development Block Grant - Mitigation
Puerto Rico Department of Housing

Name of Supplier: Cortelco Systems Puerto Rico, Inc.

) . Monthly Cost Annual Cost Total
Line Item Quantity N N )
(per license) (per license) (alllicenses)
Adobe Creative Cloud Pro
VIP Government 9

No. CE497F3FEEE7BO9EB37BA
First Year $110.91 $ 998.17 $ 8,98353
Second Year $110.91 $998.17 $8,983.53
Third Year $110.91 $ 998.17 $8,98353

Total Quote (for a three-year commitment)  $ 26,950.59

Notes on Cost Form:

(1) The prices submitted by the Supplier shall include all expenses related to incidentals, taxes (if
applicable), support, updates, and maintenance, as well as any other additional fees and
administrative costs relevant to the services. PRDOH will not cover any extra costs.

(2) The Selected Supplier must be able to provide support upon PRDOH request. Therefore, the Supplier
will assign a point of contact (POC) to answer any questions and concerns related to this process
and eventually to the accessibility of the services requested. This will simplify the communication
between the Supplier and PRDOH. The selected Supplier will manage any communication and/or
assistance that PRDOH may need concerning the services' access, interruption, and quality.

(3) The Selected Supplier warrants that the software shall be free from defects and shall be suitable
and adequate for the purposes for which it is acquired.

(4) The Selected Supplier further warrants that the software shall not be outdated or become
unsupported by the manufacturer’s warranty, where applicable. The warranty period shall
commence upon PRDOH'’s acceptance of the software and remain in effect during the applicable
manufacturer’s warranty period.

(5) The Term of the Agreement will be for a period of three (3) years, and PRDOH may, at its sole
discretion, extend the contract term upon mutual written agreement between the parties. All
renewals are contingent upon satisfactory performance by the Contractor and the availability of
funds.

@ 9-18-2025

Supplier's Authorized Representative Signature Date

Juan Carlos Ramos

Supplier's Authorized Representative Printed Name

SP Version 01 (2025-08-07)
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NON-CONFLICT OF INTEREST CERTIFICATION
[CERTIFICACION NEGATIVA DE CONFLICTO DE INTERES]
Adobe Creative Cloud Pro Acquisition
Community Development Block Grant — Disaster Recovery
Community Development Block Grant - Mitigation

[Programa de Subvencién en Bloque para el Desarrollo Comunitario para la Recuperacién ante Desastres]
[Programa de Subvencién en Bloque para el Desarrolio Comunitario para Mitigacién]

Puerto Rico Department of Housing
[Departamento de la Vivienda de Puerto Rico]

Proposing

Entity Nome: Cortelco Systems Puerto Rico, Inc.
[Nombre de la Entidad

Proponente:]

The Proposing Entity interested in doing businesses, certifies to the best of its knowledge and belief that:
[La Entidad Proponente que interesa hacer negocios certifica a su mejor conocimiento y creencia que:]

1. No public official, employee or agent of the Procuring Entity possesses any financial interest in this contract,
or business transaction, and that, likewise, has had no direct or indirect financial interest with PRDOH for the
past two (2) years.

[Ningan (a) servidor (a) publico (a), empleado (a) o agente de la Entidad Adquiriente tiene interés
pecuniario en este contrato o transaccién comercial, y tampoco ha tenido en los dltimos dos (2) afos
directa o indirectamente interés pecuniario con Vivienda.]

2. No public official, employee or agent of the Procuring Entity has solicited or accepted, directly nor indirectly,
for himself (herself), or any member of his (her) family unit! or any other party, any goods of any value —
including, gifts, gratuities, contributions, services, donations, loans or any other item of monetary value.

[Ningan (a) servidor (a) pablico (a), empleado o agente de la Entidad Adquiriente ha solicitado o aceptado,
directa o indirectamente, para si mismo, o para algin miembro de su unidad fomiliar, o para cualquier otra
persona, bienes de cualquier valor —incluyendo regalos, gratificaciones, favores, servicios, donativos,
préstamos o cualquier otra cosa de valor monetario.]

3. No public official or employee has solicited or accepted goods of any value, related to this transaction from
any representative of the Proposing Entity as a form of compensation for performing the duties and
responsibilities of his or her position.

[Ningan(a) servidor(a) publico(a) o empleado ha solicitado o aceptado bienes de cualquier valor,
vinculados a esta transaccion, de persona alguna de la Entidad Proponente como pago por realizar los
deberes y responsabilidades de su puesto.]

4. No public official or employee has accepted, or solicited from any person whatsoever directly or indirectly,
either for himself (herself), for any member of his (hers) family unit, or for any other person, business or entity,

Jcr

1 Family unit means: Those whose financial matters are under the control of the public official, as stated in the Puerto
Rico Government Ethics Act of 2011. (Act No. 1-2012 of January 3, 2012). Unidad familiar — Aquellos cuyos asuntfos
financieros estdén bajo el control del servidor publico, segun establecido en la Ley de Etica Gubernamental de Puerto
Rico de 2011. (Ley NUm. 1-2012 aprobada el 3 de enero de 2012).
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any asset whatsosever of monstary valus, including gifts, loans, promises, favors, or services, in exchange for
the actions of said public official or employee being of influence on behalf of my person or the Entity.

{Ningan{a) servidor{a) pablico{a) o empleado ha solicitado o aceptado, directa o indirectamente, para si
mismo, para algin miembro de su unidad familiar, ni para cualquier otra persona, negocio o entidad, bien
alguno de valor econdmico, incluyendo regalos, préstamos, promesas, favores o servicios a cambio de que
la actuacion de dicho servidor (a) pablico (a) esté influenciada a favor de mi persona o de la Entidad
Proponente. |

There is no kindred relationship within the fourth {4™) degree of consanguinity and second {2"") degree of
affinity with any public official or employee in position of influencing or participating in institutional decisions
of the Procuring Entity.

[No existe relacion de parentesco, dentro del cuarto (4to) grado de consanguinidad y segundo (2do) grado
por afinidad, con ningan {a) servidor {a) pablico (a) que tenga facultad para influenciar o participar en las
decisiones institucionales de la Entidad Adquiriente.]

The Procuring Entity is highly committed to management excellence and promotes the effective use of the government
resources to benefit the people of Puerto Rico. We are committed to support and comply with Title Il of Act 2-2018,
Code of Ethics for Contractors, Suppliers and Applicants for Economic Incentives of the Government of Puerto Rico.

{La Entidad Adquiriente esté altamente comprometida con lograr una administracién de excelencia y promover el
uso efectivo de ios recursos del gobierno en beneficio del pueblo de Puerto Rico. Estamos comprometidos con apoyar
y cumplir con el Titulo it de la Ley 2-2018 Codigo de Etica para Contratistas, Suplidores y Solicitantes de incentivos
Econémicos del Gobierno de Puerto Rico.]

The entity doing or interested in doing business certifies that:

{La entidad que hace o interesa hacer negocios certifica que:]

R

Agrees to comply with the applicable provisions of Act 2-2018, known as the Anti-Corruption Code for the New
Puerto Rico, as amended, including Title lll, Code of Ethics for Contractors, Suppliers and Seekers for Economic
Incentives of the Government of Puerto Rico and recognize that this is an essential requirement in order to
execute transactions or to set up agreements with the Entity.

[Acuerda cumplir con las disposiciones aplicables de la Ley 2-2018, conocida como el Cédigo Anti-
Corrupcion para el Nuevo Puerto Rico, segin enmendada, incluyendo el Titulo i, Codigo de Etica para
Contratistas, Suplidores y Solicitantes de Incentivos Econémicos del Gobierno de Puerto Rico y reconoce que
esta aceptacion es una condicion esencial e indispensable para que se puedan efectuar transacciones o
que se establezcan acuerdos con la Entidad Adquiriente. |

9-18-2025
Signature of Proposing’s Entity Authorized Representative Date
[Firma de representante autorizado de la Entidad Proponente] [Fecha)]

Juan Carlos Ramos

Printed Name of Proposing's Entity Authorized Representative
[Nombre y dos apellidos en letra de molde derepresentante autorizado de la
Entidad Proponente]
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| __dJuanCarosRamos __________________ , of legal age, of marital status (married/single), and
a resident of ___ Gurabo PuertoRico , have been designated as the authorized
representative of Cortelco Systems Puerto Rico, Inc._ (“the Supplier”) for

the [Adobe Creative Cloud Pro Acquisiton] procurement process (“Procurement Process”). In such regard,

| hereby certify that:

1. No relevant facts or circumstances could give rise to an organizational or personal
conflict of interest for the Supplier or its staff concerning the Procurement Process with
the Procuring Entity. Nonetheless, the Supplier recognizes that situations may arise that
may appear to be, or are, conflicts -or potential conflicts- of interest. The term “potential
conflict” means a reasonably foreseeable conflict of interest.

2. The Supplier will disclose to the Procuring Entity any relevant information of an apparent,
potential, or actual conflict of interest that may appear to exist regardless of their
opinion that such information would not impair their objectivity.

3. As per 2 C.FR. §200.318(c)(2), Organizational conflicts of interest means that because
of relationships with a parent company, affiliate, or subsidiary organization, the non-
federal entity is unable, or appears to be unable, to be impartial in conducting a
procurement action involving a related organization. Therefore, conflicts may arise in,
but not limited to, the following situations™:

a) Unequal access to information. A potential contractor, subcontractor, employee, or
consultant has access to non-public information through its performance on a
government contract for disaster recovery services in Puerto Rico.

b) Biasedgroundrules. A potential contractor, subcontractor, employee, or consultant
has worked, in one government contract, or program, on the basic structure or
ground rules of another government contract for disaster recovery services in
Puerto Rico.

c) Impaired objectivity. A potential contractor, subcontractor, employee, or
consultant, or member of their immediate family (spouse, parent, or child) of its
family unit has financial or other interests that would impair, or give the appearance
of impairing, impartial judgment in the evaluation of government programs, in

I offering advice or recommendations to the government, or in providing technical
([
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assistance or other services to recipients of Federal funds as part of its contractual
responsibility.

4. In a case in which an actual or potential conflict {or apparent conflict of interest} is
disclosed, the Procuring Entity will take appropriate actions to eliminate or address the
actual or potential conflict, including but not limited to mitigating or neutralizing the
conflict, when appropriate, through such means as ensuring a balance of views,
disclosure with the appropriate disclaimers, or by restricting or modifying the work to
be performed to avoid or reduce the conflict. In this clause, the term “potential conflict”
means reascnably foreseeable conflict of interest.

5. If the Supplier discovers an apparent, potential, or actual conflict of interest after the
Procurement Process concludes, it will fully disclose it in writing to the contracting
officer. This disclosure shall include a description of actions the Supplier has taken or
proposes to take to avoid, mitigate, or neutralize the apparent, potential, or actual
conflict of interest.

8. The Supplier has no present or currently planned interests (financial, contractual,
organizational, or otherwise) relating to the contract or task order that may result from
this Precurement Process that would create any apparent, actual, or potential conflict
of interest (including conflicts of interest for immediate family members: spouses,
parents, children) that would impinge on its ability to render impartial, technically
sound, and objective assistance or advice or result in it being given an unfair
competitive advantage.

7. The Supplier has exercised and will continue to exercise due diligence in avoiding,
identifying, removing, or mitigating any apparent, potential, or actual conflicts of
interest to the Procuring Entity’s satisfaction.

® 9-18-2025

Signature of Authorized Representative of the Proposing Entity Date

Juan Carlos Ramos

Printed Name of Authorized Representative of the Proposing Entity





