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COMMUNITY DEVELOPMENT BLOCK GRANT - DISASTER RECOVERY (CDBG-DR) /
MITIGATION (CDBG-MIT)

9RDQ~
AGREEMENT FOR REGISTERED
OFFICE SUPPLIES ACQUISITION (v2)
BETWEEN THE
PUERTO RICO DEPARTMENT OF HOUSING &
AND
OFFICE GALLERY LLC

This AGREEMENT FOR OFFICE SUPPLIES ACQUISITION (v2) (Agreement or ) is

WORR entered info in San Juan, Puerto Rico, this 16 of October , 2023, by and between
WORR the PUERTO RICO DEPARTMENT OF HOUSING (PRDOH), a public agency created under
Act No. 97 of June 10, 1972, as amended, 3 LPRA § 441, et seq., known as the "Organic

o Act of Department of Housing" with principal offices at 606 Barbosa Avenue, San Juan,

Puerto Rico, herein represented by Wililam O. Rodriguez Rodriguez, attorney, of legal
age, single, and resident of Guaynabo, Puerto Rico, in his capacity as Secretary; and
OFFICE GALLERY LLC (CONTRACTOR), with principal offices in Ave. Luis A. Santos, Bo.
Bayamdn, Ramal 171 KM 0.2, Cidra, Puerto Rico, herein represented by Glorimel Rivera
Santos, in her capacity of Sales Executive, of legal age, married, and resident of Caguas,
Puerto Rico, duly authorized by Corporate Resolution issued on July 28, 2023.

WHEREAS, on September 2017, Hurricanes Irma and Maria made landfall in Puerto Rico
causing catastrophic island-wide damage, knocking out power, water, and
telecommunications for the entire island and its island municipalities. Hurricane Maria
caused major structure and infrastructure damage to family homes, businesses and
government facilities triggering the displacement of thousands of residents of the Island
from their homes and jobs.

WHEREAS, under the Continuing Appropriations Act, 2018 and Supplemental
Appropriations for Disaster Relief Requirements Act, 2017, signed into law on September
8, 2017 (Pub. L. 115-56), $1.5 billion were allocated by the U.S. Department of Housing and
Urban Development (HUD) for disaster recovery assistance to the Government of Puerto
Rico under the Community Development Block Grant — Disaster Recovery (CDBG-DR)
Program. These funds are intended to provide financial assistance to address unmet
needs that arise and that are not covered by other sources of financial aid.

WHEREAS, on February 9, 2018, a Notice was published in the Federal Register, Vol. 83,
No. 28 (83 FR 5844), that allocated $1.5 billion for disaster recovery assistance to the
Government of Puerto Rico.

WHEREAS, under the Bipartisan Budget Act of 2018, signed into law February 9, 2018 (Pub.
L. 115-123), an additional $8.22 bilion were allocated by HUD for disaster recovery
assistance to the Government of Puerto Rico under CDBG-DR.

WHEREAS, pursuant to a letter dated February 23, 2018, sent by the former Govermnor of
Puerto Rico to the Secretary of HUD, the PRDOH is the governmental agency designated
as the grantee of the CDBG-DR funds allocated to the Government of Puerto Rico.

WHEREAS, on August 14, 2018, a Notice was published in the Federal Register Vol. 83, No.
157. (83 FR 40314) that made an additional allocation to Puerto Rico of $8.22 billion for
recovery. With these allocations of funding, the PRDOH aims to lead a fransparent,
comprehensive recovery to benefit the residents of Puerto Rico. PRDOH holds
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accountability and is committed fo the responsible, efficient, and transparent
administration of CDBG-DR grant funding.

WHEREAS, On September 20, 2018, the Governor of Puerto Rico and the Secretary of HUD
signed the Grant Agreement.

WHEREAS, under the Further Additional Supplemental Appropriations Act for Disaster
Relief Requirements Act, 2018, (Division B, Subdivision 1 of the Bipartisan Budget Act of
2018, Pub. L. 115-123, approved February 9, 2018}, $8.285 billion were allocated by HUD
for mitigation activities and assistance to the Government of Puerto Rico under the
Community Development Block Grant — Mitigation (CDBG-MIT) Program. These funds are
intended to provide financial assistance in areas impacted by recent disasters.
Moreover, CDBG-MIT funds represent a unigue and significant opportunity for Puerto Rico
to carry out strategic and high-impact activities to mitigate disaster risks and reduce
future losses.

WHEREAS, on August 30, 2019, a Notice was published in the Federal Register, Vol. 84, No.
169, (84 FR 45838), which described the grant requirements and procedures applicable
to future allocations of CDBG-MIT funds to the Government of Puerto Rico.

WHEREAS, on May 12, 2021, the PRDOH Secretary and the Secretary of HUD signed Grant
Agreement Number B-18-DP-72-0002; allowing PRDOH access to $8,285,284,000 in CDBG-
MIT funding, obligated under Pub. L. 115-123, as amended.

WHEREAS, the PRDOH is the government agency designated as the grantee of the CDBG-
MIT funds allocated to the Government of Puerto Rico.

WHEREAS, the PRDOH is interested in contracting a qualified entity to provide office
supplies for the use of PRDOH personnel dedicated to the CDBG-DR/MIT Programs, other
federal funds allocations and subrecipients. This firm will support PRDOH's objectives of
ensuring compliance with all CDBG-DR/MIT, HUD and applicable federal and local
requirements, rules and regulations, as well as in PRDOH's objectives of the Action Plan,
as amended, and adequately coordinating and monitoring all CDBG-DR/MIT related
activities.

WHEREAS, on July 6, 2023, the PRDOH issued an Invitation for Bid (IFB) No. CDBG-DRMIT-
IFB-2023-05 for “Office Supplies Acquisition (v2)" with CDBG-DR/MIT funds. This request was
placed through the “Registro Unico de Subastas del Gobierno™ (RUS, for its Spanish
acronym) and the CDBG-DR/MIT Programs website. Through this procurement process,
PRDOH received two (2) proposals. The Procurement Division performed an evaluation
of the Proposals based on the criteria stated in the IFB.

WHEREAS, on August 1, 2023, the CONTRACTOR submitted a proposal, which fully
complied with the requirements set forth by the PRDOH.

WHEREAS, the PRDOH desires to enter into an agreement with Office Gallery LLC fo secure
its services and accepts the CONTRACTOR's Proposal and reasonable costs, and the
CONTRACTOR by its acceptance of the terms and conditions of this Agreement is ready,
willing and able to provide the requested services contemplated under this Agreement.

NOW, THEREFORE, in consideration of the mutual promises and the terms and conditions
set forth herein, the PRDOH and the CONTRACTOR agree as follows:
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. TYPE OF CONTRACT

Contract Type: This is a fixed fee contract. Under this Agreement, the CONTRACTOR shall
submit monthly invoices to the PRDOH based on Attachment C (Compensation
Schedule) and as the services are rendered. Any and all changes and/or modifications
to this Agreement shall be in writing and must be signed by both Parties.

Attachments Incorporated: The following attachments are incorporated into this
Agreement by reference and are hereby made part of this Agreement:

Attachment A Proposal

Attachment B Scope of Work

Attachment C Compensation Schedule
Attachment D [nsurance Requirements

Attachment E HUD General Provisions

Aftachment F Contractor Certification Requirement
Attachment G Non-Conflict of Interest Certification

All Attachments hereto are fully incorporated herewith such that the terms and
conditions of the Attachments shall be as binding as any terms and conditions of this
executed written Agreement. The Agreement shall prevail if any inconsistency appears
between the Attachments and this Agreement.

. TERM OF AGREEMENT
A. This Agreement shall be in effect and enforceable between the Parties from the

date of its execution. The Term of this Agreement will be for a performance period
of twenty-four (24) months, ending on October 15 20325,

B. Coniract Extensions: PRDOH may, at its sole discretion, extend the Agreement's
term up to three (3) additional annual extensions, upon mutual written agreement
of the Parties.

C. The term of this Agreement shall not exceed the lifetime of the initial Grant
Agreement between PRDOH and HUD unless the term of the initial Grant
Agreement is extended by HUD, in which case the Agreement shall not exceed
said extended period.

lll. SCOPE OF WORK

The CONTRACTOR will provide the services described in Attachment B of the Agreement.
The Parties agree that the CONTRACTOR shall furnish all permits, consents, licenses,
equipment, software, and supplies necessary to perform the Services, at the
CONTRACTOR's sole cost.

IV. COMPENSATION AND PAYMENT

A. The PRDOH agrees to pay the CONTRACTOR for allowable Services rendered
under this Agreement in accordance with the rates and amounts described in
Attachment C of this Agreement.

B. The PRDOH will pay the CONTRACTOR, for allowable services performed during
the term of this Agreement, a maximum amount not to exceed TWO HUNDRED
NINETEEN THOUSAND THREE HUNDRED TWENTY-SEVEN DOLLARS WITH TWENTY-TWO
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CENTS ($219,327.22); Accounts Numbers: mital2adm-doh-na 4190-17-000;
mital2adm-doh-na 4190-30-000; r02a01adm-doh-na 1400-43-000; r02a01adm-
doh-na 4190-17-000; r02a01adm-doh-na 4190-17-000; and r02a01adm-doh-na
4190-30-000.

. Such payment shall be compensation for all allowable services required,

performed, and accepted under this Agreement included in Attachment B and

Attachment C.

Any additional funds to complete the services requested by the PRDOH to the
CONTRACTOR will be subject to evaluation before acceptance as well as funds
availability and will require an amendment to this Agreement.

. The CONTRACTOR shall submit an invoice fo PRDOH on a monthly basis. Said

invoice must be submitted including all required invoice supporting documents,
including but not limited to monthly reports, timesheets, invoice and photos
evidence, expense plan and/or work projections. If PRDOH determines that the
submitted invoice and supporting documents are acceptable, then the invoice
will be approved for payment.

. The services rendered under the Agreement, shall be payable within forty-five (45)

business days from the date the invoice is received and approved by a PRDOH
representative for payment. if PRDOH raises any objections, PRDOH will return the
invoice for corrections and the CONTRACTOR shall modify the invoice and return
it within five (5) business days. Once the CONTRACTOR returns the modified
invoice, the PRDOH shall resume and conclude the payment process within the
next forty-five (45) business days.

. An authorized representative of the PRDOH will review each invoice and, if

adequate, will approve and process its payment. Payments to the CONTRACTOR
shall be made by electronic funds transfer (EFT). PRDOH reserves the right fo
conduct any audits it deems necessary. The CONTRACTOR agrees to cooperate
fully with any such audit or audits.

. While providing the services under this Agreement, the CONTRACTOR must adhere

to applicable requirements of the CDBG-DR/MIT grant. If the CONTRACTOR
performs ineligible activities under the CDBG-DR/MIT grant or program, fhe
CONTRACTOR cannot include them in the invoice for payment to the
CONTRACTOR.

CONTRACTOR shall be liable to the PRDOH for any costs disallowed pursuant to
financial and/or compliance audit(s) of funds received under this Agreement.
CONTRACTOR shall reimburse such disallowed costs from funds other than those
CONTRACTOR received under this Agreement.

. The CONTRACTOR acknowledges and agrees to repay any CDBG-DR/MIT funds

used for ineligible costs.

. In order for the CONTRACTOR to receive payment for any work performed

hereunder, the following certification must be included in each application for
payment or invoice submitted to the PRDOH for payment:

“Under penalty of absolute nullity, | hereby certify that no public
servant of the government entity is a party to or has an interest of any
kind in the profits or benefits to be obtained under the contract which
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is the basis of this invoice, and should he be a party to, or have an
interest in, the profits or benefits to be obtained under the contract,
a waiver has been previously issued. The only consideration to
provide the contracted goods or services under the contract is the
payment agreed upon with the authorized representative of the
government entity. The amount that appears in the invoice is fair and
comrect. The work has been performed, the goods have been
delivered, and the services have been rendered, and no payment
has been received therefor.”

V.  REIMBURSABLE EXPENSES

The PRDOH will not reimburse any costs incurred by the CONTRACTOR not included in the
approved Proposal or in an executed written amendment.

VI. ADDITIONAL SERVICES

Should additional services be needed by the PRDOH, such additional services shall be
agreed upon by the Parties in a written document signed by both Parties, prior to the
issuance of a notice to proceed with the performance of such additional services.

VIl. OWNERSHIP AND USE OF DOCUMENTS

A. With the exception of the CONTRACTOR's working papers, the CONTRACTOR
acknowledges the PRDOH's ownership of all information, drafts, documents, reports,
papers, and other materials developed and prepared by the CONTRACTOR, its
agents or representatives, for purposes of performing key obligations hereunder. In
the event of any termination, the CONTRACTOR shall deliver such information, drafts,
reports, papers and other materials to the PRDOH, in document form or as computer
program data, and the CONTRACTOR recognizes the PRDOH's right to request such
documentation or computer program data. If the CONTRACTOR fails fo deliver said
information, the PRDOH may seek a judicial order to enforce its rights.

B. Proof of expenditures incurred by the CONTRACTOR on behalf of PRDOH shall be
made available to PRDOH. The CONTRACTOR agrees to maintain accurate records
and files of all contract documents, correspondence, book estimates, bills, and other
information related to the CONTRACTOR account. These documents shall be open
for the PRDOH examination at allreasonable times during the term of this Agreement,
and up to five (5) years from the closeout of the grant to the state, or the period
required by other local applicable laws and regulations.

VIIl. DOCUMENTATION AND RECORDKEEPING

A. Records to be Maintained: The CONTRACTOR shall maintain records of the state and
units of general local government, including supporting documentation, which shall
be retained for the greater of five (5) years from the closeout of the grant to the
state, or the period required by other local applicable laws and regulations. Such
records include but are not limited to: Records providing a full description of each
activity undertaken; Records demonstrating that each activity undertaken meets
one of the National Objectives of the CDBG-DR/MIT program; Records required to
determine the eligibility of activities; Records required to document the acquisition,
improvement, use or disposition of real property acquired or improved with CDBG-
DR assistance; Records documenting compliance with the fair housing and equal
opportunity requirements of the CDBG-DR/MIT program regulations; Financial
records as required by 24 C.F.R. § 570.506, and 2 C.F.R. part 200, including records
necessary to demonstrate compliance with all applicable procurement
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requirements; and other records necessary to document compliance with this
agreement, any other applicable Federal statutes and regulations, and the terms
and conditions of PRDOH's Federal award.

Access to Records: The CONTRACTOR shall permit the PRDOH and auditors to have
access to the CONTRACTOR's records and financial statements as necessary for the
PRDOH to meet its audit requirements under the Federal award.

Record Retention and Transmission of Records to the PRDOH: Prior fo close out of this
Agreement, the CONTRACTOR must transmit to the PRDOH records sufficient for the
PRDOH to demonstrate that all costs under this Agreement met the requirements of
the Federal award.

CONTRACTOR’s Data and Privileged Information: The CONTRACTOR is required to
maintain confidential data demonstrating client eligibility for activities provided
under this Agreement. Such data may include, but not be limited to, client name,
address, income level or other basis for determining eligibility, and description of
activities provided.

PIl Policy: The CONTRACTOR must comply with the PRDOH CDBG-DR/MIT Personal
Identifiable Information Policy, as found in the CDBG-DR/MIT Website (www.cdbg-
dr.pr.gov), which is herein included and made an integral part of this Agreement, as
it may be updated from time to time.

IX. ACCESS TO RECORDS

. The CONTRACTOR agrees to provide the Government of Puerto Rico, PRDOH, HUD's

Secretary, the Comptroller General of the United States, or any of their authorized
representative’s access to any books, documents, papers, and records of the
CONTRACTOR which are directly pertinent to this Agreement for the purposes of
making audits, examinations, excerpts, and franscriptions.

. The CONTRACTOR agrees to permit any of the foregoing Parties to reproduce by any

means whatsoever or to copy excerpts and transcriptions as reasonably needed.
X. NON-DISCLOSURE AND CONFIDENTIALITY

Confidential Information; Definition: The term Confidential Information as used
throughout this Section, means any information concerning PRDOH operations and
that of its CONTRACTOR (e.g., the projects, computer processing systems, object and
source codes and other PRDOH business and financial affairs). The term Confidential
Information shall also deem to include all notes, analysis, compilation, studies and
interpretation or other documents prepared by CONTRACTOR, its agents or
representatives, in connection with PRDOH operations.

Non-Disclosure: CONTRACTOR agrees to take all reasonable steps or measures to
keep confidential all Confidential Information and will not, at any time, present or
future, without PRDOH express written authorization, signed by the Secretary of the
PRDOH, use or sell, market or disclose any Confidential Information to any third party,
contractor, corporation, or association for any purpose whatsoever. CONTRACTOR
further agrees that, except as they relate to the normal course of the service, the
CONTRACTOR will not make copies of the Confidential Information except upon
PRDOH express written authorization, signed by an authorized representative of
PRDOH, and will not remove any copy or sample of Confidential Information without
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prior written authorization from PRDOH. CONTRACTOR retains the right fo control its
work papers subject to these confidentiality provisions.

Return Documents: Upon receipt of written request from the PRDOH, CONTRACTOR
will return to PRDOH all copies or samples of Confidential information which, at the
time of the notice are in CONTRACTOR's or ifs agent's possession. CONTRACTOR
reserves the right to retain a set of its work papers.

Equitable Relief: The CONTRACTOR acknowledges and agrees that a breach of the
provision of subparagraph B and C of this Section may cause PRDOH to suffer
ireparable damage that could not be remedied or compensated adequately only
by mere monetary retribution. The CONTRACTOR further agrees that money
damages may not be a sufficient remedy for any breach of this Section. Accordingly,
the CONTRACTOR agrees that PRDOH shall have the right fo seek injunctive relief
and the specific performance of the provisions of this Section to enjoin a breach or
attempted breach of the provision hereof, such right being in addition to any and all
other rights and remedies that are available to PRDOH by law, equity, or otherwise.

XI. PERFORMANCE WARRANTY

{a) CONTRACTOR warrants that it will perform all work and provide all Deliverables
under this Contract in a manner consistent with the degree of care and skill
ordinarily exercised by members of the same profession currently practicing under
similar circumstances.

(b) CONTRACTOR warrants that all Deliverables it completes under this Contract shall:
meet or exceed the standards of CONTRACTOR's trade, profession, or industry;
meet or exceed the specifications set forth in the Attachments to this Agreement;
and be fit for ordinary use, of good quality, and with no material defects, if
applicable.

(c) If CONTRACTOR submits Deliverables that do not meet specifications, fails to
complete Deliverables timely, or fails o perform its obligation under this Contract,
PRDOH may require CONTRACTOR, at ifs sole expense, if applicable, fo:

1. repair or replace Deliverables that do not meet specifications;

2. refund payment for Deliverables that do not meet specifications and
accept the return of such Deliverables;

3. pay liquidated damages for any past due Deliverable; and

4. take necessary action to ensure that future performance and Deliverables
meet specifications and conform to the Contract.

Xil.  TERMINATION

Termination for Cause or Default: The PRDOH may terminate this Agreement, in whole
orin part, because of CONTRACTOR's failure to fulfill any of its obligations. The PRDOH
shall terminate this Agreement by delivering to the CONTRACTOR a thirty (30)
calendar day notice of termination specifying the extent to which the performance
of the service under this Agreement is terminated, the reason therefor and the
effective date of termination. CONTRACTOR shall, upon written noftice, be provided
a ten (10) calendar day opportunity to cure the alleged defect that resulted in the
perceived default. If the defect is not cured within that period of time, CONTRACTOR
shall immediately discontinue all such services being terminated and deliver to the
PRDOH all information, notes, drafts, documents, analysis, reports, compilations,
studies and other materials accumulated or generated in performing the services
contemplated in this Agreement, whether completed or in process. Notwithstanding
the above, the CONTRACTOR shall not be relieved of liability to the PRDOH for
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damage sustained to PRDOH CDBG-DR/MIT Program by virtue of any breach of the
Agreement by the CONTRACTOR. The PRDOH may withhold any payments to the
CONTRACTOR, for the purpose of off-set or partial payment, as the case may be, of
amounts owed to the PRDOH by the CONTRACTOR. PRDOH shall make payment, in
accordance with the terms of this Agreement, of any amounts due to CONTRACTOR
for allowable services rendered prior to the termination nofice.

Termination for Convenience: The PRDOH may terminate this Agreement, in whole or
in part, whenever the PRDOH determines that such termination is necessary or
convenient to the Agency. The PRDOH will terminate this Agreement by delivering fo
the CONTRACTOR a thirty (30) calendar days’ notice of termination specifying the
extent to which the performance of the work under this Agreement is terminated,
and the effective date of termination. Upon receipt of such notice, the
CONTRACTOR shall immediately discontinue all services affected and deliver to the
PRDOH all information, studies and other materials property of the PRDOH. In the
event of a termination by Notice, the PRDOH shall be liable only for payment of
services rendered up to and including the effective date of termination. PRDOH shall
make payment, in accordance with the terms of this Agreement, of any amounts
due to CONTRACTOR for allowable services rendered prior fo the termination nofice.

Termination by Unilateral Abandonment: The PRDOH will consider this Agreement
immediately terminated, in the event that the CONTRACTOR unilaterally and without
prior notice, chooses to abandon (in any shape, form or fashion) cease and desist in
the specific performance of its general and particular duties and responsibilities as
agreed in this Agreement. Upon the knowledge of such event, the PRDOH will not
be held liable and willimmediately, automatically and retroactively deduct from any
future reimbursement, all funds from the day such unilateral abandonment took
place. The PRDOH will not be compelled to continue the performance of this
Agreement, should the CONTRACTOR breach this Agreement by unilateral
abandonment. For the purposes of this Section, Abandonment shall mean that
CONTRACTOR voluntarily and intentionally disavows its contractual duties in a
manner that is overt and without question a relinguishment of said contractual duties.

Unilateral Termination: The PRDOH may terminate this Agreement, in whole or in part,
at PRDOH's sole discretion, with or without cause, at any fime. The PRDOH will
terminate this Agreement by delivering to the CONTRACTOR a thirty (30) calendar
days' notice of termination specifying the extent to which the performance of the
work under this Agreement is terminated, and the effectfive date of termination.
Upon receipt of such notice, the CONTRACTOR shall immediately discontinue all
services affected and deliver to the PRDOH all information, studies and other
materials property of the PRDOH. In the event of a termination by Notice, the PRDOH
shall be liable only for payment of services rendered up to and including the
effective date of termination.

Suspension: The PRDOH may suspend this Agreement in whole or in part at any time
for the PRDOH's convenience. The PRDOH shall give the CONTRACTOR five (5)
business days' written notice of such suspension. Upon receipt of said notice the
CONTRACTOR shall immediately discontinue all Services affected.

Immediate Termination: In the event the CONTRACTOR is subjected to a criminal or
civil action, suit, proceeding, inquiry or court of applicable jurisdiction, or any
governmental agency, or the CONTRACTOR shall be subject to an order, judgment,
or opinion, issued by any federal or local authority, a court of applicable jurisdiction,
or any governmental agency, in connection with the execution, delivery, and
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performance by the CONTRACTOR of this Agreement or the CONTRACTOR of this
Agreement has been noncompliant, breach, inaccuracy of any representation,
warranties, covenants, or the cerfifications provided herein, whether the
noncompliance, breach or inaccuracy takes place before or after the execution of
this Agreement, the PRDOH shall have the right to the immediate termination of this
Agreement notwithstanding, any provisions to the contrary herein. This Section will
apply in the event of any judgment that may obligate the PRDOH to terminate the
Agreement pursuant to Act Number 2 of January 2, 2018, as amended, known as
the Anti-Corruption Code for the New Puerto Rico.

G. Period of Transition: Upon termination of this Agreement, and for ninety (90)

consecutive calendar days thereafter (the Transition Period), CONTRACTOR agrees
to make himself available to assist the PRDOH with the transition of services assigned
to CONTRACTOR by the PRDOH. CONTRACTOR shall provide to the PRDOH the
assistance reasonably requested to facilitate the orderly transfer of responsibility for
performance of the Services to the PRDOH or a third party designated by the PRDOH.
PRDOH reserves the right to provide for the execution of a Transition Services
Agreement for the Transition Period. In such instance, the CONTRACTOR will be paid
at a reasonable, agreed upon, hourly rate for any work performed for the PRDOH
during the Transition Period. Moreover, during that Transition Period, all finished or
unfinished records (files, data, work product) connected with this Agreement will be
turned over to PRDOH.

XIll. PENALTIES AND LIQUIDATED DAMAGES

A. Penalties

1. In the event the CONTRACTOR is determined to have engaged in any proscribed
conduct or otherwise is in default as to any applicable term, condition, or
requirement of this Agreement, at any time following the Effective Date of the
Agreement, the CONTRACTOR agrees that PRDOH may impose sanctions against
the CONTRACTOR for any default in accordance with Atachment B this Section.
Refer to all required provisions set forth at 2 C.F.R. § 200.326 and 24 C.FR. §
570.489(g), if applicable, and the Contract and Subrecipient Agreement Manual,
Section 2, Subsection 2.4.1(a), as found in the CDBG-DR/MIT Website (www.cdbg-
dr.pr.gov) which is herein included and made an integral part of this Agreement,
as it may be updated from time fo time.

2. If the CONTRACTOR fails to comply with federal statutes, regulations or the terms
and conditions of the Agreement, PRDOH may take one or more of the following

actions:

i. Temporarily withhold cash payments pending correction of the
deficiency by the CONTRACTOR.

ii. Disallow all or part of the cost of the activity or action not in
compliance.

ii. Initiate suspension or debarment proceedings as authorized under 2
C.F.R. part 180.

iv. Withhold further Federal awards for the project or program.

v. Take other remedies that may be legally available.



WORR

WORR

Office Supplies Acquisition (v2) Agreement
Between the PRDOH and Office Gallery LLC under CDBG-DR/MIT
Page 10 /27

B. liquidated damages

The CONTRACTOR shall pay to PRDOH, as liquidated damages, fifty dollars
($50.00) for each calendar day that any task deliverable required is late until
deemed in compliance subject to a maximum of one thousand dollars ($1,000.00)
stablished in this Contract between PRDOH and the CONTRACTIOR, in
accordance with Attachment B. Said sum, in view of the difficulty of accurately
ascertaining the loss which PRDOH will suffer by reason of delay in the completion
of the Work hereunder, is hereby fixed and agreed as the liquidated damages
that PRDOH will suffer by reason of such delay. Liquidated damages received
hereunder are not intended to be nor shall they be treated as either a partial or
full waiver or discharge of the PRDOH's right to indemnification, or the
CONTRACTOR's obligation to indemnify the PRDOH pursuant to this Contract, or fo
any other remedy provided for in this Contract or by Law. Liguidated damages
may be assessed at the sole discretion of PRDOH. For the purpose of applying and
calculating such liquidated damages, a grace period of ten (10) business days
shall be observed. The PRDOH may deduct and retain out of the monies which
may become due hereunder, the amount of any such liquidated damages; and
in case the amount which may become due hereunder shall be less than the
amount of liquidated damages due to the PRDOH per the formula above, the
CONTRACTOR shall be liable to pay the difference.

XIV.  LIABILITY

In no event, the PRDOH shall be liable for any indirect, incidental, special or
consequential damages, or damages for loss of profits, revenue, data or use, incurred by
either party or any third party, whether in an action in contract or fort, even if the other
party or any person has been advised of the possibility of such damages. Third Parties
operating under this program, with their agency, wil have their own general civil and
criminal liability imposed by law towards the PRDOH, the CONTRACTOR and any citizen.

The CONTRACTOR shall carry the insurances as are required by law (if applicable), as set
forth below. The CONTRACTOR shall furnish PRDOH certificates of insurance.

XV. INSURANCE
A. Required Coverage

The CONTRACTOR shall keep in force and effect for the period beginning from the
execution of the Agreement and ending at the completion of all services to be provided
hereunder, insurance policies in compliance with the Insurance Requirements, attached
hereto and made an integral part hereof as Atachment D. The CONTRACTOR shall meet
all other insurance requirements as may be imposed by PRDOH from time to time.

Upon the execution of this Agreement, the CONTRACTOR shall furnish PRDOH with original
and two (2) certified copies of the insurance policies described in Aftachment D and any
other evidence PRDOH may request as to the policies' full force and effect.

Any deductible amount, under any of the policies, will be assumed in whole by the
CONTRACTOR for any and all losses, claims, expenses, suits, damages, costs, demands or
liabilities, joint and several of whatever kind and nature arising from the Agreement
resulting from this solicitation by and between the CONTRACTOR and PRDOH.
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The PRDOH shall not be held responsible under any circumstances for payments of any
nature regarding deductibles of any Commercial Liability Policies for the aforementioned
Agreement.

B. Endorsements
Each insurance policy maintained by the CONTRACTOR must be endorsed as follows:

1. PRDOH, Government of Puerto Rico, HUD and its officers, agents and
employees are named as additional insured (except Worker's
Compensation) but only with respect to liability arising out of tasks
performed for such insured by or on behalf of the named insured.

2. To provide waiver of subrogation coverage for all insurance policies
provided or herein in favor of PRDOH and its respective officers, agents and
employees.

3. The insurer shall be required to give PRDOH written notice at least thirty (30)
days in advance of any cancellation in any such policies.

The CONTRACTOR shall furnish to PRDOH, prior to commencement of the work,
certificates of insurance from insurers with a rating by the A.M. Best Co. of B+ and five (5)
or over on all policies, reflecting policies in force, and shall also provide certificates
evidencing all renewals of such policies. Insurers shall retain an A.M. Best Co. rating of B+
and five (5) or over on all policies throughout the term of this Agreement and all policy
periods required herein. The insurance company must be authorized to do business in
Puerto Rico and be in good standing.

C. Related Requirements

The CONTRACTOR shall furnish original Certificates of Insurance evidencing the required
coverage to be in force on the Effective Date of Agreement. In the case of Payment and
Performance Bond, Certificate of Authority, Power of Attorney and Power of Attorney
License issued by the Commissioner of Insurance shall be furnished. THE REQUIRED
DOCUMENTATION MUST BE RECEIVED PRIOR TO THE CONTRATOR COMMENCING WORK.
NO CONTRACTOR OR ITS AUTHORIZED REPRESENTATIVES ARE TO BEGIN THER
RESPONSIBILITIES UNDER THE AGREEMENT PRIOR TO FULL COMPLIANCE WITH THIS
REQUIREMENT AND NOTIFICATION FROM PRDOH TO PROCEED.

Renewal Certificates of Insurance or such similar evidence is to be received by the
Contract Administration of the Legal Division and/or the Finance area of the CDBG-
DR/MIT program prior to expiration of insurance coverage. At PRDOH's option, non-
compliance will result in one or more of the following actions: (1) The PRDOH will purchase
insurance on behalf of the CONTRACTOR and will charge back all cost to the
CONTRACTOR; (2) all payments due the CONTRACTOR will be held until the
CONTRACTOR has complied with the Agreement; and/or (3) The CONTRACTOR will be
assessed Five Thousand Dollars ($5,000.00) for every day of non-compliance.

The receipt of any certificate does not constitute agreement by PRDOH that the
insurance requirements in the Agreement have been fully met or that the insurance
policies indicated on the certificate are in compliance with the requirements of the
Agreement. The insurance policies shall provide for thirty (30) days’ written notice to be
given fo PRDOH in the event coverage is substantially changed, cancelled or non-
renewed.
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The CONTRACTOR shall require all subcontractors or consultants to maintain in force all
insurance policies and/or bonds necessary to cover their individual participation in the
risk or risks related to the subcontracted work or service to be rendered. The
CONTRACTOR may provide the coverage for any or all of its subcontractors and if so, the
evidence of insurance submitted shall so stipulate and adhere to the same requirements
and conditions as outlined above.

The CONTRACTOR expressly understands and agrees that whenever the CONTRACTOR is
covered by other primary, excess, or excess contingent insurance that, any insurance or
self-insurance program maintained by PRDOH shall apply in excess of and will not
contribute with insurance provided by the CONTRACTOR under this Agreement.

XVI. HOLD HARMLESS

The CONTRACTOR and its affiliates, its successors and assignees will indemnify the PRDOH
from any damages and/or losses arising out of any breach of this Agreement by the
CONTRACTOR or against personal injuries or property damage resulting from any act of
negligence or omission by the CONTRACTOR and its affiliates in connection with this
Agreement.

XVIl. FORCE MAJEURE

In the event of a fire, flood, earthquake, natural disaster, hurricane, riot, act of
governmental authority in its sovereign capacity, pandemic officially declared by the
Government of Puerto Rico, strike, labor dispute or unrest, embargo, war, insurrection or
civil unrest, any Force Majeure including inclement weather, herein collectively refered
to as Force Majeure during the term of this Agreement, neither the PRDOH nor the
CONTRACTOR shall be liable to the other party for nonperformance during the conditions
created by such event. The party claiming Force Majeure shall exercise due diligence fo
prevent, eliminate, or overcome such Force Majeure event where it is possible fo do so
and shall resume performance at the earliest possible date.

The CONTRACTOR shall notify the PRDOH in writing as soon as possible, but in any event
within ten (10) business days of the occurrence of the Force Majeure event and describe
in reasonable detail the nature of the Force Majeure event, how the non-performance
or delay relates to or arises from the Force Mdjeure event, its anticipated duration and
any action taken to minimize its effect. The CONTRACTOR may be entitled to reasonable
adjustments in schedules, among other measures, in the foregoing circumstances. If non-
performance continues for more than thirty (30) days, without reasonable justification,
the PRDOH may terminate this Agreement immediately upon written nofification fo the
CONTRACTOR.

XVII.  CONFLICTS OF INTEREST

The CONTRACTOR shall comply with the ethics requirements set forth herein and warrant
that to the best of its knowledge and belief and except as otherwise disclosed, it does
not have any organizational conflict of interest which is defined as a situation in which
the nature of the work under a PRDOH contract and CONTRACTOR'S organizational,
financial, contractual or other interest are such that:

a) Award of the Agreement may result in an unfair competitive advantage; or
b) The CONTRACTOR's objectivity in performing the confract work may be
impaired.
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The CONTRACTOR agrees that if after award he or she discovers an organizational
conflict of interest with respect to this Agreement, it shall make an immediate (within the
next seventy-two (72) hours) and full disclosure in writing to the Contracting Officer, which
shall include a description of the action, which the CONTRACTOR has taken or intends fo
take to eliminate or neutralize the conflict. The CONTRACTOR will disclose the defails of
any existing or future contract to provide services to third Parties participating or for the
purpose to participate in disaster recovery programs or projects in Puerto Rico. The
PRDOH may, however, terminate the Agreement for the convenience of PRDOH if it
would be in its best interest.

In the event the CONTRACTOR was aware of an organizational conflict of interest before
the award of this Agreement and did not disclose the conflict to the Contracting Officer,
the PRDOH may terminate the Agreement for default.

The provisions of this clause shall be included in all subcontracts and/or consulting
agreements wherein the work to be performed is similar fo the services provided by the
CONTRACTOR. The CONTRACTOR shall include in such subcontracts and consuiting
agreements any necessary provision to eliminate or neutralize conflicts of inferest.

XIX. INDEPENDENT CONTRACTOR

The relationship of the CONTRACTOR to PRDOH shall be that of an independent
CONTRACTOR rendering professional services. Neither the CONTRACTOR nor any
personnel of the CONTRACTOR shall have any authority to execute contracts or make
commitments on behalf of PRDOH. Nothing contained herein shall be deemed to create
the relationship of employer/employee, principal/agent, joint venture or partner
between the CONTRACTOR and PRDOH. Further, the CONTRACTOR recognizes that in
view of its status as an independent CONTRACTOR, neither it nor its employees or
subcontractors will be entitled to participate in or receive any fringe benefits normally
granted to PRDOH employees under such programs, including, but not limited to,
worker's compensation, voluntary disability, travel accident insurance, medical/dental
insurance, life insurance, long-term disability, holiday pay, sick pay, salary continuation
pay, leaves of absence (paid or unpaid), pension plan and savings plan.

The CONTRACTOR shall have exclusive control over its employees and subcontractors
(and the CONTRACTOR's employees and subcontractors are herein, collectively,
referred to as the “CONTRACTOR Personnel”), its labor and employee relations and its
policies relating to wages, hours, working conditions and other employment conditions.
The CONTRACTOR has the exclusive right to hire, transfer, suspend, lay off, recall,
promote, discipline, discharge and adjust grievances with its CONTRACTOR Personnel.
The CONTRACTOR is solely responsible for all salaries and other compensation of its
CONTRACTOR Personnel who provide Services.

The CONTRACTOR is solely responsible for making all deductions and withholdings from
its employees’ salaries and other compensation and paying all confributions, taxes and
assessments, including union payments. The CONTRACTOR shall be responsible for and
shall defend, indemnify and hold harmless PRDOH, and its agents, officers, directors,
employees, representatives, CONTRACTOR's, successors and assigns against all costs,
expenses and liabilities, including without limitation reasonably prudent attorneys' fees
relative to the situation, in connection with the CONTRACTOR's employment and/or
hiring of any CONTRACTOR Personnel providing any of the Services, including without
limitation: (i) payment when due of wages and benefits, (i) withholding of all payroll
taxes, including but not limited to, unemployment insurance, workers' compensation,
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FICA and FUTA, (i) compliance with the Immigration Reform Confrol Act, and (iv)
compliance with any other applicable laws relating to employment of any CONTRACTOR
Personnel of, and/or hiring by, CONTRACTOR in connection with the Services.

XX. NOTICES

All notices required or permitted to be given under the Agreement shall be in writing, and
shall be deemed given when delivered by hand or sent by registered or certified mail,
return receipt requested, to the address as follows:

To: PRDOH William O. Rodriguez Rodriguez, Esq.

Secretary

Puerto Rico Department of Housing
606 Barbosa Ave.

Juan C. Cordero Davila Bldg.

San Juan, Puerto Rico 00918

To: CONTRACTOR Glorimel Rivera Santfos

Sales Executive

Office Gallery LLC

PO BOX 1815

Cidra, Puerto Rico 00739

XXI.  THIRD PARTIES

Nothing contained in this Agreement shall create a contractual relationship with, or a
cause of action of a third party against either the PRDOH or the CONTRACTOR.

XXll. SUBCONTRACTS

A. General: All subcontracts shall contain the applicable provisions described in
Aftachment E (HUD General Provisions), as well as applicable provisions set forth in 2
C.F.R. § 200.101. The PRDOH shall review subcontracts as part of the compliance,
monitoring, and oversight process performed by PRDOH or upon request.

B. Specific ReqUIremenis All subcontracts shall contain provisions specifying:

vi.

That the work performed by the subcontractor be in accordance with
the applicable terms of this Agreement between the PRDOH and
CONTRACTOR;

ii. That nothing contained in such subcontract agreement shall impair the

rights of the PRDOH;
That nothing contained herein, or under this Agreement will create any
contractual relation between the subcontractor and the PRDOH;

. That the subcontractor specifically agrees to be bound by the

confidentiality provision regarding Personal Identifiable Information set
forth in this Agreement;

That CONTRACTOR will be responsible for ensuring all subcontract work
is performed consistent with federal and state regulations and/or
policies to be eligible for reimbursement of the approved work; and

All Federal flow down provisions are included in the subcontract
agreement per Federal guidelines.
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C. Monitoring: CONTRACTOR shall diligently monitor all subcontracted services. If
CONTRACTOR discovers any areas of noncompliance, CONTRACTOR shali provide
the PRDOH summarized written reports supported with documented evidence of
corrective action.

D. Content: CONTRACTOR shall cause all the applicable provisions of this Agreement to
be included in, and made a part of, any subcontract executed in the performance

of this Agreement.

E. Nofification: Within three (3) business days of its execution, the CONTRACTOR shall
notify the Contract Administration Area of the PRDOH CDBG-DR/MIT Legal Division
and provide a copy of all subcontracts related to this Agreement and CDBG-DR/MIT
funds, as well as any other subcontracts listed in Attachment F (Confractor
Certification Requirement). The CONTRACTOR is in charge of obtaining all
certifications from the subcontractors listed in Article XXl of this Agreement that are
required for technical, professional, or consulting services, as well as submitting them
with the copy of the subcontract and adhering to all other requirements set forth in
Circular Letter 1300-16-16 from the Puerto Rico Department of Treasury. Technicdl,
professional, or consulting services that are employed to carry out the terms of this
Agreement are referred to as subcontractors for the purposes of this article if they
spend at least 25% of their time on it.

XXIll.  CERTIFICATION OF COMPLIANCE WITH LEGAL REQUIREMENTS

Given that the Agreement involves funds for which HUD is the oversight agency, the
CONTRACTOR agrees to carry out its obligations under this Agreement in compliance
with all the requirements described in Atachment E (HUD General Provisions), Attachment
F (Contractor Certification Requirement) and following provisions:

A. Compliance with Executive Order No. 24: Pursuant to Executive Order No.24 of June
18, 1991, the CONTRACTOR certifies and guarantees that at the signing of this
Agreement it has filed all the necessary and required income tax returns to the
Government of Puerto Rico for the last five (5) years. The CONTRACTOR further
certifies that it has complied and is current with the payment of any and all income
taxes that are, or were due, to the Government of Puerto Rico. The CONTRACTOR
shall hand out, to the satisfaction of the PRDOH and whenever requested by the
PRDOH during the term of this Agreement, the necessary documentation to support
its compliance of this clause. The CONTRACTOR will be given a specific amount of
time by the PRDOH to produce said documents. During the term of this Agreement,
the CONTRACTOR agrees to pay and/or to remain current with any repayment plan
agreed to by the CONTRACTOR with the Government of Puerto Rico.

B. Compliance with Executive Order 52: Pursuant to Executive Order No. 52 of August
28, 1992, amending Executive Order No.1991-24, the CONTRACTOR certifies and
warrants that it has made all payments required for unemployment benefits,
workmen's compensation and social security for chauffeurs, whichever is applicable,
or that in lieu thereof, has subscribed a payment plan in connection with any such
unpaid items and is in full compliance with the terms thereof. The CONTRACTOR
accepts and acknowledges its responsibility for requiring and obtaining a similar
warranty and certification from each and every CONTRACTOR and subcontractor
whose service the CONTRACTOR has secured in connection with the services to be
rendered under this Agreement and shall forward evidence to PRDOH as to its
compliance with this requirement.
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. Compliance with Circular Letter No. 1300-16-16 of the Puerto Rico Depariment of

Treasury: The CONTRACTOR accepts and acknowledges its responsibility of acquiring
the certifications required in the Puerto Rico Department of Treasury Circular Letter
No. 1300-16-16 issued on January 19, 2016. All certifications must be submitted during
their term of validity, in accordance with applicable laws. Certifications expired or
issued more than sixty (60} calendar days prior to the contract date will not be
accepted. The last payment to be made under the coniract will only be issued if the
‘Debt Certifications’ by the Puerto Rico Department of Treasury indicate that the
CONTRACTOR has no debt with the Department of Treasury. The CONTRACTOR
agrees to cancel any debt that cannot be clarified with the Department of the
Treasury through a withholding made by PRDOH from the payments to which it is
entitled to receive under the contract.

. Social Security and Income Tax Retentions: The CONTRACTOR will be responsible for

rendering and paying the Federal Social Security and Income Tax Contributions for
any amount owed as a result of the income from this Agreement.

. Government of Puerto Rico Municipal Tax Collection Center (CRIM, for its Spanish

acronym): The CONTRACTOR certifies and guarantees that at the signing of this
Agreement it has no current debt with regards to property taxes that may be
registered with the Government of Puerto Rico's Municipal Tax Collection Center. The
CONTRACTOR further certifies to be current with the payment of any and all property
taxes that are or were due to the Government of Puerto Rico. The CONTRACTOR shall
hand out, to the satisfaction of the PRDOH and whenever requested by the PRDOH
during the term of this Agreement, the necessary documentation to support ifs
compliance of this clause. The CONTRACTOR will deliver upon request any
documentation requested under this clause as per request of PRDOH. During the Term
of this Agreement, the CONTRACTOR agrees to pay and/or to remain current with
any repayment plan agreed to by the CONTRACTOR with the Government of Puerto
Rico with regards to its property taxes.

Income Tax Withholding: The PRDOH shall retain the corresponding amount from all
payments made to the CONTRACTOR, as required by the Puerto Rico Internal
Revenue Code. The PRDOH will advance such withholdings to the Government of
Puerto Rico's Treasury Department (known in Spanish as Deparfamento de Hacienda
del Gobierno de Puerto Rico). The PRDOH will adjust such withholdings provided the
CONTRACTOR produces satisfactory evidence of partial or total exemption from
withholding.

. Compliance with Act No. 45 of April 18, 1935, as amended, 11 LPRA § 1, ef seq.: The

CONTRACTOR certifies and guarantees that at the signing of this Agreement has valid
insurance issued by the State Insurance Fund Corporation (CFSE, for its Spanish
Acronym), as established by Act No. 45, supra, known as the "Puerto Rico Workers'
Accident Compensation Act”.

. Government of Puerto Rico’s Agency for the Collection of Child Support (ASUME, for

its Spanish acronym): The CONTRACTOR certifies and guarantees that at the signing
of this Agreement that the CONTRACTOR nor any of its Partners, if applicable, have
any debt or outstanding debt collection legal procedures with regards to child
support payments that may be registered with the Government of Puerto Rico's Child
Support Administration. The CONTRACTOR hereby certifies that it is a limited liability
company organized and existing in good standing under the laws of the Government
of Puerto Rico. The CONTRACTOR shall present, to the satfisfaction of PRDOH, the
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necessary documentation to substantiate the same. The CONTRACTOR will be given
a specific amount of time by PRDOH to deliver said documents.

Compliance with Act No. 168-2000, as amended, 8 LPRA § 711, ef seq.: The
CONTRACTOR is in full compliance with Act No. 168-2000, as amended, known as “Act
for the Improvement of Elderly Support of Puerto Rico."”

Compliance with Act No. 1-2012, as amended, 3 LPRA § 1854, ef seq.: The PRDOH and
the CONTRACTOR hereby cerfify that in signing this Agreement they are in
compliance with Act No. 1-2012, as amended, known as the “Puerto Rico
Government Ethics Act of 2011", in connection with the possibility of a conflict of
interest.

. Clause of Governmental Ethics Certification of Absence of Conflict of Interests - The

CONTRACTOR certifies that: (1) No public servant of this executive agency has a
pecuniary interest in this contract, purchase or commercial transaction. (2) No public
servant of this executive agency has requested me or accepted from me, directly or
indirectly, for him (her), for any member of his family unit or for any person, gifts,
bonuses, favors, services, donations, loans or anything else of monetary value. (3) No
public servant (s) requested or accepted any good of economic value, linked to this
transaction, from any person of my entity as payment for performing the duties and
responsibilities of their employment. (4) No public servant has requested from me,
directly or indirectly, for him (her), for any member of her family unit, or for any other
person, business or entity, some of economic value, including gifts, loans, promises,
favors or services in exchange for the performance of said public servant is influenced
in my favor or of my entity. (5) I have no kinship relationship, within the fourth degree
of consanguinity and second by affinity, with any public servant who has the power
to influence and participate in the institutional decisions of this executive agency.

Ethics: CONTRACTOR also acknowledges receipt and agrees to obey the
Anticorruption Code for the New Puerto Rico known in Spanish as “Cddigo
Anticorrupcién para el Nuevo Puerto Rico”.

. Non-Conviction: The CONTRACTOR certifies that it has not been convicted nor

accused of a felony or misdemeanor against the government, public faith and
function, or that involves public property or funds, either federal or local in origin.
Furthermore, CONTRACTOR also certifies that:

1. It has not been convicted, nor has pleaded guilty at a state or federal bar, in any
jurisdiction of the United States of America, of crimes consisting of fraud,
embezzlement or misappropriation of public funds, as stated in Act No. 2 of
January 2, 2018, as amended, known as the Anti-Corruption Code for the New
Puerto Rico, which prohibits the award of Offers or government contracts to those
convicted of fraud, misappropriation of public fund.

2. Itunderstands and accepts that any guilty plea or conviction for any of the crimes
specified in Article 3 of said Act, will also result in the immediate canceliation of
any contracts in force at the time of conviction, between the undersigned and
whichever Government Agencies, Instrumentalities, Public Corporations,
Municipalities and the Legistative or Judicial Branches.

3. It declares under oath the above mentioned in conformity with what is established
as in Act No. 2 of January 2, 2018, as amended, known as the “Anti-Corruption
Code for the New Puerto Rico”, which prohibits awarding Offers for government
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contracts, to those convicted of fraud, embezzlement or misappropriation of
publics funds.

4. The CONTRACTOR represents and guarantees that none of its employees, officials
or agents have been convicted of a felony or misdemeanor as described in this
sub-section. Moreover, the CONTRACTOR agrees fo notify PRDOH should any
employee, official, or agent is convicted of a felony or misdemeanor as described
in this sub-section after the date of this Agreement. Said notice shall be made
within ten (10) business days from the fime of the conviction.

N. Other payments or compensation: The CONTRACTOR certifies that it does not receive
payment or compensation for regular services rendered as an official or public
employee to another government entity, agency, public corporation or municipality,
and knows the ethical standards of his profession and assumes responsibility for his
actions.

O. Consequences of Non-Compliance: The CONTRACTOR expressly agrees that the
conditions outlined throughout this Section are essential requirements of this
Agreement; thus, should any one of these representations, warrants, and certfifications
be incorrect, inaccurate or misleading. in whole or in part, there shall be sufficient
cause for PRDOH to render this Agreement null and void and the CONTRACTOR
reimburse to PRDOH all money received under this Agreement.

P. Non-Conflict of Interest Certification: The CONTRACTOR shall comply with Attachment
G (Non-Conflict of Interest Certification), attached herein and made an integral part
of this Agreement, which outlines several situations that may reasonably be
considered as conflicts of interest. The aforementioned certification aids PRDOH, in ifs
role as grantee, to identify, evaluate, disclose, and manage apparent potential, or
actual conflicts of interest related to CDBG-DR and CDBG-MIT-funded projects,
activities, and/or operations.

XXIV. ACTNO. 18 OF OCTOBER 30, 1975, as amended, 2 L.P.R.A. §§ 97-98

The Parties to this Agreement agree that its effective date will be subject to the due
registration and remittance to the Office of the Compfroller of Puerto Rico. No rendering
or consideration subject matter of this Agreement will be required before its registration
at the Office of the Comptroller of Puerto Rico pursuant to Act No. 18 of October 30,
1975, as amended. The CONTRACTOR will be responsible for ensuring that this Agreement
has been registered before the rendering of services by requesting a copy of the
registered Agreement with its proper number and date of registry. No services under this
Agreement will continue to be delivered after its effective date unless at the expiration
date, an amendment signed by both Parties and duly registered exists. No services
performed in violation of this provision will be paid. The party violating this clause will be
doing so without any legal authority, this action will be deemed as ultra vires.

XXV. MEMORANDUM NO. 2021-003; CIRCULAR LETTER 001-2021 OF THE OFFICE OF THE
CHIEF OF STAFF OF THE GOVERNOR (SECRETARIA DE LA GOBERNACION) & THE
OFFICE OF MANAGEMENT AND BUDGET (OFICINA DE GERENCIA Y PRESUPUESTO)

A. Interagency Services Clause: Both confracting Parties acknowledge and agree that
services retained may be provided to any entity of the Executive Branch with which
the contracting entity makes an interagency agreement or by direct provision of the
Office of the Chief of Staff of the Governor (Secretaria de la Gobernacidn). These
services will be performed under the same terms and conditions in terms of hours of
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work and compensation set forth in this Agreement. For purposes of this clause, the
term "Executive Branch entity" includes all agencies of the Government of Puerto
Rico, as well as public instrumentalities and corporations and the Office of the
Governor.

B. Termination Clause: The Chief of Staff (Secretario de la Gobernacion) of the Governor
shall have the power to terminate this Agreement at any time.

XXVI. COMPLIANCE WITH FEDERAL LAW, REGULATIONS, & EXECUTIVE ORDERS

The CONTRACTOR acknowledges that HUD financial assistance will be used to fund the
Agreement only. Also, the CONTRACTOR shall comply with all applicable Federal, state
and local laws, rules, regulations, and policies relating to CDBG-DR/MIT and CDBG
Program services. This includes without limitation, applicable Federal Registers; 2 C.F.R.
part 200 Uniform Administrative Requirements, Cost Principles, and Audit Requirements
for Federal Awards; Housing and Community Development Act of 1974; 24 C.F.R. part
570 Community Development Block Grant; applicable waivers; Fair Housing Act, 24 C.F.R.
Part 35, 24 C.F.R. Part 58, 24 C.F.R. Part 135; National Historic Preservation Act, and any
other applicable state laws or regulations, including the requirements related to
nondiscrimination, labor standards, and the environment; and Action Plan amendments
and HUD's guidance on the funds. Also, the CONTRACTOR shall comply, without
limitation, with those set forth in Aftachment E and in compliance with all the requirements
described in Atachment F.

XXVIl. CDBG-DR/MIT POLICIES AND PROCEDURES

In addition to what is established in this Agreement, the CONTRACTOR shall comply with
all CDBG-DR/MIT program specific and general policies and procedures, including, but
not limited to, the Contract and Subrecipient Agreement Manual, OS&H Guideline,
MWBE Policy, Procurement Manual for the CDBG-DR/MIT Program, URA & ADP Guidelines,
Cross Cutting Guidelines, AFWAM Policy, Section 3 Policy, Personally Identifiable
Information, Confidentiality, and Nondisclosure Policy and Conflict of Interest and
Standards of Conduct Policy, as found in the CDBG-DR/MIT Website (www.cdbg-
dr.pr.gov), which are herein included and made an integral part of this Agreement, as
they may be updated from time to time, and reporting requirements as established by
the PRDOH.

XXVIIIL. SECTION 3 CLAUSE

A. The work to be performed under this contract is subject to the requirements of Section
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u
(Section 3). The purpose of Section 3 is fo ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by Section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

B. The Parties o this contract agree to comply with HUD's regulations in 24 C.F.R. part 75,
which implement Section 3. As evidenced by their execution of this contract, the Parties
to this contract certify that they are under no contractual or other impediments that
would prevent them from complying with the part 75 regulations.

C. The CONTRACTOR agrees to send to each labor organization or representative of
workers with which the CONTRACTOR has a collective bargaining agreement or other
understanding, if any, a notice advising the labor organization or workers' representative
of the CONTRACTOR'S commitments under this Section 3 clause, and will post copies of
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the notice in conspicuous places at the work site where both employees and applicants
for training and employment positions can see the notice. The notice shall describe the
Section 3 preference, shall set forth the minimum number and job fitles subject to hire,
availability of apprenticeship and training positions, the qualifications for each; the name
and location of the person(s) taking applications for each of the positions; and the
anticipated date the work shall begin.

D. The CONTRACTOR agrees to include this Section 3 clause in every subcontract subject
to compliance with regulations in 24 C.F.R. part 75 and agrees to take appropriate
action, as provided in an applicable provision of the subcontract or in this Section 3
clause, upon a finding that the subcontractor is in violation of the regulations in 24 C.F.R.
part 75. The confractor will not subcontract with any subconiractor where the
CONTRACTOR has notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 C.F.R. part 75.

E. The CONTRACTOR acknowledges that subrecipients, contractors, and subcontractors
are required to meet the employment, training, and contraction requirements of 24 CFR
75.19, regardless of whether Section 3 language is included in recipient or subrecipient
agreements, program regulatory agreements, or contracts.

F. The CONTRACTOR will certify that any vacant employment positions, including training
positions, that are filled (1) after the CONTRACTOR is selected but before the contract is
executed, and (2) with persons other than those to whom the regulations of 24 C.F.R. part
75 require employment opportunities to be directed, were not filled to circumvent the
CONTRACTOR'S obligations under 24 C.F.R. part 75.

G. Noncompliance with HUD's regulations in 24 C.F.R. part 75 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD-
assisted contracts.

H. With respect to work performed in connection with Section 3 covered Indian housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act
(46 U.S.C. § 5307) also applies to the work to be performed under this contract. Section
7(b) requires that to the greatest extent feasible (i) preference and opportunities for
training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of Section
3 and section7(b) agree to comply with Section 3 to the maximum extent feasible, but
not in derogation of compliance with section7(b).

I. The CONTRACTOR agrees to submit, and shall require its subcontractors to submit to
them, quarterly reports to the PRDOH detailing the total number of labor hours worked
on the Section 3 Project, the total number of labor hours worked by Section 3 Workers,
and the total number of hours worked by Targeted Section 3 Workers, and any
affirmative efforts made during the quarter to direct hiring efforts to low- and very low-
income persons, particularly persons who are Section 3 Workers and Targeted Section 3
Workers.

XXIX. BYRD ANTI-LOBBYING AMENDMENT, 31 U.S.C. § 1352
The CONTRACTOR certifies, to the best of his or her knowledge, that:
A. No Federal appropriated funds have been paid or will be paid, by or on behalf of

the undersigned, to any person for influencing or attempting to influence an
officer or employee of an agency, a Member of Congress, an officer or employee
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of Congress, or an employee of a Member of Congress in connection with the
awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, loan, or cooperative agreement.

. If any funds other than Federal appropriated funds have been paid or will be paid

to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Forms-LLL, "Disclosure Form to Report Lobbying," in accordance
with its instructions.

. The CONTRACTOR shall require that the language of this certification be included

in the award documents for all subawards at all tiers (including subcontracts,
subgrants, and conitracts under grants, loans, and cooperative agreements) and
that all sub recipients shall certify and disclose accordingly. This certification is a
material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by 31, U.S.C. §1352
(as amended by the Lobbying Disclosure Act of 1995). The CONTRACTOR
acknowledges that any person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not more than $100,000 for
each such failure. The CONTRACTOR certifies or affirms the fruthfulness and
accuracy of each statement of its certification and disclosure, if any. In addition,
the CONTRACTOR understands and agrees that the provisions of 31 U.S.C. §3801
et seq., apply to this certification and disclosure, if any.

XXX. EQUAL OPPORTUNITY

A. The CONTRACTOR will not discriminate against any employee or applicant for

employment because of race, color, religion, sex, sexual orientation, gender
identity or national origin. The CONTRACTOR will take affirmative action to ensure
that applicants are employed, and that employees are treated during
employment without regard to their race, color, religion, sex, or national origin.
Such action shall include, but not be limited to the following: Employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for
tfraining, including apprenticeship. The CONTRACTOR agrees to post in
conspicuous places, available to employees and applicants for employment,
notices to be provided setting forth the provisions of this nondiscrimination clause.

. The CONTRACTOR will, in all solicitations or advertisements for employees placed

by or on behalf of the CONTRACTOR, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex, or
national origin.

. When applicable, the CONTRACTOR will send to each labor union or

representative of workers with which he has a collective bargaining agreement or
other contract or understanding, a notice to be provided advising the said labor
union or workers' representatives of the CONTRACTOR's commitments under this
Section and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.
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D. The CONTRACTOR will comply with all provisions of Exec. Order No. 11246 of

September 24, 1965, as amended by Exec. Order No. 11375 of October 13, 1967,
and as supplemented by the rules, regulations, and relevant orders of the United
States Secretary of Labor.

E. The CONTRACTOR will furnish all information and reports required by Exec. Order

No. 11246 of September 24, 1965, as amended, and by rules, regulations, and
orders of the Secretary of Labor, or pursuant thereto, and will permit access fo his
books, records, and accounts by the administering agency and the Secretary of
Labor for purposes of investigation to ascertain compliance with such rules,
regulations, and orders.

F. In the event of the CONTRACTOR's noncompliance with the nondiscrimination

clauses of this Agreement or with any of the said rules, regulations, or orders, this
Agreement may be canceled, terminated, or suspended in whole or in part and
the CONTRACTOR may be declared ineligible for further Government contracts or
federally assisted construction contracts in accordance with procedures
authorized in Exec. Order No.11246 of September 24, 1965, as amended, and such
other sanctions as may be imposed and remedies invoked as provided in Exec.
Order No. 11246 of September 24, 1965, as amended, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

G. The CONTRACTOR willinclude the portion of the sentence immediately preceding

paragraph {A) and the provisions of paragraphs (A) through (F) in every
subconiract or purchase order unless exempted by rules, regulations, or orders of
the Secretary of Labor issued pursuant to Section 204 of Exec. Order No.11246 of
September 24, 1965, as amended, so that such provisions will be binding upon
each subcontractor or vendor. The CONTRACTOR will take such action with
respect to any subcontract or purchase order as the administering agency may
direct as a means of enforcing such provisions, including sanctions for
noncompliance. Provided, however, that in the event a CONTRACTOR becomes
involved in, or is threatened with, litigation with a subcontractor or vendor as a
result of such direction by the administering agency, the CONTRACTOR may
request the United States to enter into such litigation to protect the interests of the
United States.

XXXI. SOLID WASTE DISPOSAL ACT

1) In the performance of this contract, the CONTRACTOR shall make maximum use
of products containing recovered materials that are Environmental Protection
Agency (EPA)- designated items unless the product cannot be acquired:
a. Competitively within a timeframe providing for compliance with the contract
performance schedule;
b. Meeting contract performance requirements; or
c. At areasonable price.
2) Information about this requirement, along with the list of EPA- designated items, is
available at EPA's Comprehensive Procurement Guidelines  website,
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program.
e
3) CONTRACTOR must comply with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. The requirements of
Section 6002 include:
a. procuring only items designated in guidelines of the EPA at 40 C.F.R. part 247
that contain the highest percentage of recovered maferials practicable,
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consistent with maintaining a satisfactory level of competition, where the
purchase price of the item exceeds ten thousand dollars ($10,000) or the value
of the quantity acquired during the preceding fiscal year exceeded ten
thousand dollars ($10,000);

b. procuring solid waste management services in a manner that maximizes
energy and resource recovery; and

c. establishing an affimative procurement program for procurement of
recovered materials identified in the EPA guidelines.

XXXIl. DRUG FREE WORKPLACE

The CONTRACTOR should establish procedures and policies to promote a Drug-Free
workplace. Further, the CONTRACTOR should nofify all employees of its policy for
maintaining a Drug-Free workplace, and the penalties that may be imposed for drug
abuse violations occurring in the workplace. Further, the CONTRACTOR shall notify the
PRDOH if any of its employees are convicted of a criminal drug offense in the workplace
no later than ten (10) days after such conviction.

XXXIIl. SUSPENSION AND DEBARMENT

A. This Agreement is a covered transaction for purposes of 2 C.F.R. part 180 and 2
C.F.R. part 2424. As such, the CONTRACTOR is required to verify that none of the
CONTRACTOR, its principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined
at 2 C.F.R. §180.905) are excluded (defined at 2 C.F.R. §180.940} or disqualified
(defined at 2 C.F.R. §180.935).

B. The CONTRACTOR must comply with 2 C.F.R. part 180, subpart C, and 2 C.F.R. part
2424, and must include a requirement to comply with these regulations in any
lower-tier covered transaction it enters info.

C. This certification is a material representation of fact relied upon by PRDOH. If it is
later determined that the CONTRACTOR did not comply with 2 C.F.R. part 180,
subpart C and 2 C.F.R. part 2424, in addition to remedies available to PRDOH, the
Federal Government may pursue available remedies, including but not limited to
suspension and/or debarment.

D. The CONTRACTOR agrees to comply with the requirements of 2 C.F.R. part 180,
subpart C and 2 C.F.R. part 2424, while this Agreement is valid. The CONTRACTOR
further agrees to include a provision requiring such compliance in its lower-tier
covered fransactions.

XXXIV. SYSTEM FOR AWARD MANAGEMENT (SAM) REGISTRATION

The CONTRACTOR certifies that it is cleared and eligible for award of a contract and is
not suspended, debarred, or on a HUD-imposed limited denial of participation.
Subsequently, the CONTRACTOR must be registered in the System for Award
Management (SAM) and shall maintain its registration active during coniract
performance and through final payment. The CONTRACTOR is responsible during
performance and through final payment for the accuracy and completeness of the data
within SAM. Failure to maintain registration in SAM may impact obligations and payments
under this Agreement.



Office Supplies Acquisition (v2} Agreement
Between the PRDOH and Office Gallery LLC under CDBG-DR/MIT
Page 24 /27

XXXV. NO OBLIGATION BY THE FEDERAL GOVERNMENT

The Federal Government is not a party to this Agreement and is not subject to any
obligations or liabilities to the non-Federal entity, CONTRACTOR, or any other party
pertaining fo any matter resulting from the Agreement.

XXXVI. PROGRAM FRAUD & FALSE OR FRAUDULENT STATEMENTS OR RELATED ACTS

The CONTRACTOR acknowledges that 31 U.S.C. Chapter 38 (Administrative Remedies for
False Claims and Statements) applies o the CONTRACTOR's actions pertaining to this
Agreement.

WORR

WORR

XXXVI. BANKRUPTCY

GRS

In the event that CONTRACTOR files for bankruptcy protection, the Government of Puerto
Rico and PRDOH may deem this Agreement null and void, and terminate this Agreement
without noftice.

XXXVIIl.  ENTIRE AGREEMENT

This Agreement and all its attachments represent the entire and integrated agreement
between PRDOH and the CONTRACTOR and supersede all prior negotiations,
representations, agreements, and/or understandings of any kind. This Agreement may
be amended only by a written document signed by both PRDOH and the CONTRACTOR.

XXXIX. MODIFICATION OF AGREEMENT

Any modification of this Agreement or additional obligation assumed by either party in
connection with this Agreement shall be binding only if written and signed by both
Parties, and its authorized representatives. Those amendments shall make specific
reference to this Agreement, comply with programmatic policies, procedures, and
guidelines. Such amendments shall not invalidate this Agreement, nor relieve or release
the Parties from their obligations under this Agreement.

However, PRDOH reserves the right to nofify in writing to CONTRACTOR any applicable
policies, procedures, regulations, requirements, guidelines, or change in law, whether
existing or to be established, as well as changes and/or amendments thereof, and the
notified policies, procedures, regulations, requirements, guidelines and laws shall be
deemed incorporated by reference to this Agreement without the need of executing a
separate written and signed amendment.

XL. BINDING EFFECT

This Agreement shall be binding upon and shall inure to the benefit of PRDOH and the
CONTRACTOR, their successors and assigns.

The CONTRACTOR shall not assign this Agreement, in whole or in part, without the prior
written consent of PRDOH, and any attempted assignment not in accordance herewith
shall be null and void and of no force or effect.
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XLl.  ASSIGNMENT OF RIGHTS

The rights of each party hereunder are personal to that party and may not be assighed
or otherwise transferred to any other person, contractor, corporation, or other entity
without the prior, express. and written consent of the other party.

XLIl.  NON-WAIVER

The failure or delay of either party to insist upon the performance of and/or the
compliance with any of the terms and conditions of this Agreement shall not be
construed as a waiver of such terms and conditions or the right to enforce compliance
with such terms and conditions.

XLIIl.  ORDER OF PRECEDENCE
In the event of an inconsistency in this Agreement or if a conflict occurs between this
Agreement and any Attachment, Appendix, Exhibit, or Schedule, unless otherwise
specifically stated in those documents, the order of precedence shall be: Federal laws,
regulations, and policies applicable to this Agreement, this Contract and the HUD
General Provisions (Atachment E), the Scope of Work (Attachment B, the Compensation
Schedule (Attachment C), and lastly, the Proposal (Attachment A).

XLIV. GOVERNING LAW JURISDICTION

This Agreement shall be governed by, interpreted, and enforced in accordance with the
laws of the Government of Puerto Rico and any applicable federal laws and regulations.
The Parties further agree to assert any claims or causes of action that may arise out of this
Agreement in the Puerto Rico Court of First Instance, Superior Court of San Juan, Puerfo
Rico.

XLV. CONSOLIDATIONS, MERGERS, CHANGE OF NAME, OR DISSOLUTIONS

A. Consolidation or Merger

In the event that the signing party (e.g. Subrecipient, Contractor, or Subconfractor) of
the Agreement with the PRDOH moves for a consolidation or merger with another entity
(private or public), by its discretion or otherwise, written notice of such decision or event
shall be delivered to the PRDOH at least fifteen (15) business days prior o the effective
date of the consolidation or merger. The notice shall include, but not limited to, a
description of: the expected effective date of the consolidation or merger; name of
each of the constituent entities moving to consolidate or merge into the single resulting
or surviving entity; the proposed name of the resulting entity (in case of a consolidation)
or the name of the surviving entity (in case of a merger) if necessary; reference to the
projected capacity of the resulting or surviving entity fo comply with the terms,
conditions, obligations, tasks, services, and performance goals or requirements included
in the Agreement as well as its Exhibits or Attachments; and a brief summary of the
proposed plan to achieve the transition of duties (Scope of Work or Scope of Services),
tasks, and performance goals or requirements to the resulting or surviving entity.

Upon the consolidation or the merger becoming effective, and supporting evidence of
such event is noftified to PRDOH, execution of an Amendment to the Agreement may
follow. The Amendment would include, but not limited to, modifications to the clauses
that refer to the identity, personal circumstances, address, and any other information
related to the signing party deemed relevant by PRDOH for the execution of the
Amendment. No amendment to the Agreement will be necessary if the Subrecipient,
Contractor, or Subcontractor becomes the surviving entity following a merger.
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Failure to comply with any of the before mentioned conditions, may result in the
activation of the termination clauses provided in the Agreement.

B. Change of Name

In the event that the signing party (e.g. Subrecipient, Contractor, or Subcontractor) of
the Agreement with the PRDOH initiates a change of name process, written notice of
such decision or event shall be delivered to the PRDOH at least fifteen (15) business days
prior to the effective date of such event. The notice shall include, but not limited to, a
description of: the expected effective date of the change of name: the proposed name;
inform of any change of address; and reference of any change in the capacity of the
entity to comply with the terms, conditions, obligations, tasks, services, and performance
goals or requirements included in the Agreement, as well as its Exhibits or Atftachments.

Upon the change of name becoming effective, and supporting evidence of such event
is notified to PRDOH, execution of an Amendment to the Agreement may follow. The
Amendment would include, but not limited to, modifications to the clauses that refer to
the identity, personal circumstances, address, and any other information related to the
signing party deemed relevant by PRDOH for the execution of the Amendment.

Failure to comply with any of the before-mentioned conditions, may result in the
activation of the termination clauses provided in the Agreement.

C. Dissolution

In the event that the signing party (e.g. Subrecipient, Contractor, or Subcontractor) of
the Agreement with the PRDOH moves for dissolution of the entity, written notice of such
decision or event shall be delivered to the PRDOH gt least fifteen (15) business days prior
to the effective date of such event. The nofice shall include, but not limited fo, a
description of the expected effective date of the dissolution; and contact information of
one or more of its directors, officials or agents. Upon dissolution, becoming effective, and
supporting evidence of such event is nofified to PRDOH, termination of the Agreement
will follow. Consequently, the signing party acknowledges and agrees to provide to the
PRDOH, after termination of the Agreement, the assistance reasonably requested to
facilitate the orderly transfer of responsibility for performance of the tasks or services to
the PRDOH or a third party designated by the PRDOH. Moreover, all finished or unfinished
records (files, data, work product) connected with this Agreement will be furned over to
PRDCH following the Agreement termination.

XLVI. HEADINGS

The titles to the paragraphs of this Agreement are solely for reference purposes and the
convenience of the Parties and shall not be used to explain, modify, simplify, or aid in the
interpretation of the provisions of this Agreement.

XLVIl. FEDERAL FUNDING

The fulfilment of this Agreement is based on those funds being made available to the
PRDOH as the lead administrative agency for Recovery. All expenditures under this
Agreement must be made in accordance with this Agreement, the policies and
procedures promulgated under the CDBG-DR/MIT Program, and any other applicable
laws. Further, CONTRACTOR acknowledges that all funds are subject to recapture and
repayment for non-compliance.

XLVIIl. RECAPTURE OF FUNDS
PRDOH may recapture payments it makes to CONTRACTOR that (i) exceed the maximum

allowable rates; (i) are not allowed under applicable laws, rules, or regulations; or (iii) are
otherwise inconsistent with this Agreement, including any unapproved expenditures.
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CONTRACTOR must refund such recaptured payments within thirty (30) business days
after the PRDOH issues notice of recapture to CONTRACTOR.

XLIX. OVERPAYMENT

CONTRACTOR shall be liable to the PRDOH for any costs disallowed pursuant to financial
and/or compliance audit(s) of funds received under this Agreement. CONTRACTOR shall
reimburse such disallowed costs from funds other than those CONTRACTOR received
under this Agreement.

L. SEVERABILITY

If any provision of this Agreement shall operate or would prospectively operate to
invalidate the Agreement in whole or in part, then such provision only shall be deemed
severed and the remainder of the Agreement shall remain operative and in full effect.

Ll.  COUNTERPARTS

This Agreement may be executed in any number of counterparts, each of whom shall
be deemed to be an criginal, however, all of which together shail constitute one and
the same instrument. If the Agreement is not executed by the PRDOH within thirty (30)
calendar days of execution by the other party, this Agreement shall be null and void.

LIl. SURVIVAL OF TERMS AND CONDITIONS

The terms and conditions of this Agreement related to the following subjects shall survive
the termination or expiration of this Agreement: interpretive provisions; consideration;
warranties; general affrmations, federal assurances, federal and state certifications;
CDBG-DR/MIT and state funding, recapture of CDBG-DR/MIT and/or state funds,
overpayment of CDBG-DR/MIT and/or state funds; ownership and intellectual property,
copyright; records retention methods and time requirements; inspection, monitoring and
audit; confidentiality; public records; indemnification and liability; infringement of
intellectual property rights; independent contfractor relationship; compliance with laws;
notices; choice of law and venue; severability; dispute resolution; consolidations, merger,
change of name, and dissolution. Terms and conditions that, explicitly or by their nature,
evidence the Parties’ intent that they should survive the termination or expiration of this
Agreement shall so survive.

IN WITNESS THEREOF, the Parties hereto execute this Agreement in the place and on the
date first above written.

PUERTO RICO DEPARTMENT OF OFFICE GALLERY LLC
HOUSING
William 0. Zodz{gn@z Rodyiguez &
william O. Rodriguez Rodriguez {Oct 16, 2023 10:02 EDT) GLORIMEL RIVERA SANTOS (Oct 12,2023 11:45 EDT)
William O. Rodriguez Rodriguez, Esqg. Glorimel Rivera Santos

Secretary Sales Executive
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CATEGORY N -FILLING CABINETS, STORAGE
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THE PUERTO RICO DEPARTMENT OF HOUSING

OFFICE SUPPLIES ACQUISITION UNDER THE COMMUNITY
DEVELOPMENT BLOCK GRANT DISASTER RECOVERY SYSTEM AND
COMMUNITY DEVELOPMENT BLOCK GRANT MITIGATION

CARTA DE FABRICANTE

DIA: 1 DE AGOSTO DE 2023
HORA: 2:30 PM

PO BOX 1815 CIDRA, PR 00739
TEL: (787) 268-5770 / 286-5770 / 286-5760 / 286-5756
FAX: (787) 286-5765
E-MAIL: o.gallery@hotmail.com
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Casa Matriz .
Cost: 506) 22391853
El Salvador: (503) 22417100 oo eee (G99 22

Km. 11172 Carrstera gl Oes;faBo'gegil No5,
- QAT e e Heredia,
al Puerto de La Libertad, o i Coste. oo,

3 Antiguo Cuscotlan.

Guatemala (502) 2472-4480

Bodegas San Cristdbal Sta
Av. y 4o Calle A Bodega
No. 6 Zona 8, Guaternala

San Saivador, 09 de noviembre de 2022

A quien corresponda.

Por este medio certificamos que OFFICE GALLERY LLC., de Puerto Rico es el distribuidor exclusivo
hasta el 31 de diciembre de 2025, para la venta de las marcas FACELA, CARIBE, MERCURY y FALCON
en el mercado de Puerto Rico, y por tal razén, OFFICE GALLERY LLC. goza de todas las garantias
requeridas para todos los rengiones donde se ofrezcan las marcas FACELA, CARIBE, MERCURY y

FALCON.

Ademas, confirmamos que el origen de nuestros productos FACELA, CARIBE, MERCURY y FALCON

son de EL SALVADQR.

Por Gitimo, confirmamos que nuestro tiempo de despacho es en promedio de 30 dias, siempre y

cuando no haya demoras por temas de trdmites aduanales o por tiempos de produccién.

Cualquier informacién adicional, con gusto sera atendida.

Industrias Facela, SAdeCV
Tel: (503)2241-7170

Fqcelaak Fqcelcm Fqcelqan Facelaaa Fqcel

- INSTITUCIONAL ,,—c DT, AriEaes pinees s Fraductaade H\g

(F) GupoFavela () Facelabpo (@) Brupe Facelaca @‘facala.icum
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ZONA LIBRE DE COLON CALLE 15% Ch
e £ ) ; :
ZONALIBRE D SCLO! REP DE mmw\ ZOMA LIBRE DE COLON
LETONOS. {5073 447-2837 FAX: (507) 347-283%
¢5073 447-0105 E-mail: gerencia@siudmark.coin
A QUIEN CORRESPONDA

Por este medio certificamos que nuestra empresa, ABOUGANEM Y COMPANIA, S.A, es la
Representante para América Central, Norte América, Sur América y el Caribe de las marcas
STUDMARK, TODY y DAN MAYER.

Ademds, certificamos que OFFICE GALLERY INC., de Puerto Rico es el distribuidor exclusivo hasta
el 31 de diciembre de 2025, para la venta de las marcas STUDMARK, TODY Y DAN MAYER en el
mercado de Puerto Rico, v por tal razén, OFFICE GALLERY INC. goza de todas las garantias
requeridas para todos los renglones donde se ofrezcan las marcas STUDMARK, TODY Y DAN
MAYER.

Ademas, confirmamos que el origen de nuestros productos STUDMARK, TODY ¥ DAN MAYER son
los siguientes: China, Hong Kong, Taiwén, Tailandia, Malasia, Corea e Indonesia.

Por filtimo, confirmamos que nuestro tiempo de despacho desde Zona Libre de Colén es de 30 dias,
siempre y cuando no hayan demoras por parte de nuestros proveedores.

Cualquier informacién adicional, con gusto serd atendida.

Dado en Ia ciudad de Colén, Rep. de Panama, el dia 8 de noviembre de 2022

Atentamente,

ABOUGANEMY CIA, SA.

RAFAEL ESCOBAR COWES.
Administrador
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INTERNATIONAL

675 South pace Blvd.,
Pensacola, FL 32502
850-433-9080

15 de noviembre de 2022.

Eliezer Ramos
Office Gallery, Inc.
Carr #172km 5.7
Barrio Cafiaboncito
Caguas, PR 00725

A quién pueda interesar:

Por este medio certificamos que Office Gallery es distribuidor de nuestros
productos en PR desde el 2014.

Cordialmente,

Gustavo Pérez-Matos
International Sales Manager
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Kenington s.a.

Tacuarembo 1442
Montevideo , Uruguay

8 de noviembre de 2022

A QUIEN CORRESPONDA

Por medio de la presente certificamos que Kenington SA con sede en Montevideo, Uruguay,
cuenta con efectos de oficina y productos escolares. Kenington SA mantiene una relaci6n
comercial con Office Gallery LLC de muchos afios.

Certificamos que Office Gallery LLC es el distribuidor exclusivo de Kenington SA y esta
autorizado a vender los productos de las marcas Kenington y OG para el mercado de Puerto
Rico. Office Gallery LLC goza del respaldo total de nuestra empresa y de todas las garantias que
se requieren para se puedan ofrecer los productos de las marcas Kenington y OG.

Se confinna que el origen de los productos que trabajamos son: India, China, Argentina, Costa
Rica y Estados Unidos.

El tdempo de despacho de nuestros productos varia de acuerdo al origen de procedencia. El
tiempo de despacho y envio a PR puede demorar entre 30 a 90 dias siempre y cuando no hayan
demoras en la produccién.

De requerir alguna informacion adicional, con mucho gusto podemos proveerla.

/ﬁW

Eduardo Saad
PreSxdeme
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 TOPS

PRODUCTS

AUTHORIZED DEALER LETTER

Date: November 14, 2022

To whom it may concern:

This letter is to Certify, that Office Gallery has been an Authorized Dealer to sell our products in Puerto
Rico for the past 16 years. ’

if you have any questions, please do not hesitate to contact me

Best Regards

Nl A Il

Richard Fletcher

International Sales Manager

Tel: 718-416-5971

Email: richard fletcher @tops-products.com

850 West Park Road Phone: Fax: Web:
Union, MO 63084 636-583-4400 636-583-4785 TOPS-Products.com




The Quick Trading inc.

Miami 5 de Deciembre , 2022

A Quien Comesponda

Por medio de la presente certificamos que The Quick Trading Inc con sede en Miami cuenta con
efectos de Officina y productos escolares y que mantenemos relaciones comerciales con Office
Gallery LLC.

Certificamos que Office Gallery es tao de nuestros ﬁslnhmdures attbnnzado & comercializar
nuestros productes de sarca Quick en Puerta Rico.

Se confirma el arigen de los productos que trabajamos son de China, Indis, Taiwan, Malaysia ,
Bangkok ¥ Vietnaim.

El despacho de nuestros productos seria de acuerdo a origen con un plazo entre 30 a 90 dias
aproximadamente siempre y cuando no haya demoras en fa produccion.

ﬁteliiammtg,

fei===

The Quick Trading Inc.
872DNW 99 ST

Medley, FL. 33178

usA

Tel: 305y 863 8112 / 13
Fax:i305) B3 8114

E-mail: qlusafibellsonth net

E730 NW 99 Street Medley, FL 33178 = T: (205) 863 8112 *+ F:(305) 8638114 * E :qtiusa@bellsouth. net
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atapeik Romeworc™.

233 North Fehr Way
Bayshore, NY 11706
800-545-0078
E-mail: SR@tapeit.com

120172022

A qiiiéxi eorresponda:

Tape-It, Ing: con sede en Nueva. York maptiene una relacion eomercial eon Gffice-Gallery, LLE. de muchos
anios. Tape-lt, Tnic, tigsie los:marcas “Tapc-it”, “A+ Homework™, y “Homework™.

Sc confirma.que €l erigen de los productos que trabajamos es; China, Malq;_fsia, Taiwén, India, Indofesia,

WORR Estados Unidos; y Canadd.
WORR
Por faver, no dude en comunicar conmigo si tiene alguna pregunta:
GR Gracias,
Scoti Rabinowitz
Vicepresidente

v

hitps:/foutiaok office.com/mailfinbox/id/AAQKAGVIZIVKNWUIIL TEYMTgENDI1 OClINGJhLWZIM TRIY TUZGAQWMwWAQAC327 Ja1RthLuJi%2FXPPrEk%3D 22




November 15%, 2022

Pilot Corporation of America
3855 Regent Blvd,
Jacksonville, Florida 32224
United States
WORP Ref.: Distributor Authorization Letter

To whom it may concern,

Office Gallery, Inc. located in Puerto Rico with Pilot Pen account number 557200, is an
authorized distributor for Pilot Corporation of America. Please let me know if I can be of
further assistance.

Sincerely,

Sean McWilliams
Director of Product Management
Pilot Corporation of America

Pilot Corparation of America - 3855 Regent Boulevard, Jacksonville, FL 32224 - Phone: 904.645,5399 - wivww.pilotpen.us

Y
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email: rossyofficesupplies@gmail.com
Tel. (787) 370-0733

6 de diciembre de 2022

A Quien pueda interesar:

El abajo firmante, José R. Marrero Bazil, en su condicién de Representante Exclusivo Autorizado en
Puerta Rico de Ia firma “DIXON Ticonderoga” con domicilio en Urb. Altamesa, 1373 Calle San Félix, San
luan, PR y registro de comerciante niimero 0596075-0048, por este medio, certifico la procedencia de
los articulos vendidos y representados en-Puerto Rico por este servidor de la compatiifa “Dixon
Ticonderoga” y que el despacha de nuestros productos serfa de acuerdo al origen con un plazode 30a

José R Marrero - Eepresentante Autnnzadn DIXON Ticandersga en Puerta Rico

WORP 120 dias aproximadamente, siempre y cuando no haya demoras en Ia produccién.

o MARCA MODELO PROCEDENCIA
Pacon® Chalk and Accessaries CHINA

o Pacon® Chalk and Accessories CHINA

 Creativity Street® Chalk and Accessories ] CHINA

Creativity Street® Creativity Street Craft Essentials TAIWAN
Creativity Street® Chenille Stems CHINA
Creativity Street® Chenille:Sterns CHINA
Creativity Street® | Wood Crafts CHINA
Creativity Street® Woed Crafts i CHINA
Creativity Street® Creativity Street Craft Essentials CHINA
Creativity Street® Wiggle Eyes CHINA
Spectra® | Art Tissue UNITED STATES
Creativity Street® Wood Crafts CHINA
Prang® {was SunWorks®) | Construction Paper | UNITED STATES
Prang® {was SunWorks®) | Construction Paper UNITED STATES
Creativity Street® Modeling Materials and Accessories CHINA

En adici6n, certificamos que “Office Gallery” con nimero de cliente 1000100752, es uno de nuestros

distribuidores autorizados a comercializar nuestros productos en Puerto Rico.

Esperamos que esta informacion sea valiosa al momente de seleccionar productos.

Cordial

Lk, Altamesa
{373 Calle San Félix

San fuan, PR 00921

T

Puedes encontrar nuestros calilogos en: httos://weareticonderoga.comy/catalog




PATPHA ...
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Calle 63. Zona Industrial Los Angeles. Panama

Panama, Noviembre 17 de 2022

A QUIEN PUEDA INTERESAR

WOEZ Por medio de la presente certificamos que la empresa Office Gallery mantiene un contrato exclusivo de
Hort representacién de nuestras marcas, TopDrawer / Joysport / Air Express / Yolo / Swiss Brand / Nassa /

Marfil / Barrilito / Tilibra / Ofimak / Sysabe, desde el afio 2018, el cual cumple a nuestra satisfaccion y

"~ mantenemos renovando anualmente.

Atentamente,

A »f

) 1y Gla' 144

Andre Ascanio

Director

T ewNLY

e - ) - I

ysase: sorsrort. G

Barrilito nassa




Kobax

PAPLR & BOARD

14 de Noviembre de 2022

CARTA DE AUTORIZACION.

A QUIEN INTERESE:

KOBAX, emprefa de comercializacién de papeles y cartulinas, quien a su vez es lider en la
exportacion y cpmercializacién del papel Copy Paper Exceutive, Office Solutions, Tree Free y Tree
Zero en Estadoqd Unidos DECLARA:

1-
WORR
WORR
GRS
2-
3-
a-

Deja canstancia que, extiende el respaldo y todas fas garantias en cuanto a la calidad,

propie
ante n

comerg
g¢r todas las garantias de dicho molino ante todo tipo de clientes, privados y del

des técnicas y particulares de los papeles que fabrica nuestro molino Ledesma,
estro distribuidor autorizado en Puerto Rico: Office Gallery, quienes pueden
alizar los productos indicados en la presente comunicacion de forma exclusiva y

iblico.

ibutos del producto, entre ellos Bnghtness de 92% a 96% (iSO 2470}, Gramaje de 75

htre otros valores.

Dado en la ciudgd de Miami ei 14 de Noviembre del 2022.

1200 .Brickell Ave, Suite #350, Miami, FL 33131, PH: 1-305-373-4460
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Kobax

BAME & BOARD

14 de Noviembre de 2072

CARTA DE AUTORIZACION.

A QUIEN INTERESE:

KOBAX, empn#sa de comercializacién de papeles y cartulinas, quien a su vez es lider en ia
exportacion y|comercializacion del papel Copy Paper marca Reprograf en FEstados Unidos
DECLARA:

1- Deja cgnstancia que, extiende ef respaldo y todas las garantias en cuanto a la calidad,
propiedades técnicas y particulares de los papeles que fabrica nuestro molino Carvajal
Pulpa | Papel, ante Office Gallery, quienes son distribuidores exclusivos para comerdiallzar
los praductos indicados en Ia presente comunicacién y extender todas ias garantias de
dicho olino ante todo tipo de clientes, privados y del sector publice.

2~ Que lop productos de papel y sus derivados que comercializa con la marca Reprograf
cumplgn a cabalidad con las normas y certificaciones ISO 9001:2008, ISO 14001-2004 y
QOSHAS|18000:2007. :

3- La marga Reprograf es un producto fabricado en un 100% de fibra de cafia de aziicar, que
‘ es subproducto reciclado de Ia industria azucarera y no utiliza ningtin contenido de fibra
de rbgf.

4- Asl mismo declara que los produictos ¥ marcas que fabrica el molino son compatibles con
equipok y marcas reconocidas mundiaimente, tales como: BROTHER, EPSON, HP (Hewlett
—-Packa;d), CANON, CASIO, DEVELCOP, LANIER, KO_N!CA MINQLTA, KYOCERA, LEXMARK,
APPEL JOKI, PANASCONIC, SAMSUNG, XERDX, entre otras.

5- Como domplementos, los atributos principales del producto, blancura iSO 93%, Gramaje
de 75 gSM, y calibre de 102 micras. '

Dado en la ciudad de Miamj el 14 de noviembre del 2022,

1200 Brickell Ave, Suite #350, Miami, FL 33131, PH: 1-305-373-4460




SYSABE ZONA LIBRE 5.A.

Panama, 14Anoviembre del 2022

WORR

WORR

SRS: A QUIEN PUEDA INTERESAR
= Asunto: Office Gallery LLC

Por medio de la presente informa mos que nuestro cliente Office Galeri LLC,
ubicados en Puerto Rico, son distribuidores exclusivos de nuestras marcas
Sysabe y Sislo, quienes la han introducido satisfactoriamente en el mercado.

Sin mas a que hacer referencia, me despido

Atentamente,

/ Albertd Benta
Director Comercial

SYSABE ZONA LIBRE, S.A.
RUC: 155638099-2-2016 D.V., 72
Tel.: (507) m - 386-5201

K

Av Ramon H Jurado Edif Paitilla Office Tower Oficina 804. Tel 3882200~ 3885201 Panama. Emall abentata@gmail.com
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8 de febrero de 2019

Office Gallery Inc.

EiN: 66-0588130

Corp. State PR-USA 1D: 115487

Accion de Notificacion:

En reunion sostenida el 8 de febrero de 2019 en Caguas, PR., por la Junta de
Ejecutivos de Office Gallery Inc. por votacion unanime se discutié y aprobaron los
siguientes cambios; ' :

Que ia corporacion #115487 hasta la fecha llamada Office Gallery Inc. pasara a ser una
corporacion de responsabilidad limitada a llamarse a partir de esta fecha Office Gallery

LLC.

Haciendo constar que lo antes descrito se levé a cabo en sesion y fue aprobado por
unanimidad. Doy fe de lo aqui expuesto hoy dia viemes, 8 de febrero de 2019

o i fo

FRANCISCO RAMOS RODRIG

Secretario




ATTACHMENT B

GOVERNMENT OF PUERTO RICO
7 DEPARTMENT OF HOUSING

SCOPE OF WORK
Invitation for Bid
Office Supplies Acquisition (v2)

Community Development Block Grant ~ Disaster Recovery
Community Development Block Grani- Mitigation
Puerto Rico Depariment of Housing
CDBG-DRMIT-IFB-2023-05

1. Infroduction and Overview

The Puerto Rico Depariment of Housing (PRDOR) is issuing this Invitation for Bids (IFB) to
solicit bids from qualified individuals and/or legal enfities interested in participating in the
bidding process to provide Offices Supplies to the Community Development Block Grant

WORR Disaster Recovery (CDBG-DR) and Community Development Block Grant Mifigation
WORR (CDBG-MIT) Programs, other federal funds allocations, and subrecipients, as described
below.

The Scope of Work defines the work the selected bidder{s) must perform under the
contfract with PRDOH. The PRDOH intends to issue a fixed price agreement to the
“responsible bidder" with a “responsive bid” at the lowest price. The PRDOH has
anficipated awarding the resultant contract(s} for an initial two (2) year term, with the
option of up to three (3) additional annual extensions upon mutual agreement between
the pariies.

The purpose of this IFB is to identify and award a source of supply through a single
solicitation for the purchase and site delivery of various office supplies for the CDBG-DR
and CDBG-MIT programs and any other funds allocation. Purchases will be made on an
as needed basis for the duration of the confract.

The PRDOH may select more than one bidder. The selected bidder(s) must work closely
with the PRDOH, subrecipients, and with applicant entities selected by the PRDOH to
accomplish the identified tasks. The selected bidder(s} may be required to coordinate
with other firm(s) contracted by the PRDOH that will be providing services for CDBG-DR
and CDBG-MIT Programs and any other funds allocation.

The scope of work presented is based on circumstances existing at the time the IFB is
released. The PRDOH reserves the right to modify or delete the items listed and, if
appropriate, add additional items prior to and during the coniract ferm.

The selected bidder(s) will be directly responsible for ensuring the accuracy, timeliness,
and completion of ali tasks assigned under this contract.

The PRDOH administers various grants as a result of allocations made by the US
Department of Housing and Urban Development (HUD) as part of the Community
Development Block Grant (CDBG) Program. These grants can be divided into two major
groups, those aimed at disaster recovery (CDBG-DR) and those funds destined for
mitigation activifies (CDBG-MIT).
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Scope of Work
CDBG-DRMIT-IFB-2023-05

Office Supplles Acquisition
CDBG-DR and CDBG-MIT Programs
Page 2 of 16

The CDBG-DR grants address Puerto Rico’s long-term recovery efforts, restoration of
housing, infrastructure, and economic revitalization in distressed areas following a
disaster. CDBG-MIT funds are aimed at activities that increase resiliency to disasters and
reduce long-term risks of loss of life, injuries, damage o and loss of property, suffering,
and hardship by reducing the impact of future disasters.

The PRDOH, while administering HUD funds, may receive allocations for the recovery and
mitigation following future disasters on the island. These include damages caused by
Hurricane Fiona, major floods that occurred during 2022, and any other future disasters.
Therefore, PRDOH reserves the right o amend any coniract(s] resulting from this
procurement process to include services under any fund dllocation presently
administered and/or that may be administered by PRDOH.

QUANTITIES: i1 is estimated that yearly expenditures under this confract will approximate
the quantities listed in Exhibit G (Cost Form). No guarantee of purchases of any specific
yearly quantity or total dollar amount is made. The PRDOH reserves the right fo increase
orf_decrease proposed _quantities on all items. The proposed quantities represent a
reasonable estimate under this contract for bidding purposes. The PRDOH reserves the
right to add or delete items.

2. PRDOH’s Reservation of Rights

The PRDOH reserves the right, without limitations, to:

{i) Reject any or all bids, o waive any informality in the IFB process or to terminate
the IFB process at any time if deemed 1o be in its best interests.

(ii) Reject and not consider any bid that does not meet the requirements of this
IFB, including but not necessarily limited to incomplete quotations and/or
guctations offering alternate or non-requested goods.

(iii) Cancel this solicitation and reissue the IFB or another version of it if it deems
that doing so is in the public interest.

{iv) PRDOH shall have no obligation to compensate any bidder for any costs
incurred in responding 1o this FB.

(v} To reduce or increase estimated or actual quantities in whatever amount
necessary without prejudice or liability fo, if:

a. Funding is not available.
b. Legal restrictions are placed upon the expenditure of monies for this

category.

c. PRDOH's requirements in good faith change after the award of the
contract,

(vij  To require additional information from ali suppliers to determine the level of
responsibility.

(vij To contact any individuals, entities, and/or organizations that have had a
business relationship with the suppliers, regardless of their inclusion in the
reference section of the bid submiftal.

(vii) To contract with one or more bidder(s} or the cancellation of this IFB.

XW




(i)

(x)

(xi)

(i)

Scope of Work
CDBG-DRMIT-IFB-2023-05

Office Supplies Acquisition
CDBG-DR and CDBG-MIT Programs
Page 3¢f 16

In the event any resulting contract is prematurely terminated due to
nonperformance and/or withdrawal by the Contractor, PRDOH reserves the
right to:

a. Seek monetary restitution to include but not limited to {withholding of
monies owed or the execution of the payment and performance bond)
from the Coniractor fo cover costs for interim services and/or cover the
difference of a higher cost (difference between terminated contractor’s
rate and new company's rate} beginning the date of coniractor’s
termination through the contract expiration date.

Amend the contract(s} of the selected bidder(s} to, among others, extend ifs

original duration, as further explained in the IFB, or fo extend the scdle of its

scope to include work under subsequent CDBG-DR and CDBG-MIT Action

Plans as related to the services requested herein, or to reduce the scale of its

scope o decrease work as a consequence of underperformance or

inexcusable delates related to the services requested herein.

To negotiate any price from the awarded bidder(s) in response to a specific

order under this solicitation.

To modify the quantity of the listed items and/or services during the term of the

contract in compliance with policies and procedures.

The bidder shall be responsible for providing all services outlined in this Scope of Work.

3. Requirements and Quadilifications

This section defines the requirements for related tasks that the selected bidder must
perform to support PRDOH for this IFB. The PRDOH is seeking professionals with experience
and capabifities to provide office supplies. The services will be provided to PRDOH,
Subrecipients, including Partners, Municipalities, all CDBG-DR and CDPBG-MIT Programs,
and other federal funds allocations.

To be

considered, the bidder must meet the following minimum qualifications and

requirements.

+

Bidders must include a solicitation of the total of the Bid or select a Category Type
in orderto be able to participate. The bid or bids for each individual Category Type
must be for the total number of each of the items within that Category Type. Other
Category Type not participating must be indicated as “NO BID.”

The selected bidder(s) shall assign a Point of Contact (POC]) that will work and
coordinate with the PRDOH and/or subrecipients. This POC shall be the main
contact for any related sales and any issues regarding the office supplies services.
The selected bidder(s) must comply with the stated deliverables mentioned below
and must comply with the timeframes required in this scope of work.

The selected bidder(s) must be able to provide island-wide services.

The selected bidder(s) warrants that all tasks completed by the bidder's staff will
be free from errors and mistakes. PRDOH reserves the right to refuse payment for
services or goods that do not comply with the requirements of this Scope of Work
and for inappropriate, incomplete, or substandard services that need to be
remedied by the PRDOH or by ¢ third party.
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The key deliverables to be provided include, but are not limited fo, the foliowing:

D

-.Desctipﬁdn .

Cufegory A- Cli_ps & Pins -
A-1 Binder Clips 1/2 in. [Qty. 12/Box} 40
MMM— A-2 Binder Clips 2 in. {Qtfy. 12/Box) 60
-9 A-3 Binder Clips 3/4 in. {Qty. 12/Box) 40
A-4 Paper Clips #1 (Qly. 10 Boxes/Pack]) 100
A-5 Jumbo Paper Clips #2 {Qty. 10 Boxes/Pack) 100
-_Cat‘e.‘go.fy -B-' _ﬁnders 2 Dividers
B-1 Binder with Round Rings 5 in. 500
B-2 Binder with Round Rings 4 in. 500
B-3 Binder with Round Rings 3 in. 500
B-4 Binder with Round Rings 2 in. 500
B-5 Binder with Round Rings 1 in. 500
B-6 Clear Sheef Protectors (Qty. 100/Box} 10
B-7 Dividers, 31-Tab Setf, Numeric (1 Set/Pack] 150
B-8 Dividers, 12-Tab Set, Numeric (6 Set/Pack) 150
B-9 Dividers, 8-Tab Set, Numeric (6 Sef/Pack) 150
B-10 Dividers, 26-Tab Set, Letters {é Set/Pack) 150
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_ Descripfion

Category C- Binding Sysierﬁidnd Supplies
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C-1 Flectic Comb Binding Machine 1
C-2 Clear View Presentation Covers- Unpunched (100 per package) 50
C-3 Standard Presentation Covers-Unpunched (200 per package) 50
c-4 Plasfic Binding Combs, Black, 4" (100 per box) 25 Sheet Capacily 10
c-5 Plastic Binding Combs, Black, 5/16" {100 per box) 40 Sheet Capacily 10
Cc-4 Plastic Binding Combs, Black, 3/8" {100 per box) 60 Sheet Capacity 10
c-7 Plastic Binding Combs, Black, 1/2" {100 per box] 20 Sheet Capacity 10
c-8 Plastic Binding Combs, Black, 5/8" {100 per box) 130 Sheet Capacity 10
C-9 Plastic Binding Combs, Black, 3/4" {100 per box) 160 Sheet Capacity 10
c-10 Plastic Binding Comibos, Black, 1" {100 per box) 225 Sheet Capacity 10
c-n Plastic Binding Combs, Black, 11/2" {100 per box) 330 Sheet Capacity 10
C-12 Index Maker Unpunched Dividers for Binding Systems-White, 5-Tab {25 Sets) 25
c-13 Index Maker Unpunched Dividers for Binding Systems-White, 8-Tab {25 Sets) 25
Category D- Wrﬂiﬁg Supplies

D-1 Black Gel Pen [Qty. 12/Pack) 250
D-2 Blue Gel Pen {Qty. 12/Pack) 500
D-3 Red Gel Pen {Qly. 12/Pack) 200
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E Descrlphon R
D-4 Permanent Marker Black {Qty. 12/Pack} 40
D-5 Highlighter Markers: yellow (Qty. 12/Pack) 200
D-é Highlighter Markers: blue {Qty. 12/Pack] 100
D-7 Highlighter Markers: green {Qty. 12/Pack) 100
D-8 Highlighter Markers: pink (Qty. 12/Pack]) 100
D-? Pencils with Eraser #2 (Qty. 12/Pack) 100
D-10 Erasers (Qty. 4/Pack) 30
Category E- Whiteboards & Dry 'Erusé Products
E-1 Whiteboard $6'x48" 15
E-2 Whiteboard 48"x36" 4
E-3 White Board 34"x24" 10
' Cal'e_Qory F- Filing Supplles" '
F-1 Reinforced, 2 Fasteners Folder, Letter Size, Manila (Qty. 50/Box) 200
F-2 Reinforced, 2 Fasteners Folder, Letter Size, Green (Qty. 50/Box) 100
F-3 Reinforced, 2 Fasteners Folder, Legal Size, Manila (Qty. 50/Box) 200
F-4 Reinforced, 2 Fasteners Folder, Legal Size, Green (Qty. 50/Box) 100
-5 Pressboard Classification Folders, 2/5-Cut Tab, Letter Size, 2 Dividers, Brick Red 150
{Qty. 10/Box)
F-6 Pressboard Classification Folders, 2/5-Cut Top Tab, Legal Size, 2 Dividers, Brick 250
Red (Qty. 10/Box)
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F-7 Pressboard Report Cover, Metal Prong with Compressor, Top Fastener, 2° 20
Capacity, Letter, Red (Qly. 25/Box)

F-8 Pressboard Report Cover, Metal Prong with Compressor, Top Fastener, 2" 2
Capacity, Legal, Red (Qty. 25/Box)

F-9 Pressboard Report Cover, Metal Prong with Compressor, Top Fastener, 3" 20
Capacily, 11"x17", Red (Qty. 10/80ox)

F-10 Manila File Folders, Letter, 3 Tab, Assorted Position {Qiy. 100/Box) 200

F-11 Manila File Folders, Legal, 3 Tab, Assorted Position {Qty. 100/Box]} 100

F-12 File Folder. Legdl, 1/3~ Cut Tabs, Assorted Position, Green {Qiy. 100/Box) 50
File Folder, Lefter, 1/3— Cut Tabs, Assorted Position, Assorfed Colors (Qty.

F-13 50
100/Box}
File Folder, Legdl. 1/3—- Cut Tabs, Assorted Position, Assorted Colors (Qly.

F-14 50
100/Box)

F-15 2 Pocket Folder, Letter, White {Qty. 25/Box]} 100

F-15 Hanging File Folders, 5-Tab, Letter Size, Green (Qty. 50/Box) 150

F-17 Hanging File Folders, 5 Tab, Legal Size, Green (Qly. 25/Box) 250

F-18 Expanding File Pockets, 3.5" Expansion, Letter Size, Brown {Qly. 25/Box} 50

F-1¢9 Expanding File Pockets, 3.5" Expansion, Legal Size, Brown [Qty, 25/Box} 100

F-20 Prong Fastener Compressors, Silver (Qty. 100/Box) 50

E-21 Fingertip Moistener {Qty. 3/Pack) 5

Category G- Tape & Sforage Boxes
G-1 Invisible Tape, 3/4 in. (Qty. 12 Boxes/Pack]) ‘ 100
G-2 Desktop Tape Dispenser 100
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' | :j"fbéﬁ'ériétié'n‘ S
G-3 Masking Tape 2 in. 6
G-4 Correction Tape (Qty. 10/Pack} 100
G-5 Glue Sticks [Qly. 4/Pack) 6
G-é Heavy Duty Storage Boxes (Qty. 12 Boxes/Pack) 100
Category H- .Sidpiers,-St_up!e's, Sharpeners & ft;nchers A
H-1 Desktop Stapler Standard (Capacity 20 sheets) 150
H-2 Staples Standard (Qty. 5,000/Box) 150
H-3 Heavy Duty Stapler 2
H-4 Staples Heavy Duty 5/8 in. Leg Length (Qty. 2,500/Box} )
H-5 Staples Heavy Duty 1/2in. Leg Length {Qty. 1,000/Box} é
H-6 Jow/Style Staples Remover 150
H-7 Heavy Duty Spring-Loaded Staple Remover 6
H-8 Electric Stapler é
H-9 Electric Pencil Sharpener 4
H-10 Three Hole Puncher, 30 Sheet Capacity 20
H-11 Two Hole Puncher. 30 Sheet Capacity 150
H-12 Electric Paper Punch, 3-Hole, 50 Sheet Capacity 2
H-13 Electric Paper Punch, 2-3-Hole, 24 Sheet Capacity 3
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Caiegory I- Envelopes & Ldbels
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-1 Business Envelopes #10 (Qty. 100/Box} 10
1-2 Envelopes Manila 10in. X15in. [Qty. 250/Box} 100
1-3 Envelopes Manila 9in. X12in. {Qty. 250/Box) 75
-4 I(S?y?‘? 30 )élj;efs/ Pack) 40
1-5 Mdiling Labels 1" x 2 5/8" (Qty. 250 Sheets/Pack} {45160) 100
-6 File Folder Labels 2/3"x37/16" 100
(Qty. 25 Sheets/Pack)
-7 Shipping Labels, 8 1/2"x 11" 5
{Qty. 100 Sheets/Pack]} (5165}
1-8 "Sign Here" Labels (Qfy. 4/Pack) 50
-9 Arrow Aags Labels {Qty. 4/Pack) 50
I-10 Stickie Page Flags, Yellow, 1" Wide (Qty.2/Pack) 15
Caiego_ry J- Paper & _Noie-_pd.ds. '
J-1 Paper 11x17; 92 Brightness (Qty. 500 Sheets/Ream; 5 Reams/Box} 10
-2 Paper 8 1/2 x 14; 92 Brightness [Qty. 500 Sheets/Ream; 10 Reams/Box) 200
J-3 Paper 8 1/2 x 11; 92 Brightness {Qty. 500 Sheets/Ream; 10 Reams/Box) 350
J-4 Paper 8 1/2 x 11 Blue {Qty. 500 Sheets/Ream) 50
1-5 Paper 8 1/2x 11 Green {Qty. 500 Sheets/Ream) 50
J-4 Paper8 1/2x 11 Yellow {Qty. 500 Sheets/Ream} 50
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Descnptlon ‘
3-7 Bond Plotter Paper, White, 36" x 100’ (Roll} 10
J-8 Note Pads 8 1/2 x 11 {Qty. 50 Sheeis/Pad; 12 Pads/Pack) 200
39 Note Pads 8 1/2 x 14 (Qty. 50 Sheets/Pad; 12 Pads/Pack) 100
1-10 Sticky Notes (Yellow} 4xé (Qty. 12 Pads/Pack) 100
3-11 Sticky Notes (Yellow) 3x3 (Qty. 12 Pads/Pack) 100
J-12 Sticky Notes (Yellow)1.5x2 {Qiy. 12 Pads/Pack) 40
J-13 Sticky Easel Pads, 25" x 30", White, Pack Of é Pads 50
J-14 Telephone Message Books (pack of 2 books) 25
3-15 Hardboard Clipboard, Letter Size 20
J-14 Hardboard Clipboard, Legal Size 20
éategory K- Data .S-io'rdge & Malnienance
K-1 tg?yl \?3 }%is.o Flash Drive 25
K-2 I(Jél:yég /%2 (::Sk()l Flash Drive 50
K-3 ?C?)foS?‘a/C;cB: gk()) Flash Drive 50
K-4 tJéfo] é/(;g 2[(()) Flash Drive 75
K-5 Batteries AA (Qty. 36/Pack) 200
K-é Batteries AAA [Qty. 36/Pack) 100
K-7 Batteries AAAA (Qiy. 2/Pack) 36
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| pescrton

K-8 Batteries 9-Volt (Qly. 12/Pack) 50
Category L- De:sk Supplies

k-1 Desk Accessory Pencil Holder, steel mesh 50

L-2 Plastic Rulér 12 100

L-3 Office Scissors 200
Category M-~ Tt;ner.s

M-1 Toner for HP Color LaserJet Pro MFP M477fdw Printer- High Yield Black 72

M-2 Toner for HP Color Laserlet Pro MFP M477fdw Printer- High Yield Magenta 72

M-3 Toner for HP Color LaserJet Pro MFP M477fdw Printer- High Yield Cyan 72

Mm-4 Toner for HP Color LaserJet Pro MFP M477fdw Printer- High Yield Yellow 72

M-5 Toner for HP DesignJet 1520 Printer- Cyan 10
' M-6 Toner for HP DesignJet T520 Printer- Magenta 10

M-7 Toner for HP Designlet 1520 Printer- Yellow 10

M-8 Toner for HP DesignJet 7520 Printer- Black 10
Catégory N- Filinlg Cabinels, Storage

N-1 5-Drawer, Lateral File Cabinets, 36" W {Color Light Grey) 52

N-2 3-Drawer Vertical File Cabinet, Letter, 18"'D (Color Light Grey) 20

N-3 5-Shelf Metal Stand Alone Shelving Unit, 36" W {Color Light Grey) 33
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a » ::.‘Dg;t;cr:fipti‘oﬁ‘
N-4 5-Shelf Steel Storage Cabinet 72" Hx 36" W 10
N-§ 5-Drawer Vertical File Cabinet, Locking. Legal, 26.5" D 10
N-é 4-Drawer Lateral File Cabinet, Fire Resistant w/lock and key 2
éﬁiegory O- IT Supplles and Equlpménl
0-1 Cat 6 Network Cable, 100", Blue 2
0-2 6-Ouilet Power Strip; &' Cord 12
O-3 Power Extension Cord; 25' Cord 12
0-4 USB Type-C to HDMI Converter USB Type C, 4K 60Hz 2
Category P- Electronics
P-1 Microshred Commercial Shredder (16 gallons) 2
P-2 Shredder Oil, 12 Oz, 2
P-3 Label Maker, Portable w/ 1/2" Tape 2
P-4 1(2" Adhesive Laminated Labeling Tape 20
P-5 | Laser Pointer, rubberized Grip (AAA Battery operated) 6
P-4 Digital Voice Recorder, 4GB; High-speed USB Compatible 2
p-7 12-Digit Desktop Calculafor; AC Powered 30
P-8 Bond Cash Register/POS Rolls, 2 1/4" x 130" {Qty. 12/Pack} 15
P-9 Desktop Calculaior Ribbon [Qty. 12/Pack) 4
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Ca’regory Q- Mlscellanéqus
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Q-1 Waterproof Fire Safe, 125-Lb, 2.05 Cu Ff Capacity, Gunmetal 1
Q-2 Steel Standard Safe with Keypad, 1.2 cu. fi. 1
Q-3 Ulira-Thin 3-Step Ladder, 200 Lb. Capacity, 52 3/4" 1
Q-4 Guillotine, 12" Cut Length, 10 Sheet Capacity 3
Q-5 S’{eel Wire 2 Shelves Mail Cart {Approx. ?2“x28‘:x40"): Two twin wheel 4-inch 4
diameter front casters and two rear 10-inch diameter casters
Q-6 Key Cabinet with Tags {Capacity 240) 4
Q-7 Durable Cork Bulletin Board, Aluminum Frame, &W x 3'H 4
Q-8 Durable Cork Bulletin Board, Aluminum Frame, 3'W x 2'H 4
Q-9 Collapsible/Folding Wagon 1
Q-10 Indoor Trash Can Without Lid, Black Soft Molded Plasfic, 3.5 Gallon 300
Q-11 Indoor Trash Can wy/Lid, Black, 23 Gal. 8
Q-12 Air Duster (Qty. 6/Pack) 10

5. Method of Award

Bidder must provide cost on all Items listed in Exhibit G {Cost Formy}, or select a Category
Type 1o qualify for award of the contract. It is proposed that if a contract is entered into
as a result of this IFB, it will be a fixed fee on all items listed in Exhibit G {Cost Form) and a
percentage discount from a catalog based on the current manufacturer's list price for
additional non-listed office supplies items.

In order to quadlify, bidders must be able to demonstrate the ability to provide all items in
the defined and serve the office supply needs of the PRDOH with a 98% order accuracy
rate. The bidder must be able to provide all core items listed in Exhibit G (Cost Form} and
provide a product quality guarantee for all items purchased.
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The cooperation of the selected bidder(s) shall be required to periodically manage the
office supplies account, fo add or remove the items making up the office supplies
schedule. Selected bidder(s) must be capable of electronically submitting a monthly
report accounting for the items dispatched, indicating the available balance of the ifems

fisted in the office supplies schedule.

It would be preferable if the selected bidder(s) be able to provide a secure website
catalog tool with PRDOH-specific pricing.

6. Pricing

For the items contained in Section 4, fixed pricing must be guaranteed during the three
(3) initial terms after the execution of the confract with the selected bidder(s). Should any
price change be needed, such price change must be requested in writing and must be
accompanied by an appropriately documented market justification. All price changes
will be granted only with written approval from the PRDOH.

After the confract award, a bidder may offer, either on its own initiative or af the PRDOH's
request, additional discounts, customized lists, or discounted prices for any purchase
within the scope of the coniract, even if such discounts were not included in the bid

prices.

If an “equal” item may be considered by the PRDOH in accordance with Exhibif G (Cost
Form), the proposed item shall be equal in quality to the item specified in the solicitation.
Where an "equal” item is offered, and product information sheets are required, the initial
offer must be accompanied with two {2) complete sets of product information sheets
(such as factory specifications, standard manufacturer information sheets, catalogues,
and brochures). Also, for product information submitials, all supporting documentation
submitted by the bidder must in total meet the required specifications set forth in this
solicitation.

Where the standard product literature submitted with the offer provides informaiion that
does not comply with the specifications, the bidder shall state, in an official letter on
corporate letterhead as part of their initial offer, the differences between the item they
are specifically offering, and the equipment described by the standard product
literature, to substantiate compliance to all of the specifications set forth in this
solicitation. In such cases, any offer submitted with standard product literature but
without the letter explaining compliance may result in the rejection of the offer for not
meeting the solicitation specifications. Materials shall be new and warranted against
defects.

All materials, except where recycled content is specifically requested, supplied by the
bidderin conjunction with this solicitation and resultant contract shall be new, wamranted
for their merchantability, and fit for a particular purpose. In the event any of the materials
supplied to the PRDOH by the bidder are found to be defective or do not conform fo
specifications: (1) the materials may be returned to the bidder at the bidder's expense
or {2) the PRDOH may require the bidder to replace the materials af the bidder's expense.
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7. Allowance for Additional non-listed office supplies items

An allowance will be allocated for any additional nondisted office supplies items foritems
not included within Exhibit G (Cost Form).

Bidders can provide a proposed percentage discount from their company's curent
office supplies catalog with retail list prices to be applied to these products to determine
the final price when purchased. This discount must be guaranteed during the contract
term. This discount will need fo be identified within Exhibit G (Cost Form). All non-listed
office supplies items must be acguired with an allowance. The PRDOH will request such
non-listed office supplies items in wiiting to the selected bidder(s). The selected supplier(s)
must provide pricing with the agreed percentage discount for the review and approval
of PRDOH.

8. Delivery

Upon awarding the contract to the selected bidder(s), PRDOH will indicate the supplies
needed af the moment for the initial delivery that must be completed on or before
fourteen (14) calendar days after the date of the order resulting from the request. The
goods shall be delivered to the PRDOH Headquarters: Juan C. Cordero Building, 606
Barbosa Avenue, San Juan, PR, 00923. Thereinafter, PRDOH will contact the selected
bidder on an as-needed basis o make order requests of any of the producis on the listed
in the Supplies Schedule. All subsequent deliveries must be made on or before fourteen
(14) calendar days after the date of the request. The Supplier will be responsible to
maintain a detailed and updated fracker of the dispatched materiols and products.

The selected bidder(s) shall inform PRDOH in writing on or before five (§) days of the
delivery schedule's due date of any circumstances that may cause any delays of the
delivery.

All deliveries shall be made in accordance with good commercial practice and all
required delivery timeframes shall be adhered to by the bidder, except in cases where
delivery will be delayed due to acts of god, strikes, or other causes beyond the control
of the bidder. In these cases, the bidder shall notify the PRDOH of the delays in advance
of the original delivery date so that a revised delivery schedule can be appropriately
considered by the PRDOH.

Should the bidder fo whom the contract is awarded fail to deliver in the number of days
stated above, the PRDOH reserves the right to cancel the order on a default basis. If the
order is so terminated, it is hereby understood and agreed that the PRDOH has the
authority to purchase the goods elsewhere and to charge the incumbent bidder with
any re-procurement costs. If the bidder fails fo honor these re-procurement costs, the
PRDOH may terminate the contract for default.

Certain PRDOH employees may be authorized in writing fo pick up materials under this
contract. Bidders shall require the presentation of this written authorization. The bidder
shall maintain a copy of the authorization. [f the bidder is in doubt about any aspect of
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material pick-up, the bidder shall contact the appropriate PRDOH point of contact to
confirm the authorization.

Orders requiring special handling, such as air freight, next-day delivery, etc., may only be
approved and placed with written authorization by the PRDOH. In those cases, the price

quoted by the bidders shall be inclusive of any additional shipping costs.

Backorders should be confirmed at the time of the order confirmation with an estimated
delivery date; PRDOH will have the option to cancel or keep the backorders.

9. Warranty

The selected bidder(s) guarantee that the equipment delivered will be free of defects
and in good working order. The bidder must provide the terms of the warranties of the
equipments (that apply) of both the bidder and the manufacturer.

» Faully material; and

o Manufacturing defects.

Where a manufacturer’s warranty applies to the products, the bidder shall be responsible
for arranging product exchanges and repairs. All shipping costs related to approved
warranty exchanges and repairs shall be at no cost to the PRDOH.

10. Contract Term

The PRDOH anficipates awarding the contract for an initial term of fwo (2) years. The
PRDOH may, af its sole discretion, extend the contract term for an additional three (3)
annval extensions upon mutual written agreement of the parties.
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> DEPARTMENT OF HOUSING

COMPENSATION SCHEDULE
Office Gallery, LLC.
Office Supplies Acquisition
Invitation for Bid No. CDBG-DRMIT-IFB-2023-05

The following section contains cost information for each awarded category provided by
the supplier for the purchase of office supplies for the CDBG-DR and CDBG-MIT programs
through its Cost Form in compliance with the Invitation for Bid CDBG-DRMIT- IFB-2023-05.

Category CDBG-MIT

Description " Price per Unit
Category A- Clips & Pins
$0.65 $39.00
A-1 Binder Clips 1/2in. (Qty. 12/Box) 60
$1.59 $95.40
A-2 Binder Clips 2 in. {Qty. 12/Box) 60
$0.35 $21.00
A-3 Binder Clips 3/4 in. (Qty. 12/Box) 60
$2.50 $250.00
A-4 Paper Clips #1 (Qty. 10 Boxes/Pack) 100
$6.20 $620.00
A-5 Jumbo Paper Clips #2 {Qty. 10 Boxes/Pack) 100
Total Category A $1,025.40
Category B- Binders & Dividers;f
$14.90 $7.450.00
B-1 Binder with Round Rings 5 in. 500
$7.49 $3.745.00
B-2 Binder with Round Rings 4 in. 500
$3.29 $1.645.00
B-3 Binder with Round Rings 3 in. 500
$2.39 $1,195.00
B-4 Binder with Round Rings 2 in. 500
$1.79 $895.00
B-5 Binder with Round Rings 1 in. 500
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$2.49 $24.90
B-6 Clear Sheet Protectors (Qty. 100/Box) 10
$4.59 $688.50
B-7 Dividers, 31-Tab Set, Numeric (1 Set/Pack) 150
$17.34 $2.601.00
B-8 Dividers, 12-Tab Set, Numeric {6 Set/Pack) 150
$11.94 $1.791.00
B-9 Dividers, 8-Tab Set, Numeric (6 Set/Pack) 150
$20.94 $3.141.00
B-10 Dividers, 26-Tab Set, Letters (6 Set/Pack) 150
Total Category B $23,176.40
Category D- Writing Supplies
$4.49 $1.122.50
D-1 Black Gel Pen {Qty. 12/Pack]) 250
$4.49 $2,245.00
D-2 Blue Gel Pen (Qity. 12/Pack) 500
$4.49 $898.00
D-3 Red Gel Pen (Qty. 12/Pack) 200
$2.98 $119.20
D-4 Permanent Marker Black (Qty. 12/Pack) 40
$2.79 $558.00
D-5 Highlighter Markers: yellow (Qty. 12/Pack) 200
$2.79 $279.00
D-6 Highlighter Markers: blue (Qty. 12/Pack) 100
$2.79 $279.00
D-7 Highlighter Markers: green (Qty. 12/Pack) 100
$2.79 $27%.00
D-8 Highlighter Markers: pink (Qty. 12/Pack) 100
$0.72 $72.00
D-9 Pencils with Eraser #2 (Qty. 12/Pack) 100
$1.50 $45.00
D-10 Erasers (Qty. 4/Pack) 30
Total Category D $5,896.70
Category E- Whiteboards & Dry Erase Products
$119.00 $1.785.00
E-1 Whiteboard 96"x48" 15
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$39.00 $156.00
E-2 Whiteboard 48'x36" 4
$26.00 $260.00
E-3 White Board 36"'x24" 10
Total Category E $2,201.00
Category G- Tape & Storage Boxes
$8.28 $828.00
G-1 Invisible Tape, 3/4 in. (Qty. 12 Boxes/Pack) 100
$1.69 $169.00
G-2 Desktop Tape Dispenser 100
$1.39 $8.34
G-3 Masking Tape 2 in. 6
$7.90 $790.00
G-4 Correction Tape (Qty. 10/Pack] 100
$1.56 $9.36
G-5 Glue Sticks (Qty. 4/Pack) 6
. ,952.
G-6 Heavy Duty Storage Boxes {Qty. 12 100 $29.52 $2.952.00
Boxes/Pack)
Total Category G $4,756.70
Category H- Staplers, Staples, Sharpeners & Punchers
Desktop Stapler Standard {Capacity 20 $2.98 $447.00
H-1 150
sheets)
$0.54 $81.00
H-2 Staples Standard (Qty. 5,000/Box) 150
$15.90 $31.80
H-3 Heavy Duty Stapler 2
H-4 Staples Heavy Duty 5/8 in. Leg Length (Qty. 6 $4.50 $27.00
2,500/Box)
H-5 Staples Heavy Duty 1/2in. Leg Length (Qty. 6 $1.25 $7.50
1,000/Box)
$1.95 $292.50
H-6 Jaw/Style Staples Remover 150
$5.49 $32.94
H-7 Heavy Duty Spring-Loaded Staple Remover 6
$48.00 $288.00
H-8 Electric Stapler 6
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$16.00 $64.00
H-9 Electric Pencil Sharpener 4
) $6.49 $129.80
H-10 Three Hole Puncher, 30 Sheet Capacity 20
$4.29 $643.50
H-11 Two Hole Puncher, 30 Sheet Capacity 150
Electric Paper Punch, 3-Hole, 50 Sheet $239.00 $478.00
H-12 . 2
Capacity
$254.00 $762.00
Electric Paper Punch, 2-3-Hole, 24 Sheet
H-13 . 3
Capacity
$3.285.04
Total Category H

Category CDBG-DR

Category K- Data Storage & Maintenance
K-1 USB 128 GB 3.0 Flash Drive 25 $53.70 $1.342.50
(Qty. 3/Pack])
K-2 USB 64 GB 3.0 Flash Drive 50 $14.85 $742.50
(Qty. 3/Pack)
K-3 USB 32 GB 3.0 Flash Drive 50 $14.75 $737.50
{Qty. 5/Pack)
K-4 USB 16 GB 3.0 Flash Drive 75 $2475 $1.856.25
(Qty. 5/Pack)
$21.24 $4,248.00
K-5 Batteries AA (Qfy. 36/Pack) 200
$21.24 $2,124.00
K-6 Batteries AAA (Qty. 36/Pack) 100
$7.49 $269.64
K-7 Batteries AAAA (Qty. 2/Pack) 36
$23.40 $1,170.00
K-8 Batteries 9-Volt (Qty. 12/Pack) 50
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Total Category K $12,490.39
Category L- Desk Supplies
$3.98 $199.00
L-1 Desk Accessory Pencil Holder, steel mesh 50
$0.20 $20.00
L-2 Plastic Ruler 12" 100
$0.95 $190.00
L-3 Office Scissors 200
Total Category L $409.00
Category M- Toners
M-1 Toner for HP Color LaserJet Pro MFP 79 $203.00 $14.616.00
M477fdw Printer- High Yield Black
M-2 Toner for HP Color LaserJet Pro MFP 79 $264.00 $19.008.00
M477fdw Printer- High Yield Magenta
M-3 Toner for HP Color LaserJet Pro MFP 72 $264.0 $19.008.00
M477fdw Printer- High Yield Cyan
M-4 Toner for HP Color LaserJet Pro MFP 72 $264.00 $19.008.00
M477fdw Printer- High Yield Yellow
$49.00 $490.00
M-5 Toner for HP DesignJet 1520 Printer- Cyan 10
Toner for HP DesignJet 1520 Printer- $49.00 $490.00
M-4 10
Magenta
$49.00 $4%0.00
M-7 Toner for HP DesignJet T520 Printer- Yellow 10
$98.00 $980.00
M-8 Toner for HP DesignJet 7520 Printer- Black 10
Total Category M $74,090.00
Category N- Filing Cabinets, Storage
N 5-Drawer, Laterol File Cabinets, 36" W 0 $699.00 $36.348.00
(Color Light Grey)
N-2 3-Drawer Vertical File Cabinet, Letter, 18'D 20 $279.00 $5.580.00
(Color Light Grey)
N-3 5-Shelf Metal Stand Alone Shelving Unit, 36" 33 $159.00 $5.247.00
W (Color Light Grey)
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$279.00 $2.790.00
N-4 5-Shelf Steel Storage Cabinet 72" Hx 36" W 10
N-5 5-Drawer Vertical File Cabinet, Locking, 10 $384.00 $3840.00
Legal, 26.5" D
4-Drawer Lateral File Cabinet, Fire Resistant 6.389.00 $12.778.00
N-6 2
w/lock and key
Total Category N $66,583.00
Category P- Electronics
P-1 Microshred Commercial Shredder (16 9 $1.119.00 $2238.00
gallons)
$6.90 $13.80
P-2 Shredder Qil, 12 Oz. 2
$45.00 $90.00
P-3 Label Maker, Portable w/ 1/2" Tape 2
$19.49 $389.80
P-4 1/2" Adhesive Laminated Labeling Tape 20
49.00 294.00
Laser Pointer, rubberized Grip (AAA Battery ¥ $
P-5 6
operated)
$89.00 $178.00
P-6 Digital Voice Recorder, 4GB; High-speed 9
USB Compatible
$72.00 $2.,160.00
P-7 12-Digit Desktop Calculator; AC Powered 30
P-8 Bond Cash Register/POS Rolls, 2 1/4" x 130 15 $4.69 $70.35
(Qty. 12/Pack)
$10.20 $40.80
P-9 Desktop Calculator Ribbon {Qty. 12/Pack) 4
Total Category P $5,474.75
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The following conditions apply to the distribution mentioned above:

(1) All materials submitted with the quote must comply with the IFB Scope of Work
specifications.

(2) Pricing must include all expenses, including: incidental, taxes, handling, and delivery
costs, as well as any other administrative costs associated with the goods and services.
The PRDOH will not consider any additional costs. Only the unit prices submitted will be
taken into consideration. The PRDOH will not be responsible for reimbursement of
expenses related to per-diem, tolls, parts, or labors for equipment under warranty.

(3) The PRDOH reserves the right to modify or delete the items listed and, if appropriate,
and additional items prior to and during the contract term.

(4) Purchase will be made on an as needed basis for the duration of the contract.

(5) After the initial delivery of Office Supplies, PRDOH will contact the Supplier(s) on an as-
needed basis to make order requests of any of the products included in the Office
Supplies Schedule. All subsequent deliveries must be made on or before fourteen (14}
calendar days after the date of the request.

(6) Additional items may be billed by the Supplier under the Allowance provided for any
CDBG-DR or CDBG-MIT Program under the IFB-2023-05/Office Supplies Acquisition.

(7) The payment of additional materials shall be satisfied from the allowance that will be
provided for that purpose.

(8) The above distribution of funds is subject to changes and will be allocated and billed
depending of the needs of the CDBG-DR or CDBG-MIT Programs, and their
implementation and the services requested by PRDOH.

END OF COMPENSATION SCHEDULE
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SPECIAL INSURANCE AND BONDING SPECIFICATIONS
FOR ACQUISITIONS

LICITATION NUMBER- CDBG-DRMIT-IFB-2023-05

A. The successful contractor before commencing work or receiving a written
notice to proceed with, or being allowed to start to work, must submit to the
Puerto Rico Department of Housing (*PRDOH), the hereafter mentioned
insurance policies and/or bonds, thus including all endorsements and
agreements required under the special contfractual conditions as per the
following:

1. (X) State Insurance Fund Workmen's Compensation Insurance Policy

In accordance with the Workmen's Compensation Act No. 45, to
facilitate its acquisition, the *PRDOH shall provide a letter to the
successful bidder addressed to the State Insurance Fund.

2. (X) Commercial General Liability (Special Form) including the following
insurance coverage

COVERAGE LIMIT
I Commercial General Liability:
e Each Occurrence $1,000,000
e General Aggregate $1.,000,000
. Producjrs & Completed $1,000,000
Operations
e Personal Injury &
e Advertising $1,000,000
e Fire Damage $100,000 (Any one Fire)
e Medical Expense $10,000 (Any one
person)
Il. Employer’s Liability Stop Gap:
e Bodily Injury by
Accident $1,000,000
Each Employee $1,000,000
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COVERAGE LIMIT
Each Accident $1,000,000
e Bodily Injury by Disease $1,000,000
Each Employee $1.000,000
Each Accident $1,000,000

3. (X) Comprehensive Automobile Liability Form including the

following insurance coverages

LIMIT

Auto Liability

Medical Payments - $

- $1,000,000
Physical Damages - $1,000,000
10,000

The Commercial Auto cover must be applied to the following

symbols:

Liability Coverage -1

Physical Damages -2 and 8

Hired — Borrowed Auto — 8

Non-Owned Auto Liability — 9

4. The policies to be obtained must contain the following endorsements
including as additional insured the Puerto Rico Department of Housing
(*PRDOH), U.S. Department of Housing and Urban Development (HUD),
and the Government of Puerto Rico.

(X) a. Breach of warranty
(X) b. Waiver and / or Release of Subrogation

(X) c. Additional Insured Clause

(X) d. Hold Harmless Agreement
(X) e. 30 Days Cancellation Clause

5. The insurance carrier or carriers, which will present said certificates of
insurance must have at least a B+ Rating according fo the Best Rating

Guide.
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C. TERMS AND CONDITIONS

1. All certified checks or bank drafts must be paid to the Order of the
Bidding Agency.

2. All Bid Bonds must be issued by an Insurance Company authorized by
the Insurance Commissioner of Puerto Rico and must be accompanied
by the following documents:

3. Certificate of Authority in the name of the Insurer issued by the

Insurance Commissioner.
4. Power of Aftorney, issued by the Insurer, in the name of its attorney-in-

fact.

5. Power of Attorney License, issued by the Commissioner of Insurance
pursuant to the power of attorney issued by said [nsurer.

6. If, at the time the bidding, documents are opened, any of the
documents referred to in paragraph a, band ¢ above are missing, this
shall not constitute grounds for disqualifying the confractor, but the
successful bidder shall submit such documents within two (2) working
days from the date and time of the auction.

7. Iltis implicit that, by issuing the Bid Bond, the insurer undertakes to issue
a Performance and Payment Bond in accordance with the conditions
of the auction.

8. In any bidding or protest, the interested party shall be obliged to write
down each risk with its individual cost of premium and shall then reflect
the total sum of all insurance premiums as project costs.

IMPORTANT NOTICE TO INSURANCE AND SURETY COMPANIES AND THEIR
REPRESENTATIVES

All insurance companies and all guarantors who issue policies or bonds
under our special contractual conditions are subject to:

. Be authorized to do business within the Commonwealth of Puerto Rico

and have the cormresponding license issued by the Commissioner of
Insurance.
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2. To be enjoying a good economic situation and to be classified under
the Category of B+ Rating according to the “Best Rating Guide™".

3. Submit to the *PRDOH a written certification as evidence of full payment
of premiums by the Contractor. Mention each risk coverage premium
separately.

4. Avoid sub-contractual obligations of premium financing or any other
kind, which may be detrimental fo the public interest.

5. Avoid any request for cancellation by the contractor prior to the
expiration date of the policy, without the consent of the Contract
Division of the *PRDOH: Discuss any refund of unearned premium.

6. Follow all Federal Bail and Acceptance Insurance Regulations, when
applicable.

7. Indicate in the appropriate place of all insurance policies and/or bonds,
the full description of the project, work or service fo be rendered.

8. Not to make any amendments to insurance policies and bonds issued
under the special conditions mentioned above, unless approved by the
Insurance Section of the *PRDOH.

9. To ensure that all insurance policies or bonds are issued to comply with
all of our special insurance conditions with respect to the period of
coverage, type of risk coverage, as well as all limits, as specified, and
also to eliminate those exclusions in accordance with our request.

10. Clarify any questions regarding insurance requirements by any means
of communication with the Insurance Section of the *PRDOH under the
Secretary for Legal Affairs.

E. EVIDENCE OF INSURANCE COVERAGE OF EACH SUBCONTRACTOR TO BE
SUBMITTED BY THE SUCCESSFUL BIDDER AS THE PRIME CONTRACTOR:

The successful contractor, as the prime confractor, has the duty fo
require each of the subcontractors or subcontractors to maintain in
force dll insurance policies and/or bonds necessary to cover their
individual participation in the risk or risks related fo the subcontracted
work or service to be rendered.
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Therefore, we emphasize that prior to commencing work or receiving
written notice to proceed with such work or being authorized to
commence work, the successful prime contractor has the responsibility
to provide the *PRDOH with evidence to the effect that all insurance
and/or bonds required under the special conditions or required under
the sub-contract to each of the sub-contractors or sub-sub-contractors
are current and duly approved by the Contract Division of the *PRDOH.
All insurance policies shall remain in effect for the entire contfractual
period, so that with any order of change and/or amendment resulting
in alteration of the original project completion date or total original cost,
the prime contractor shall take the necessary steps to request the insurer
to include such changes in all related insurance policies and/or bonds
and to submit evidence by appropriate endorsements with effective
dates. Cancellations without consent are not accepted.

The *PRDOH reserves the right to stop any work or service under contract
until the breach of these requirements has been remedied, so that any
delay in the performance of the contract based on any breach of the
insurance coverage requirements shall be deemed the sole
responsibility of the Main Conftractor.

F. CONFLICT OR DIFFERENCE BETWEEN THE SPECIFICATIONS OF THE TENDERING,
PROCEDURE AND SPECIAL INSURANCE CONDITIONS AND BONDS

In the event of any conflict or difference in the description of coverage
or in amounts or limits, etc., with respect to insurance requirements, the
"Special Conditions of Insurance and Bonds" as set forth in this Insurance
Requirements shall prevail over any other insurance specifications.

G. CERTIFICATE OF CONTRACT DIVISION

We hereby certify, to our best knowledge and understanding, that we have
prepared the aforementioned “Insurance and Bonds Special Conditions” after
a proper evaluation of the related risks, based on the information of the nature
of the project and description submitted to us, as requested by the
Contracting Program through a written application.



Insurance Requirements
Office Supplies Acquisition (V2)

Community Development Block Grant - Disaster Recovery
Community Development Block Grant -Mitigation
Puerto Rico Department of Housing
Contract Division

DESCRIPTION OF THE SERVICES:

Office Supplies Acquisition (V2)

Puerto Rico Department of Housing

_WORR_ Contract Division

June 28, 2023 Sonia Damaris g{%

Sonia Damaris Rodriguez
Insurance Specialist
CDBG-DR Program
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ATTACHMENT E
HUD GENERAL PROVISIONS

Given that the Contract involves funds for which the U.S. Department of Housing and
Urban Development (HUD) is the oversight agency, the following ferms and conditions
may apply to this Contract. In addition, Contractor shall comply with the Federal Labor
Standards Provisions set forth in Form HUD-4010, available at
https://www.hudexchange.info/resource/2490/hud-form-4010-federal-labor-standards-

provisions/.

The CONTRACTOR shall include these terms and conditions in all subcontracts or
purchase orders directly servicing the Contract.

These general provisions may be updated from time to time. [t is the sole responsibility of
the CONTRACTOR to be aware of any changes hereto, to amend and implement such
changes and to ensure subcontracts terms and conditions are modified as necessary, if
any.

General Provisions:

1. PROVISIONS REQUIRED BY LAW DEEMED INSERTED

Each and every provision of law and clause required by law to be inserted in this Contract
shall be deemed to be inserted herein and the Contract shall be read and enforced as
though it were included herein, and if through mistake or otherwise any such provision is
not inserted, or is not correctly inserted, then upon the application of either party, the
Contract shall forthwith be physically amended to make such insertion or correction.

2. STATUTORY AND REGULATORY COMPLIANCE

CONTRACTOR shall comply with all laws and regulations applicable fo the Community
Development Block Grant-Disaster Recovery funds appropriated by: the Continuing
Appropriations Act, 2018, and Supplemental Appropriations for Disaster Relief
Requirements, 2017 (Pub. L. 115-56) approved on September 8, 2017, as amended; the
Bipartisan Budget Act of 2018 (Pub. L. 115-123) approved on February 9, 2018, as
amended:; the Additional Supplemental Appropriations for Disaster Relief Act, 2019, (Pub.
L. 116-20) approved on June 6, 2019, as amended; as well as including, but not limited
.to the applicable Office of Management and Budget Circulars, which may impact the
administration of funds and/or set forth certain cost principles, including if certain
expenses are allowed.
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3. BREACH OF CONTRACT TERMS

The Puerto Rico Department of Housing (PRDOH) reserves its right to all administrative,
contractual, or legal remedies, including but not limited to suspension or termination of
this Contract, in instances where the CONTRACTOR or any of its subcontractors violate or
breach any Contract term. If the CONTRACTOR or any of its subcontractors violate or
breach any Contract term, they shall be subject to such sanctions and pendalties as may
be appropriate. The duties and obligations imposed by the Contract documents, and
the rights and remedies available thereunder shall be in addition to and not a limitation
of any duties, obligations, rights and remedies otherwise imposed or available by law.

4. REPORTING REQUIREMENTS

The CONTRACTOR shall complete and submit all reports, in such form and according to
such schedule, as may be required by PRDOH and/or the Government of Puerto Rico.
The CONTRACTOR shall cooperate with all the PRDOH and/or the Government of Puerto
Rico efforts to comply with HUD requirements and regulations pertaining to reporting,
including but not limited to 24 C.F.R. §§ 85.40-41 (or 84.50-52, if applicable) and § 570.507,
when applicable.

5. ACCESS TO RECORDS

The Government of Puerto Rico, the PRDOH, HUD, the Comptroller General of the United
States, or any of their duly authorized representatives, shall have, at any time and from
time to time during normal business hours, access to any work product, books,
documents, papers, and records of the CONTRACTOR which are related to this Contract,
for the purpose of inspection, audits, examinations, and making excerpts, copies and
franscriptions.

6. MAINTENANCE/RETENTION OF RECORDS

Allrecords (files, data, work product) connected with this Contract will be turned over to
PRDOH following the Agreement termination to be maintained for the remainder of the
grant and post grant closeout.

7. SMALL AND MINORITY FIRMS, WOMEN'’S BUSINESS ENTERPRISES, AND LABOR SURPLUS
AREA FIRMS

The CONTRACTOR will take necessary affimative steps to assure that minority firms,

women's business enterprises, and labor surplus area firms are used in subcontracting

when possible. Steps include, but are not limited to:

(i) Placing quadlified small and minority businesses and women's business enterprises
on solicitation lists;
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(i) Assuring that small and minority businesses, and women'’s business enterprises are
solicited whenever they are potential sources;

(i) Dividing total requirements, when economically feasible, info smaller tasks or
quantities to permit maximum participation by small and minority business, and
women'’s business enterprises;

(iv) Establishing delivery schedules, where the requirement permits, which encourage
participation by small and minority business, and women's business enterprises;
and

(v) Using the services and assistance of the Small Business Administration, and the
Minority Business Development Agency of the Department of Commerce.

Additionally, for contracts of $10,000 or more, the CONTRACTOR shall file Form HUD 2516
(Contract and Subcontract Activity) with the PRDOH on a quarterly basis.

8. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT

Contracts or agreements for the performance of experimental, developmental, or
research work shall provide for the rights of the Federal Government and the recipient in
any resulting invention in accordance with 37 C.F.R. Part 401, “Rights to Inventions Made
by Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts
and Cooperative Agreements”, and any implementing regulations issued by HUD.

9. TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

The Proposer will comply with the provisions of Title VI of the Civil Rights Act of 1964, which
prohibits discrimination on the basis of race, color, or national origin in any program or
activity that receives Federal funds or other Federal financial assistance. Programs that
receive Federal funds cannot distinguish among individuals on the basis of race, color or
national origin, either directly or indirectly, in the types, quantity, quality or timelines of
program services, aids or benefits that they provide or the manner in which they provide
them. This prohibition applies to intentional discrimination as well as to procedures, criteria
or methods of administration that appear neutral but have a discriminatory effect on
individuals because of their race, color, or national origin. Policies and practices that
have such an effect must be eliminated unless a recipient can show that they were
necessary fo achieve a legitimate nondiscriminatory objective.

10. SECTION 109 OF THE HOUSING AND COMMUNITY DEVELOPMENT ACT OF 1974

The CONTRACTOR shall comply with the provisions of Section 109 of the Housing and
Community Development Act of 1974. No person in the United States shall on the grounds
of race, color, national origin, religion or sex be excluded from participation in, be denied
the benefits of, or be subjected to discrimination under any program or activity funded
in whole or in part with funds made available under this title. Section 109 further provides
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that discrimination on the basis of age under the Age Discrimination Act of 1975 or with
respect to an otherwise qudlified handicapped individual as provided in Section 504 of
the Rehabilitation Act of 1973, as amended, is prohibited.

11. SECTION 504 OF THE REHABILITATION ACT OF 1973
The CONTRACTOR shall comply with Section 504 of the Rehabilitation Act of 1973 (29
U.S.C. § 794), as amended, and any applicable regulations.

The CONTRACTOR agrees that no qualified individual with handicaps shall, solely on the
basis of handicap; be excluded from participation in, be denied the benefits of, or
otherwise be subjected to discrimination under any program or activity that receives
Federal financial assistance from HUD.

12. AGE DISCRIMINATION ACT OF 1975

The CONTRACTOR shall comply with the Age Discrimination Act of 1975 (42 US.C. § 6101
et seq.), as amended, and any applicable regulations. No person in the United States
shall, on the basis of age, be excluded from participation in, be denied the benefits of,
or be subjected to, discrimination under, any program or activity receiving Federal
financial assistance.

13. DEBARMENT, SUSPENSION, AND INELIGIBILITY

The CONTRACTOR represents and warrants that it and its subcontractors are not
debarred or suspended or otherwise excluded from or ineligible for participation in
Federal assistance programs subject to 2 C.F.R. Part 2424.

14. CONFLICTS OF INTEREST

The CONTRACTOR shall notify the PRDOH as soon as possible if this Contract or any aspect
related to the anticipated work under this Contract raises an actual or potential conflict
of interest (as defined at 24 C.F.R. §578.95; 24 C.F.R. §570.489(9) and (h); and 24 C.F.R.
§570.611, if applicable). The CONTRACTOR shall explain the actual or potential conflict
in writing in sufficient detail so that the PRDOH is able to assess such actual or potential
conflict. The CONTRACTOR shall provide the PRDOH any additional information
necessary to fully assess and address such actual or potential conflict of interest. The
CONTRACTOR shall accept any reasonable conflict mitigation strategy employed by the
PRDOH, including but not limited to the use of an independent subcontractor(s) to
perform the portion of work that gives rise to the actual or potential conflict.
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15. SUBCONTRACTING

When subcontracting, the CONTRACTOR shall solicit for and contract with such
subcontractors in @ manner providing for fair competition. Some of the situations
considered to be restrictive of competition include, but are not limited to:

(i) Placing unreasonable requirements on firms in order for them to qualify to
do business;

(i) Requiring unnecessary experience and excessive bonding;

(iii) Noncompetitive pricing practices between firms or between dffiliated

Companies;
(iv) Noncompetitive awards to consultants that are on retainer contracts,
(v) Organizational conflicts of interest;
(vij  Specifying only a brand name product instead of allowing an equal

product to be offered and describing the performance of other relevant
requirements of the procurement; and
(vii)  Any arbifrary action in the procurement process.

The CONTRACTOR represents to the PRDOH that all work shall be performed by personnel
experienced in the appropriate and applicable profession and areas of expertise, taking
into account the nature of the work to be performed under this Confract.

The CONTRACTOR will include these HUD General Provisions in every subcontract issued
by it, so that such provisions will be binding upon each of its subcontractors as well as the
requirement to flow down such terms to all lower-tiered subcontractors.

16. ASSIGNABILITY

The CONTRACTOR shall not assign any interest in this Agreement, and shall not transfer
any interest in the same (whether by assignment or novation) without prior written
approval of the PRDOH.

17. INDEMNIFICATION

The CONTRACTOR shall indemnify, defend, and hold harmless the Government of Puerto
Rico and PRDOMH, its agents and employees, from and against any and all claims, actions,
suits, charges, and judgments arising from or related to the negligence or willful
misconduct of the CONTRACTOR in the performance of the services called for in this
Contract.

18. COPELAND “ANTI-KICKBACK” ACT

(Applicable to all construction or repair contracts)

Salaries of personnel performing work under this Contract shall be paid unconditionally
and not less often than once a month without payroll deduction or rebate on any
account except only such payroll deductions as are mandatory by law or permitted by
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the applicable regulations issued by the Secretary of Labor pursuant to the Copeland
“Anti-Kickback Act” of June 13, 1934 (48 Stat. 948; 62 Stat. 740; 63 Stat. 108; Title 18 US.C.
§ 874; and Title 40 U.S.C. § 276c). The CONTRACTOR shall comply with all applicable “Anti-
Kickback” regulations and shall insert appropriate provisions in all subcontracts covering
work under this Agreement to ensure compliance by subcontractors with such
regulations, and shall be responsible for the submission of affidavits required of
subcontractors thereunder except as the Secretary of Labor may specifically provide for
variations of or exemptions from the requirements thereof.

19. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT

(Applicable to construction contracts exceeding $2,000 and contracts exceeding $2,500
that involve the employment of mechanics or laborers)

The CONTRACTOR shall comply with Sections 103 and 107 of the Contract Work Hours

and Safety Standards Act (40 U.S.C. §§ 3701-3708) as supplemented by Department of

Labor regulations (29 C.F.R. Part §).

All laborers and mechanics employed by CONTRACTORS or subcontractors shall receive
overtime compensation in accordance with and subject to the provisions of the Contract
Work Hours and Safety Standards Act, and the CONTRACTORS and subcontractors shall
comply with all regulations issued pursuant to that act and with other applicable Federal
laws and regulations pertaining to labor standards.

20. DAVIS-BACON ACT

(Applicable to construction contracts exceeding $2,000 when required by Federal
program legislation)

The CONTRACTOR shall comply with the Davis Bacon Act (40 US.C. §§ 3141, et seq.) as

supplemented by Department of Labor regulations (29 C.F.R. Part 5).

All laborers and mechanics employed by CONTRACTORs or subcontractors, including
employees of other governments, on construction work assisted under this Contract, and
subject to the provisions of the federal acts and regulations listed in this paragraph, shall
be paid wages at rates not less than those prevailing on similar construction in the locality
as determined by the Secretary of Labor in accordance with the Davis-Bacon Act.

On a semi-annual basis, the CONTRACTOR shall submit Form HUD 4710 (Semi-Annual
labor Standards Enforcement Report) to PRDOH.
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21. TERMINATION FOR CAUSE

(Applicable to contracts exceeding $10,000)

If, through any cause, the CONTRACTOR shall fail to fulfill in a timely and proper manner
his or her obligations under this Contract, or if the CONTRACTOR shall violate any of the
covenants, agreements, or stipulations of this Contract, the PRDOH shall thereupon have
the right to terminate this Contract by giving written notice to the CONTRACTOR of such
termination and specifying the effective date thereof, at least five (5) days before the
effective date of such termination. In such event, all finished or unfinished documents,
data, studies, surveys, drawings, maps, models, photographs, and reports prepared by
the CONTRACTOR under this Agreement shall, at the option of the PRDOH, become the
PRDOH's property and the CONTRACTOR shall be entitled to receive just and equitable
compensation for any work satisfactorily completed hereunder. Notwithstanding the
above, the CONTRACTOR shall not be relieved of liability to the Government of Puerto
Rico and PRDOH for damages sustained by the Government of Puerto Rico and/or
PRDOH by virtue of any breach of the Agreement by the CONTRACTOR, and the
Government of Puerto Rico and/or PRDOH may withhold any payments to the
CONTRACTOR for the purpose of set-off until such time as the exact amount of damages
due to the Government of Puerto Rico and/or PRDOH from the CONTRACTOR is
determined.

22. TERMINATION FOR CONVENIENCE

(Applicable to coniracts exceeding $10,000)

The PRDOH may terminate this Contract at any time by giving at least ten (10} days’
notice in writing to the CONTRACTOR. If the Confract is terminated by the PRDOH as
provided herein, the CONTRACTOR will be paid for the time provided and expenses
incurred up to the termination date.

23. SECTION 503 OF THE REHABILITATION ACT OF 1973

(Applicable to contracts exceeding $10,000)

The CONTRACTOR shall comply with Section 503 of the Rehabilitation Act of 1973 (29
US.C. § 793), as amended, and any applicable regulations.

Equal Opportunity for Workers with Disabilities:

1) The CONTRACTOR will not discriminate against any employee or applicant for
employment because of physical or mental disability in regard to any position for
which the employee or applicant for employment is qualified. The CONTRACTOR
agrees to take affirmative action to employ, advance in employment and otherwise
freat quadlified individuals with disabilities without discrimination based on their
physical or mental disability in all employment practices, including the following:
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(i) Recruitment, advertising, and job application procedures;

(if) Hiring, upgrading. promotion, award of tenure, demotion, transfer, layoff,
termination, right of return from layoff and rehiring;

(iii) Rates of pay or any other form of compensation and changes in

compensation;

(iv) Job assignments, job classifications, organizational structures, position
descriptions, lines of progression, and seniority lists;

{v) Leaves of absence, sick leave, or any other leave;

(vi) Fringe benefits available by virtue of employment, whether or not
administered by the CONTRACTOR;

{vii) Selection and financial support for training, including apprenticeship.

professional meetings, conferences, and other related activities, and
selection for leaves of absence to pursue training;

(viii) Activities sponsored by the CONTRACTOR including social or recreational
programs; and
(ix) Any other term, condition, or privilege of employment.

2) The CONTRACTOR agrees to comply with the rules, regulations, and relevant orders of

3)

the Secretary of Labor issued pursuant to the act.

In the event of the CONTRACTOR's noncompliance with the requirements of this
clause, actions for noncompliance may be taken in accordance with the rules,
regulations, and relevant orders of the Secretary of Labor issued pursuant to the act.

4) The CONTRACTOR agrees to post in conspicuous places, available to employees and

5)

applicants for employment, notices in a form fo be prescribed by the Deputy
Assistant Secretary for Federal Contract Compliance Programs, provided by or
through the contracting officer. Such notices shall state the rights of applicants and
employees as well as the CONTRACTOR'S obligation under the law to take affirmative
action to employ and advance in employment qudlified employees and applicants
with disabilities. The CONTRACTOR must ensure that applicants and employees with
disabilities are informed of the contents of the notice (e.g., the CONTRACTOR may
have the notice read to a visually disabled individual, or may lower the posted nofice
so that it might be read by a person in a wheelchair).

The CONTRACTOR wiill notify each labor organization or representative of workers with
which it has a collective bargaining agreement or other contract understanding,
that the CONTRACTOR is bound by the terms of Section 503 of the Rehabilitation Act



WORR

WORR

6)

CDBG-DR/MIT Programs
HUD General Provisions
Page 9 /22

of 1973, as amended, and is committed to take affirmative action to employ and
advance in employment individuals with physical or mental disabilities.

The CONTRACTOR will include the provisions of this clause in every subcontract or
purchase order in excess of $10,000, unless exempted by the rules, regulations, or
orders of the Secretary issued pursuant to Section 503 of the act, as amended, so
that such provisions will be binding upon each subcontractor or vendor. The
CONTRACTOR will take such action with respect to any subcontract or purchase
order as the Deputy Assistant Secretary for Federal Contract Compliance Programs
may direct to enforce such provisions, including action for noncompliance.

24. EQUAL EMPLOYMENT OPPORTUNITY

(Applicable to construction contracts and subcontracts exceeding $10,000)

The CONTRACTOR shall comply with Executive Order 11246 of September 24, 1965,
entitled “Equal Employment Opportunity,” as amended by Executive Order 11375 of
October 13, 1967, and as supplemented in Department of Labor regulations (41 C.F.R.
chapter 60).

During the performance of this Agreement, the CONTRACTOR agrees as follows:

1)

2)

The CONTRACTOR shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, or national origin. The
CONTRACTOR shall take affirmative action to ensure that applicants for employment
are employed, and that employees are treated during employment, without regard
to their race, color, religion, sex, or national origin. Such action shall include, but not
be limited to, the following: employment, upgrading, demotion, or fransfer:
recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship.

The CONTRACTOR shall post in conspicuous places, available to employees and
applicants for employment, noftices to be provided by Confracting Officer setting
forth the provisions of this non-discrimination clause. The CONTRACTOR shall state that
all qualified applicants will receive consideration for employment without regard to
race, color, religion, sex, or national origin.

3) The CONTRACTOR will, in all solicitations or advertisements for employees placed by

or on behalf of the CONTRACTOR, state that all quadlified applicants will receive
consideration for employment without regard to race, color, religion, sex or national
origin.
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The CONTRACTOR will send to each labor union or representative of workers with
which he or she has a collective bargaining agreement or other contract or
understanding, a notice, to be provided by the agency contfracting officer,
advising the labor union or workers representative of the CONTRACTOR's
commitments under Section 202 of Executive Order 11246 of September 24, 1965,
and shall post copies of the notice in conspicuous places available to employees
and applicants for employment.

The CONTRACTOR will comply with all provisions of Exec. Order No. 11246 of
September 24, 1965, and of the rules, regulations and relevant orders of the Secretary
of Labor.

6) The CONTRACTOR will furnish all information and reports required by Exec. Order No.

7)

8)

11246 of September 24, 1965, and by the rules, regulations and orders of the Secretary
of Labor, or pursuant thereto, and will permit access to books, records and accounts
by the contracting agency and the Secretary of Labor for purposes of investigation
to ascertain compliance with such rules, regulations and orders.

In the event of the CONTRACTOR's non-compliance with the non-discrimination
clause of this Agreement or with any of such rules, regulations or orders, this
Agreement may be cancelled, terminated or suspended in whole or in part and the
CONTRACTOR may be declared ineligible for further government contracts in
accordance with procedures authorized in Executive Order 11246 and such other
sanctions as may be imposed and remedies invoked as provided in Exec. Order No.
11246 of September 24, 1965, or by rule, regulation or order of the Secretary of Labor,
or as otherwise provided by law.

CONTRACTOR shall incorporate the provisions of 1 through 7 above in every
subcontract or purchase order unless exempted by rules, regulations or orders of the
Secretary of Labor so that such provisions shall be binding on such subcontractor. The
CONTRACTOR will take such action with respect to any subcontract or purchase
order as the contracting agency may direct as a means of enforcing such provisions
including sanctions for non- compliance, provided, however, that in the event the
CONTRACTOR becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the contracting agency, the
CONTRACTOR may request the United States to enter into such litigation to protect
the interests of the United States.
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25. CERTIFICATION OF NONSEGREGATED FACILITIES

(Applicable to construction contracts exceeding $10,000)

The CONTRACTOR certifies that it does not maintain or provide for its establishments, and
that it does not permit employees to perform their services at any location, under its
confrol, where segregated facilities are maintained. It certifies further that it will not
maintain or provide for employees any segregated facilities at any of its establishments,
and it will not permit employees to perform their services at any location under its control
where segregated facilities are maintained. The CONTRACTOR agrees that a breach of
this certification is a violation of the equal opportunity clause of this Agreement.

As used in this certification, the tferm “segregated facilities” means any waiting rooms,
work areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks,
locker rooms, and other storage or dressing areas, parking lofs, drinking fountains,
recreation or entertainment areas, transportation and housing facilities provided for
employees which are segregated by explicit directive or are, in fact, segregated on the
basis of race, color, religion, or national origin because of habit, local custom, or any
other reason.

The CONTRACTOR further agrees that (except where it has obtained for specific time
periods) it will obtain identical certfification from proposed subcontractors prior to the
award of subcontracts exceeding $10,000 which are not exempt from the provisions of
the equal opportunity clause; that it will retain such certifications in its files; and that it will
forward the preceding notice to such proposed subcontractors (except where proposed
subcontractors have submitted identical certifications for specific time periods).

26.  CERTIFICATION OF COMPLIANCE WITH CLEAN AIR AND WATER ACTS
(Applicable to contracts exceeding $100,000)

CLEAN AIR ACT

1)--The CONTRACTOR agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 US.C. § 7401 et
seq.

2)--The CONTRACTOR agrees to report each violation to the PRDOH and understands
and agrees that the PRDOH wiill, in turn, report each violation as required to assure
notification to the Government of Puerto Rico, HUD, and the appropriate
Environmental Protection Agency Regional Office.
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3)--The CONTRACTOR agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with Federal assistance provided

by HUD.
WATER POLLUTION CONTROL ACT

1)--The CONTRACTOR agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Federal Water Pollution Control Act, as

amended, 33 U.S.C. §1251, et seq.

2)--The CONTRACTOR agrees to report each violation to the PRDOH and understands

Wb and agrees that the PRDOH will, in turn, report each violation as required to assure

WORR noftification to the Government of Puerto Rico, HUD, and the appropriate
Environmental Protection Agency Regional Office.

3)--The CONTRACTOR agrees to include these requirements in each subcontract
exceeding $150,000 financed in whole or in part with Federal assistance provided
by HUD.

The CONTRACTOR and all subcontractors shall comply with the requirements of the
Clean AIr Act, as amended, 42 U.S.C. § 7401 et seq., the Federal Water Pollution Conftrol
Act, as amended, 33 U.S.C. § 1251 et seq., and the regulations of the Environmental
Protection Agency with respect thereto, at 5 C.F.R. Part 219 Subpart E and 24 C.F.R. Part
58 as amended, Section 508 of the Clean Water Act (33 US.C. § 1368) and Executive
Order 11738.

In addition to the foregoing requirements, all nonexempt contractors and subcontractors
shall furnish to the owner, the following:

1) A stipulation by the CONTRACTOR or subcontractors, that any facility to be utilized in
the performance of any nonexempt contract or subcontract, is not listed on the
Excluded Party Listing System pursuant to 40 C.F.R. Part 32 or on the List of Violating
Facilities issued by the Environmental Protection Agency (EPA) pursuant to 24 C.F.R.
Part 58, as amended.

2) Agreement by the CONTRACTOR to comply with all the requirements of Section 114
of the Clean Air Act, as amended, (42 U.S.C. § 7414) and Section 308 of the Federal
Water Pollution Control Act, as amended, (33 U.S.C. § 1318) relating to inspection,
monitoring, entry, reports and information, as well as all other requirements specified
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in said Sectfion 114 and Section 308, and dll regulations and guidelines issued
thereunder.

3) A stipulation that as a condition for the award of the Agreement, prompt notice will
be given of any nofification received from the Director, Office of Federal Activities,
EPA, indicating that a facility utilized, or to be utilized for the Agreement, is under
consideration to be listed on the Excluded Party Listing System or the EPA List of
Violating Facilities.

4) Agreement by the CONTRACTOR that he or she will include, or cause to be included,
the criteria and requirements in paragraph (1)through (4) of this section in every
nonexempt subcontract and requiring that the CONTRACTOR will take such action
as the government may direct as a means of enforcing such provisions.

27.  ANTI-LOBBYING (Applicable to contracts exceeding $100,000)
By the execution of this Contract, the CONTRACTOR certifies, to the best of his or her

knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
CONTRACTOR, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan,
the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.

2) If any funds other than Federal appropriated funds have been paid or will be paid to
any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee
of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the CONTRACTOR shall complete and submit Standard
Form-LLL, “Disclosure of Lobbying Activities”, in accordance with its instructions.

3) The CONTRACTOR shall require that the language of this certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants,
and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.
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This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this fransaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required certification shall be subject
to a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

28. BONDING REQUIREMENTS
(Applicable to construction and facility improvement contracts exceeding $100,000)

The CONTRACTOR shall comply with Puerto Rico bonding requirements, unless they have
not been approved by HUD, in which case the CONTRACTOR shall comply with the
following minimum bonding requirements:

1) A bid guarantee from each bidder equivalent to five percent (5%) of the bid price.
The *bid guarantee” shall consist of a firm commitment such as a bid bond, certified
check, or other negotiable instrument accompanying a bid as assurance that the
bidder will, upon acceptance of his or her bid, execute such confractual documents
as may be required within the fime specified.

2) A performance bond on the part of the CONTRACTOR for one hundred percent
(100%) of the Agreement price. A “performance bond” is one executed in
connection with a contract to secure the fulfllment of all the CONTRACTOR's
obligations under such contract.

3) A payment bond on the part of the CONTRACTOR for one hundred percent (100%) of
the Agreement price. A “payment bond" is one executed in connection with a
contract to assure payment as required by the law of all persons supplying labor and
material in the execution of the work provided for in the contract.

29. SECTION 3 OF THE HOUSING AND URBAN DEVELOPMENT ACT OF 1968 (As required
by applicable thresholds)

1) The work to be performed under this Agreement is subject to the requirements of
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C.
§ 1701u (Section 3). The purpose of Section 3 is to ensure that employment and other
economic opporfunities generated by HUD assistance or HUD-assisted projects
covered by Section 3, shall, to the greatest extent feasible, be directed to low- and
very low-income persons, particularly persons who are recipients of HUD assistance
for housing.
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2) The parties to this Agreement agree to comply with HUD's regulations in 24 C.F.R. Part

3)

75 which implement Section 3. As evidenced by their execution of this Agreement,
the parties to this Agreement certify that they are under no contractual or other
impediment that would prevent them from complying with the Part 75 regulations.

The CONTRACTOR agrees to send to each labor organization or representative of
workers with which the CONTRACTOR has a collective bargaining agreement or
other understanding, if any, a notice advising the labor organization or workers'
representative of the CONTRACTOR's commitments under this Section 3 clause, and
will post copies of the notice in conspicuous places at the work site where both
employees and applicants for training and employment positions can see the notice.
The notice shall describe the Section 3 preference, shall set forth minimum number
and job ftitles subject to hire, availability of apprenticeship and training positions, the
quadlifications for each; and the name and location of the person(s) taking
applications for each of the positions; and the anticipated date the work shall begin.

4) The CONTRACTOR agrees to include this Section 3 clause in every subcontract subject

to compliance with regulations in 24 C.F.R. Part 75, and agrees to take appropriate
action, as provided in an applicable provision of the subcontract or in this Section 3
clause, upon a finding that the subcontractor is in violation of the regulations in 24
C.F.R. Part 75. The CONTRACTOR will not subcontract with any subcontractor where
the CONTRACTOR has notice or knowledge that the subcontractor has been found
in violation of the regulations in 24 C.F.R. Part 75.

5) The CONTRACTOR will certify that any vacant employment positions, including training

6)

positions, that are filled: (1) after the CONTRACTOR is selected but before the
contract is executed, and (2) with persons other than those to whom the regulations
of 24 C.F.R. Part 75 require employment opportunities to be directed, were not filled
to circumvent the CONTRACTOR's obligations under 24 C.F.R. Part 75.

Noncompliance with HUD's regulations in 24 C.F.R. Part 75 may result in sanctions,
termination of this Agreement for default, and debarment or suspension from future
HUD assisted contracts.

7) With respect to work performed in connection with Section 3 covered Indian housing

assistance, Section 7(b) of the Indian Self-Determination and Education Assistance
Act (46 U.S.C. § 5307) also applies to the work to be performed under this Agreement.
Section 7(b) requires that to the greatest extent feasible: (i) preference and
opportunities for training and employment shall be given to Indians, and {ii)
preference in the award of contracts and subcontracts shall be given to Indian
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organizations and Indian-owned Economic Enterprises. Parties to this Agreement that
are subject to the provisions of Section 3 and Section 7(b} agree to comply with
Section 3 to the maximum extent feasible, but not in derogation of compliance with
Section 7(b).

8) For contracts exceeding $100,000, the CONTRACTOR shall submit Form HUD 60002
(Section 3 Summary Report) to PRDOH on a quarterly basis, notwithstanding the
annual reporting requirement set forth in that form’s instructions.

30. FAIR HOUSING ACT

CONTRACTOR shall comply with the provisions of the Fair Housing Act of 1968, as
amended. The act prohibits discrimination in the sale or rental of housing. the financing
of housing or the provision of brokerage services against any person on the basis of race,
color, religion, sex, national origin, handicap or familial status. The Equal Opportunity in
Housing Act prohibits discrimination against individuals on the basis of race, color,
religion, sex or national origin in the sale, rental, leasing or other disposition of residential
property, or in the use or occupancy of housing assisted with Federal funds.

31. ENERGY POLICY AND CONSERVATION ACT

CONTRACTOR shall comply with mandatory standards and policies relating to energy
efficiency as contained in the Government of Puerto Rico’s energy conservation plan,
issued in compliance with the Energy Policy and Conservation Act (42 U.S.C. 6201 et seq).

32. HATCH ACT
CONTRACTOR agrees to comply with mandatory standards and policies relating to
Hatch Act, Public Law 76-252, as amended.

The Hatch Act applies to political activities of certain state and local employees. As a
Puerto Rico Department of Housing CONTRACTOR, you may do any of the following
activities: be a candidate in nonpartisan elections; attend political meetings and
conventions; confribute money; campaign in partisan elections; and hold office in
political parties.

The CONTRACTOR may not do the following activities: be a candidate in partisan
elections; use official influence to interfere in elections; coerce political contributions from
subordinates in support of political parties or candidates. The office of special counsel
operates a website that provides guidance concerning hatch act issues.
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33. HEALTH AND SAFETY STANDARDS

All parties participating in this project agree to comply with Sections 107 and 103 of the
Contract Work Hours and Safety Standards Act. Section 107 of the Act is applicable to
construction work and provides that no laborer or mechanic shall be required to work in
surroundings or under working conditions, which are unsanitary, hazardous, or dangerous
to his or her health and safety as determined under construction, safety, and health
standards promulgated by the Secretary of Labor. These requirements do not apply to
the purchase of supplies or materials or articles ordinarily available on the open market,
or contracts for fransportation.

34. PERSONNEL

The CONTRACTOR represents that it has, or will secure at its own expense, all personnel
required in performing the services under this Agreement. Such personnel shall not be
employees of, or have any contractual relationship with, the contracting party. All the
services required hereunder will be performed by the CONTRACTOR or under its
supervision, and all personnel engaged in the work shall be fully qualified and shall be
authorized or permitted under State and local law to perform such services. No person
who is serving sentence in a penal or correctional institution shall be employed on work
under this Contract.

35. WITHHOLDING OF WAGES

If in the performance of this Agreement, there is any underpayment of wages by the
CONTRACTOR or by any subcontractor thereunder, the PRDOH may withhold from the
CONTRACTOR out of payment due to him or her an amount sufficient to pay to
employees underpaid the difference between the wages required thereby to be paid
and the wages actually paid such employees for the total number of hours worked. The
amounts withheld may be disbursed by the PRDOH for and on account of the
CONTRACTOR or subcontractor to the respective employees to whom they are due.

346. CLAIMS AND DISPUTES PERTAINING TO WAGE RATES

Claims and disputes pertaining to wage rates or to classifications of professional staff or
technicians performing work under this Contract shall be promptly reported in writing by
the CONTRACTOR to the PRDOH for the latter's decision, which shall be final with respect
thereto.

37. DISCRIMINATION BECAUSE OF CERTAIN LABOR MATTERS

No person employed on the services covered by this Agreement shall be discharged or
in any way discriminated against because he or she has filed any complaint or instituted
or caused to be instituted any proceeding or has testified or is about to testify in any
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proceeding under or relating to the labor standards applicable hereunder to his or her
employer.

38. INTEREST OF MEMBERS OF LOCAL PUBLIC AGENCY AND OTHERS

The CONTRACTOR agrees to establish safeguards to prohibit employees from using
positions for a purpose that is or gives the appearance of being motivated by a desire
for private gain for themselves or others, particularly those with whom they have a family,
business, or other tie. The CONTRACTOR will be aware of and avoid any violation of the
laws of this State which prohibit municipal officers and employees from having or owning
any interest or share, individually or as agent or employee of any person or corporation,
either directly or indirectly, in any contract made or let by the governing authorities of
such municipality for the construction or doing of any public work, or for the sale or
purchase of any materials, supplies or property of any description, or for any other
purpose whatsoever, or in any subcontract arising therefrom or connected therewith, or
to receive, either directly or indirectly, any portion or share of any money or other thing
paid for the construction or doing of any public work, or for the sale or purchase of any
property, or upon any other contract made by the governing authorities of the
municipality, or subcontract arising therefore or connected therewith.

The CONTRACTOR will also be aware of and avoid any violation of the laws of this State
which prescribe a criminal penalty for any public officer who has an interest in any
contract passed by the board of which he or she is a member during the time he or she
was a member and for one year thereafter.

39. INTEREST OF CERTAIN FEDERAL OFFICERS

No member of, or delegate to, the Congress of the United States and no Resident
Commissioner shall be admitted any share or part of this Agreement or to any benefit to
arise therefrom.

40. INTEREST OF CONTRACTOR

The CONTRACTOR agrees that it presently has no interest and shall not acquire any
interest, direct or indirect, in the above described project or any parcels therein or any
other interest which would conflict in any manner or degree with the performance of the
Work hereunder. The CONTRACTOR further agrees that no person having any such
interest shall be employed in the performance of this Agreement.

41. POLITICAL ACTIVITY
The CONTRACTOR will comply with the provisions of the Hatch Act (5 US.C. § 1501 ef
seq.). which limits the political activity of employees.
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42. RELIGIOUS ACTIVITY

The CONTRACTOR agrees to abstain from using any funds related to this Agreement for
inherently religious activities prohibited by 24 C.F.R. § 570.200(j), such as worship, religious
instruction, or proselytization.

43. FLOOD DISASTER PROTECTION ACT OF 1973

The CONTRACTOR will ensure that procedures and mechanisms are put info place to
monitor compliance with all flood insurance requirements as found in the Flood Disaster
Protection Act of 1973, 24 C.F.R. § 570.605.

44. LEAD BASED PAINT

The CONTRACTOR must comply with the regulations regarding lead-based paint found
at 24 C.F.R. Part 35 on LEAD-BASED PAINT POISONING PREVENTION IN CERTAIN
RESIDENTIAL STRUCTURES with regards to all housing units assisted using CDBG-DR funds.

45. VALUE ENGINEERING

(Applicable to construction contracts exceeding $2,000 when required by Federal
program legislation)

The CONTRACTOR must comply with the regulations regarding systematic and organized

approach to analyze functions of systems, equipment, facilities, services, and materials
to ensure they achieve their essential functions at the lowest cost consistent to life cycle
in execution, reliability, quality, and safety, in accordance with 24 C.F.R. § 200.318(g).

46. UNIFORM RELOCATION ASSISTANCE AND REAL PROPERTY ACQUISITION
POLICIES ACT (URA)

Every project funded in part or in full by Community Development Block Grant — Disaster
Recovery (CDBG-DR) funds, and all activities related to that project, are subject to the
provisions of the Uniform Relocation Assistance and Real Property Acquisition Policies Act
of 1970 (URA), as amended, 42 U.S.C. § 4601 et seq., and section 104(d) of the Housing
and Community Development Act of 1992, as amended (HCDA), 42 US.C. § 5304(d),
except where waivers or dlternative requirements have been provided by the US.
Department of Housing and Urban Development (HUD). The implementing regulations
for URA are at 49 C.F.R. Part 24, and the regulations for section 104(d) are af 24 C.F.R. Part
42, subpart C. Additionally, HUD has established regulations specific to CDBG-funded
housing activities at 24 C.F.R. § 570.606. PRDOH has also established the Uniform
Relocation Assistance Guide & Residential Anti-Displacement and Relocation Assistance
Plan (URA & ADP Guide) which provides guidance and requirements regarding URA
compliance and minimizing displacement that are applicable to all CDBG-DR programs.
The primary purpose of these laws and regulations is to provide uniform, fair, and
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equitable freatment of persons whose real property is acquired or who are displaced in
connection with federally funded projects.

When CDBG-DR funds are planned, intended, or used for any activity or phase of a
project and the phases are interdependent, URA applies to that activity or project. This
includes any property acquisition, even if CDBG-DR funds are not used to fund the
purchase, if the contract to acquire property is executed with the intention of seeking
CDBG-DR funds to complete the project or an interdependent phase of the project.
Contractors are responsible for ensuring URA compliance throughout the design,
proposal, and implementation of any project that includes real property acquisition or
displacement of residential or business occupants.

47. OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 (OSH ACT)
The CONTRACTOR shall comply with the Occupational Safety and Health Act of 1970

(OSH Act) as supplemented by the Department of Labor regulations. This Act created
the Occupational Safety and Health Administration (OSHA). OSHA sets and enforces
protective standards of safety and health in the workplace. Under the OSH Act,
employers have a responsibility to provide a safe workplace.

Employers must comply with the 29 CFR 1910 General Obligations Clause of the OSH Act.
This clause requires employers to maintain their workplaces free from serious recognized
hazards. This includes the adoption of safety and health guidelines and the subsequent
training of the employer’s workforce in these.

CONTRACTORS whose Scope of Work includes construction activities must comply with
the General Clauses, and also with provisions of 29 CFR 1926 “Construction Health and
Safety Regulations”. It shall be a condition of any contract for construction, alteration
and/or repair, including painting and decorating, that no contractor or subcontractor
for any part of the contract work shall require any worker or mechanic employed in the
performance of the contract to work in an environment or in unhealthy, hazardous or
dangerous working conditions to their health or safety.

48. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA)

The Federal Funding Accountability and Transparency Act of 2006 (FFATA), as amended,
was signed with the intent of reducing wasteful government spending and providing
citizens with the ability o hold the government accountable for spending decisions. 2
C.FR. § Part 170 outlines the requirements of recipients' in reporting information on
subawards and executive total compensation under FFATA legislation. Any non-Federal
entity that receives or administers Federal financial assistance in the form of grants, loans,
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loan guarantees, subsidies, insurance, food commodities, direct appropriations, assessed
and voluntary contributions; and/or other financial assistance transactions that authorize
the non-Federal entities' expenditure of Federal fund, is subject to these requirements.
Prime contract awardees and prime grant awardees are required to report against
subcontracts and subgrants awarded in the FFATA Subaward Reporting System (FSRS),
the reporting tool for Federal prime awardees. This information reported will then be
displayed on a public and searchable website: www.USASpending.gov.

33. PROCUREMENT

The Uniform Guidance procurement requirements (2 C.F.R. § Part 200, Subpart D) went
info effect on July 1, 2018. These requirements are applicable to CDBG-DR funded
projects, or as provided by 83 Federal Register 5844 VI A(1)(b)(2) permits a state grantee
to elect to follow its own procurement policy. These policies and procedures ensure that
Federal dollars are spent fairly and encourage open competition at the best level of
service and price.

34. CHANGE ORDERS TO CONTRACTS

Change orders are issued when the initial agreed-upon pricing or work to be completed
requires modification. First, the CONTRACTOR must complete a Change Order Request
Form. This form and supporting documentation must be delivered to the PRDOH for
review. Each change order must have a cost analysis. Once the Project Manager
approves the change order, it is returned to the contractor for execution. Change orders
are only invoiced on the final draw and categorized as “change orders.” The amount
listed on the invoice must match the previously approved amount and must be cost-
reasonable. The PRDOH is responsible for verifying cost reasonableness. Verification
documentation for cost reasonableness becomes an attachment to the change order.

45. LIMITED ENGLISH PROFICIENCY

Executive Order No. 13166, signed on August 11, 2000, requires programs, subrecipients,
contractors, subcontractors, and/or developers funded in whole or in part with CDBG-DR
financial assistance to ensure fair and meaningful access to programs and services for
families and individuals with Limited English Proficiency (LEP) and/or deaf/hard of hearing.
Fair access is ensured through the implementation of a Language Assistance Plan (LAP),
which includes non-English-based outreach, translation services of vital documents, free
language assistance services, and staff training. Vital documents are defined as
depending on the importance of the program, information, encounter, or service
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involved, and the consequence to the LEP person if the information in question is not
provided accurately or in a timely manner.

46. PERSONALLY IDENTIFIABLE INFORMATION

In accordance with 2 C.F.R. § 200.303, regarding internal controls of a non-Federal entity,
a grantee must guarantee the protection of all Personally Identifiable Information (Pll)
obtained. The program will enact necessary measures to ensure Pll of all applicants is
safeguarded as to avoid release of private information. If a contractor or employee
should experience any loss or potential loss of Pll, the program shall be nofified
immediately of the breach or potential breach.

51. PROCUREMENT OF RECOVERED MATERIALS

A non-Federal entity that is a state agency or agency of a political subdivision of a state
and its contractors must comply with section 6002 of the Solid Waste Disposal Act, as
amended by the Resource Conservation and Recovery Act. The requirements of Section
6002 include procuring only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 C.F.R. part 247 that contain the highest percentage of
recovered materials practicable, consistent with maintaining a satisfactory level of
competition, where the purchase price of the item exceeds $10,000 or the value of the
quantity acquired during the preceding fiscal year exceeded $10,000: procuring solid
waste management services in a manner that maximizes energy and resource recovery;
and establishing an affirmative procurement program for procurement of recovered
materials identified in the EPA guidelines.

END OF DOCUMENT
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ATTACHMENT F

CONTRACTOR CERTIFICATION REQUIREMENT
OFFICE GALLERY LLC

Contractor (or Subrecipient) Certification Requirement:

. The expected subcontractor(s) in connection with the contract' is {are) the

following:

N/A)

Neither the Confractor (or subrecipient) nor any of its owners?, partners,
directors, officials, or employees, has agreed to share or give a percentage of
the contractor's {or subrecipient’s) compensation under the contract? to, or
otherwise compensate, any third party. whether directly or indirectly, in
connection with the procurement, negotiation, execution or performance of
the contract.

To the best knowledge of the signatory (after due investigation), no person has
unduly intervened in the procurement, negotiation, or execution of the
contract, for its own benefit or that of a third person, in contraventfion of
applicable law.

To the best knowledge of the signatory (after due investigation), no person has:
(i) offered, paid, or promised to pay money to; (i) offered, given, or promised to
give anything of value to; or (i} otherwise influenced any public official or
employee with the purpose of securing any advantages, privileges or favors for
the benefit of such person in connection with the contract {such os the
execution of a subcontract with the Contractor, bengficial freatment under the
confract, or the written or unwritten promise of a gift, favor, or other monetary
or non-monetary benefit).

1 As used herein, the term "contract™ is inclusive of any amendments, modifications, or extensions.

2 For purposes of this Certificalion, a contractor's “owner™ shall mean any person or entity with more than a ten percent
(10%} ownership interest in the Contractor.

3 As used herein, the term “contract” is inclusive of any amendments, modifications, or extensions,
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any public official or employee in connection with the procurement,
negotiation, or execution of the contract, in contravention of applicable law.

6. In compliance with Executive Order No. 2021-029 and CC 013-2021, the
Conftractor certifies as of the date hereof, that it is in a contractual relationship
with the following entities of the Government of Puerto Rico:
B i 3L i e P B D R A4 The
Contractor also certifies that said entities are all the entities of the Government
of Puerto Rico with which they maintain a contractual relationship. In addition,
the Contractor recognizes and accepts that omitting any information regarding
any current contractual relationship with any governmental entity could result
in the termination of this agreement if so, required by PRDOH.

7. Any incorrect, incomplete, or false statement made by the contractor's (or
subrecipient's) representative as part of this certification shall cause the nullity
of the proposed contract and the contractor (or subrecipient) must reimburse
immediately to the Commonwealth any amounts, payments or benefits
received from the Commonwealth under the proposed contract.

The above certifications shall be signed under penalty of perjury by the Chief Executive
Officer (or equivalent highest rank officer) in the following form:

“| hereby cerlify under penalty of perjury that the foregoing is complete, true, and
correct.”

By: GLORIMEL RIVERA SANTOS Signature:

bl

Position: EJECUTIVA DE VENTAS
Date: SEPTIEMBRE /15/2023

4 The Contractor is required to disclose the names of the entities of the Government of Puerto Rico with whom it has
contracts until the Agreement is signed.
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VERNMENT OF PUERTO RICO
ARTMENT GF HOUSING

RY,

ATTACHMENT G
NON-CONFLICT OF INTEREST CERTIFICATION

OFFICE GALLERY, LLC

The CONTRACTOR certifies that:

1. No public servant of this execulive agency has a pecuniary inferest in this
contract, subrecipienf agreement, purchase, or commercial fransaction.

2. No public servant of this executive agency has requested me or accepted from
me, directly orindirectly, for him (her), for any member of his family unit or for any
person, gifts, bonuses, favors, services, donations, loans or anything else of
monetary value.

3. No public servant (s) requested or accepted any good of economic value, linked
to this transaction, from any person of my entity as payment for performing the
duties and responsibilities of their employment.

4. No public servant has requested from me, directly or indirectly, for him (her), for
any member of his or her family unit, or for any other person, business, or entity,
something of. economic value, including gifts, loans, promises, favors or services
in exchange for the performance of said public servant is influenced in my favor
or of my entity.

5. 1 have no kinship relationship, within the fourth degree of consanguinity and

second by affinity, with any public servant who has the power to influence and
participate in the institutional decisions of this executive agency.

“I hereby certify under penalty of perjury that the foregoing is complete, true, and

/,,zl’Signoture DateSEPTEMBER /15/2023

GLORIMEL RIVERA SANTOS EJECUTIVA DE VENTAS
Printed Name Position




